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SECTION IV

RETURNABLE QUOTATION SCHEDULES

[Note to Bidders: Instructions to complete each Returnable Quotation Schedule are highlighted in blue in each schedule.  Please complete the Returnable Quotation Schedules as instructed]

 




Returnable Quotation Schedule 1

Quotation Form 

United Nations Office for Project Services
Republic of Serbia Operations Centre
Skerliceva 4, Belgrade

Dear Sir/Madam,

Subject: Quotation for the replacement of joinery on the Technical school building with students dormitory “Milentije Popović“ in Crna Trava, Republic of Serbia, RFQ Case No. UNOPS-EP-2017-W-051 dated 29 August 2017

1. We, [Name of Bidder], hereby submit a quotation for the construction of the above-referenced works in response to the above-referenced RFQ.   

2. We warrant that in preparing and submitting this quotation, we have complied with, and are willing to be bound by, any and all of the requirements and provisions of the above-referenced RFQ, including the terms and conditions of the Contract as set out in Section V of the RFQ.

3. Based on the above, our quotation for the works is: [Insert Proposed Contract Price in numbers and letters].

4. Our quotation shall remain valid for UNOPS’ acceptance 90 days from the Deadline for Quotation Submission.

5. We acknowledge and agree that:

· subject to Section III of the RFQ, UNOPS is not bound to accept any quotation it may receive in response to the above-referenced RFQ;
· no liability of UNOPS and no binding contract exists until the Contract is executed between UNOPS and a bidder; 

I, the undersigned, certify that I am duly authorized by [insert name of bidder] to sign this offer and bind [insert name of bidder] should UNOPS accept this offer:
 
Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________


[Stamp form of bid with official stamp of the offeror]
RETURNABLE QUOTATION SCHEDULE 2

BIDDER'S DETAILS 

	
RFQ Case No.: _______________________________________________________________________

Name of Bidder: _______________________________________________________________________

Trade Licence title and No.: _______________________________________________________________________

Address of registered office:__________________________________________________________________

_______________________________________________________________________

Name of Bidder representative: _______________________________________________________________________

Address for service of notices (if different than above):

_______________________________________________________________________

_______________________________________________________________________

Phone number: _______________________________________________________________________

Facsimile number: _______________________________________________________________________

Mobile phone number: _______________________________________________________________________

Email: _______________________________________________________________________
		





RETURNABLE QUOTATION SCHEDULE 3

BILL OF QUANTITIES


RFQ Case No.: _____________________________________________________________

Name of Bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: ________________________________________________________________

Note to bidders: Bidders shall submit within Returnable Quotation Schedule 3 (or annexed to Returnable Bid Schedule 3 if files size is prohibitively large) a Bill of Quantities. Where a rate is not provided in the Bill of Quantities, such rate shall be deemed to be allocated within the total contract price.  



RETURNABLE QUOTATION SCHEDULE 4 

BIDDER PRELIMINARY PROGRAMME
AND
OUTLINE STATEMENT OF PROPOSED METHODS

RFQ Case No.:_____________________________________________________________

Name of bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: ________________________________________________________________

Note to Bidder: Bidders shall submit a preliminary programme and an outline statement of methods to ensure the good and timely implementation of the works.  
Bidders are required to make their own detailed assessment of the time, work methods and activities that shall be required for the successful and timely completion of the works, including obtaining all required authorizations from local authorities. The proposed work plan should not be longer than 30 calendar days.
The bidder’s health and safety manual and preliminary plan demonstrate the bidder’s capacity to consistently performs the works in a suitably safe manner. The Bidder should provide Risk Assesment (Akt o proceni rizika) and Manual on Safety and Health at Work (first page of the document signed and stamped). The Bidder shall also provide the Letter of appointment for responsible person for the implementation of health and safety and plan

If an bidder is selected as the preferred bidder, it shall be required to further develop and complete this programme in accordance with the Minor Works Contract.





RETURNABLE QUOTATION SCHEDULE 5

PROPOSED PROJECT TEAM 

RFQ Case No.:_____________________________________________________________

Name of Bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: ________________________________________________________________


Note to bidders: Bidders shall set out below:

1. the key personnel that the bidder proposes to assign to the execution of the works;

2. the qualifications and relevant experience of each of the key personnel that the bidder proposes to assign to the execution of the works, including a CV/resume for each of the key personnel;

3. the bidder’s representatives who are authorized to sign the Contract.  The bidder shall provide a copy of such authorization

Key Personnel

	No.
	Position Description
	Name
	Years Exp

	1
	Architect or Construction Engineer
	[Insert Name]
	[Insert No.]

	2
	[Insert Description]
	[Insert Name]
	[Insert No.]

	3
	[Insert Description]
	[Insert Name]
	[Insert No.]

	4
	[Insert Description]
	[Insert Name]
	[Insert No.]

	5
	[Insert Description]
	[Insert Name]
	[Insert No.]

	6
	[Insert Description]
	[Insert Name]
	[Insert No.]

	7
	[Insert Description]
	[Insert Name]
	[Insert No.]

	8
	[Insert Description]
	[Insert Name]
	[Insert No.]



Contractor's Representative as per the Contract:

	No.
	Position Description
	Name
	Years Exp

	1
	Contractor’s Representative
	[Insert Name]
	[Insert No.]





RETURNABLE QUOTATION SCHEDULE 6 – NOT USED

INSURANCES

RFQ Case No.:____________________________________________________________

Name of Bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: ________________________________________________________________

Note to Bidders: Bidders are to provide details of their insurance policies if they have any at the time of preparing their quotation.  If selected, Bidders will have to comply with the insurance requirements as set out under Schedule 2 of the Contract [Schedule of Works]. Bidders are advised that UNOPS may request copies of the insurance policies and any endorsements during the review of offers, including amounts of any deductibles and all exclusions.


1. Construction All Risks Insurance/Third Party Liability Insurance

	Name of Insurer:
	

	Policy No.:
	

	Insured Amount:
	

	Renewal Date:
	

	Name of Broker:
	

	Contact details of Broker:
	



2. Workers’ Compensation/Employer’s Liability Insurance 
 
	Name of Insurer:
	

	Policy No.:
	

	Insured Amount:
	

	Renewal Date:
	

	Name of Broker:
	

	Contact details of Broker:
	



3. Contractor’s Plant and Equipment Insurance

	Name of Insurer:
	

	Policy No:
	

	Insured Amount:
	

	Renewal Date:
	

	Name of Broker:
	

	Contact details of Broker:
	



4. Motor Insurance

	Name of Insurer:
	

	Policy No:
	

	Insured Amount:
	

	Renewal Date:
	

	Name of Broker:
	

	Contact details of Broker:
	





RETURNABLE BID SCHEDULE 7

CAPACITY, EXPERIENCE, WORK IN HAND AND WORK COMPLETED

RFQ Case No.:______________________________________________________________

Name of Bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: ________________________________________________________________

1. [bookmark: _Toc179631324]Similar Projects during the last five years

[List names, locations and value]

2. All current projects underway or committed to start 

[List names, locations and value]

3. Assets 

[List information regarding relevant assets owned or to be leased by your company]

4. Essential assets subject to evaluation: 

a) One machine for cutting the profiles for production of joinery,
b) One machine for assembling the profiles for production of joinery,
c) One transportation vehicle – truck for transporting joinery from the production workshop to site,
d) One tool kit for installation of joinery.


RETURNABLE QUOTATION SCHEDULE 8

DECLARATION

United Nations Office for Project Services
Republic of Serbia Operations Centre
Skerliceva 4, Belgrade

Dear Sir/Madam,

Subject: Quotation for the replacement of joinery on the Technical school building with students dormitory “Milentije Popović“ in Crna Trava, Republic of Serbia, 
Case No. UNOPS-EP-2017-W-051

I, [insert name and title], [insert title], do solemnly and sincerely declare that:

1. I am duly authorised by [Insert name of bidder] (the Bidder) to make this declaration on its behalf.

2. I make this declaration on behalf of the Bidder.

3. Before the Bidder submitted its offer, neither the Bidder, nor any of its employees or agents, had knowledge of the quotation proposed by any other bidder who submitted, or of any person, company, other body corporate or firm that proposed to submit, a quotation in response to this RFQ. 

4. Before the Deadline for Quotation Submission of this RFQ process, neither the Bidder, nor any of its employees or agents, disclosed the Bidder’s   quotation to:

(i) any other bidder who submitted an offer in response to this;
(ii) any person, company, other body corporate or firm proposing to submit a quotation in response to this RFQ.

5. Neither the Bidder, nor any of its employees or agents, has provided information to:

(i) any other bidder who has submitted a quotation in response to this RFQ;
(ii) any person, company, other body corporate or firm proposing to submit a quotation in response to this RFQ; or
(iii) any other person, company, body corporate or firm for the purpose of assisting in the preparation of a quotation in response to this RFQ.

6. The Bidder is genuinely competing for the Contract.

7. Neither the Bidder, nor any of its employees or agents, has entered into any contract, agreement, arrangement or understanding, other than as disclosed to UNOPS in the quotation, that the successful bidder for the Contract shall pay any money to, or provide any other benefit or other financial advantage to, an industry association in respect of the Contract.

8. Neither the Bidder, nor any of its employees or agents, has entered into any contract, agreement, arrangement or understanding that the successful bidder for the Contract shall pay any money to, or provide any other benefit or other financial advantage to, any other bidder who unsuccessfully tendered for the Contract.

9. Neither the bidder, nor any of its employees or agents, has entered into any contract, agreement, arrangement or understanding that bidders for the Contract would include an identical or similar condition or qualification in their quotations.

I acknowledge that this declaration is true and correct, and I make it in the belief that a person making a false declaration is liable to penalties.

	DECLARED at [insert place] on [insert date] before me:

_______________________________________________________________________
Signature of authorised witness

_______________________________________________________________________
Name of authorised witness
(capital letters)


________________________________________________________________________Address of authorised witness

________________________________________________________________________
Witness’ Occupation

________________________________________________________________________
Signature of declarant




RETURNABLE BID SCHEDULE 9

CONFLICTS OF INTEREST

RFQ Case No.:____________________________________________________________

Name of Bidder: ___________________________________________________________

Date: ___________________________________________________________________

Signature: _______________________________________________________________

Note to Bidders: Bidders shall declare any actual or potential conflicts of interest which may arise with respect to the project as between:
 
(i) UNOPS and the Bidder; and

(ii) UNOPS and any subcontractor (including consultants) proposed by the Bidder




SECTION V: UNOPS MINOR WORKS CONTRACT 
(ATTACHED)
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