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	Request for Quotation (RFQ) for Goods

	Purchase of ICT equipment for media competition awards

	RFQ Ref No:  UNOPS-EP-2017-G-020




Section IV: Returnable Bidding Forms
Note to Bidders: Instructions to complete each Form are highlighted in blue in each Form.  Please complete the Returnable Biding Forms as instructed and return them as part of your quotation.

The following returnable forms are part of this RFQ and must be completed and returned by bidders as part of their Quotation.

Form A: Quotation submission form
Bidders are requested to complete this form, sign it and return it as part of their bid submission. The bidder shall fill in this form in accordance with the instructions indicated. No alterations to its format shall be permitted and no substitutions shall be accepted. 
Date: [Insert submission date]____________________________

Subject: Quotation for the supply of [Insert a brief description of goods/services] __________________________________in ________________________________[Name of country/city], RFQ Case No.[insert RFQ ref number]_______________________________, dated [insert date]_____________________.

We, the undersigned, declare that: 
a. We offer to supply in conformity with the bidding documents, including the UNOPS General Conditions of Contract.
b. Our quotation shall be valid for the period of time of [insert number of days which shall not be less than the specified in Section I: Bid Particulars, Period of Validity of Bids] _________________from the date fixed for the bid submission deadline as set out in the RFQ, and it shall remain binding upon us and may be accepted at any time before the expiration of that period;
c. We have no conflict of interest in any activity that would put it, if selected for this assignment, in a conflict of interest with UNOPS;
d. Our firm confirms that the offeror and sub-contractors have not been associated, or had been involved in any way, directly or indirectly, with the preparation of the design, terms of references and/or other documents used as a part of this solicitation;
e. Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any part of the Contract—has not been declared ineligible by UNOPS, nor is included in the suspended/ineligibility list of the UN/PD, other UN Agencies, the UN Security Council, and the World Bank, in accordance with Instructions to Bidders Article 3, Eligibility;
f. We embrace the UN Supplier Code of Conduct and adhere to the principles of the UN Global Compact
g. We have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgment or pending legal action against them that could impair their operations in the foreseeable future.
h. We have not offered and will not offer fees, gifts and/or favours of kind in exchange for this RFQ and will not engage in any such activity during the performance of any Contract awarded. 
I, the undersigned, certify that I am duly authorized by [insert full name of bidder] ________________________________to sign this quotation and bind [insert full name of bidder] should UNOPS accept this quotation: 
Name: [complete]_______________________________________________________
Title: [complete]_________________________________________________________
Signature: _____________________________________________________________

Provide the name and contact information for the primary contact from your company for this quotation:

Name: [complete]________________________________________________________
Title: [complete]__________________________________________________________
Email address: [complete]___________________________________________________
Telephone: [complete]______________________________________________________

Form B: Price Schedule Form
Bidders shall fill in this Price Schedule Form in accordance with the instructions indicated. 

RFQ reference no: [insert RFQ reference No.]

	Currency
	RSD



Lot 1 - Hairdresser and beauty salons equipment and small inventory
	Item No
	Description
	Qty
	Unit price DAP
(VAT exempted)
	Total price DAP (VAT exempted)

	1
	PRINTER/SCANNER/FAX 
	2
	
	

	2
	PRINTER/SCANNER/COPIER
	2
	
	

	3
	LAPTOP PC - 1
	4
	
	

	4
	LAPTOP PC - 2
	1
	
	

	5
	LAPTOP PC – 3  
	2
	
	

	6
	LAPTOP PC – 4 
	1
	
	

	7
	LAPTOP PC – 5 
	1
	
	

	8
	INTERNAL DRIVE 
	2
	
	

	9
	INTERNAL HDD 
	2
	
	

	10
	EXTERNAL HDD
	2
	
	

	11
	DESKTOP PC - 1
	4
	
	

	12
	DESKTOP PC – 2 
	2
	
	

	13
	DESKTOP PC - 3
	1
	
	

	14
	TABLET
	1
	
	

	15
	SD CARD
	7
	
	

	16
	USB FLASH DRIVE 
	1
	
	

	17
	PC MOUSE
	3
	
	

	18
	Wi-Fi ACCES POINT
	1
	
	

	19
	NONLINEAR EDITING SOFTWARE (Full license)
	1
	
	




NOTES:
1) Transportation, offload, assembly and installation of the equipment on the beneficiaries’ premises must be included in the price.
2) The offered prices are net of any direct taxes, customs duties and indirect taxes and VAT.
Payment terms 30 days accepted: ☐ Yes

a) List of subcontractors or suppliers
Bidder must identify the names of all subcontractors/suppliers who will be providing good/services under this Contract and the type of work being subcontracted, if applicable.
[Full legal name and address of subcontractors]

(A) _________________________________________________

(B) _________________________________________________

(C) _________________________________________________

b) List of legal entities associated to the Bidder
Bidder must also identify and disclose any information regarding all legal entity/s associated to it, by providing their full legal name and address: 
[Full legal name and address of the associated legal entity]

(A) _________________________________________________

(B) _________________________________________________

(C) _________________________________________________


In case of no related entities, the Bidder must sign the following statement to that effect:   
[Delete or cross out if not applicable]:
I, the undersigned, certify that there are no legal entities associated to the [insert full name of Bidder] 
____________________________________________________. [ 



c) Authorization to sign quotation
I, the undersigned, certify that I am duly authorized by [insert full name of Bidder] 
____________________________________________________ to sign this quotation and bind 
____________________________________________________[insert full name of Bidder] should UNOPS accept this quotation: 





Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________

Form C: Technical Quotation Form

RFQ reference no: [insert RFQ reference No.]______________________________________
Name of Bidder: [insert name of Bidder]___________________________________________

Bidders are required to complete the Comparative Data Tables included in Section III: Schedule of Requirements to demonstrate compliance with UNOPS requirements and insert them below. Bidders are NOT allowed to make any change in the “UNOPS requirements” columns of the Comparative Data Tables. Such changes might disqualify your quotation.

Technical specifications for goods – Comparative Data Table

	Item No
	UNOPS minimum technical requirements
	Quantity
	Is Bid compliant? Bidder to complete
	Details of goods offered. Bidder to complete

	1
	PRINTER/SCANNER/FAX
· Technology:  monochrome, laser, 
· Printing Resolution: 600 x 600 dpi
· Supported media size: A4, Letter, Legal, B4, B5, B6, B7
· Print speed: 20 ppm
· Input paper capacity: 100 sheets   
· Connectivity: Wi-Fi b/g/n/, RJ45, USB                   
· Compatible toner included                                                                            
	2
	Yes / No
	

	2
	PRINTER/SCANNER/COPIER
· Technology: color ink-jet
· Printing resolution: 4800 x 1200 dpi
· Supported media size: A4, A5, B5, DL, C6, A6
· Input paper capacity: 125 sheets   
· Media types: Paper (plain, inkjet, photo), envelopes
· Connectivity: Wi-Fi b/g/n/, USB
· Full capacity set of cartridges (all colours + b/w) – 2 sets
	2
	Yes / No
	

	3
	LAPTOP PC – 1
· Display size: 15.6”
· Processor: Intel Celeron Dual core, Dual thread, min frequency 1.60GHz, 2MB cache memory
· RAM: 4 GB DDR3L-1600 SDRAM (1 x 4 GB), min 2 SDRAM slots
· HDD: 500 GB 5400 rpm SATA 
· Integrated graphic adapter allowed
· Wireless adapter: 802.11a/b/g/n/ac
· LAN: Integrated gigabit network adapter 
· Bluetooth 4.0
· Connections: 1 x USB 3.0; 2 x USB 2.0; 1 x VGA; 1 x HDMI; 1 x headphone/microphone combo jack 3.5 mm; 1 x AC power; 1 x multi-format digital media reader
· Webcam
· OS: Windows 7 or 10 (64 bit)
· Laptop charger included 
· Serbian or English keyboard
	4
	Yes / No
	

	4
	LAPTOP PC - 2
· Display size: 13.3”, resolution 1366 x 768,
· Processor: Intel Pentium Dual core, Dual thread, min frequency 1.70 GHz, 2MB cache memory
· RAM: 4GB DDR3L SDRAM expandable to 16 GB (2 SDRAM slots)
· HDD: 500GB
· Wireless adapter: 802.11a/b/g/n/ac
· LAN: Gigabit Ethernet 10/100/1000 Mbps
· Bluetooth 4.0
· Connections: 1 x USB 3.0; 1 x USB 2.0; 1 x HDMI; 1 x AC Power, 1 x multi-format digital media reader, 1 x combo audio 3.5mm
· Webcam
· OS: Windows 7 or 10 (64 bit)
· Laptop charger included 
· Serbian or English keyboard

	1
	Yes / No
	

	5
	LAPTOP PC – 3 
· Display size: 15.6”
· Processor: 6th Gen Intel i7, Dual core, Quad thread, Min Frequency 2.5 GHz, 4MB Smart cache 
· RAM: 8GB RAM DDR3, Upgradable to 12 GB RAM
· SSD: 128 GB 
· HDD:  500 GB HDD SATA
· Graphic adapter: 2GB DDR3
· Wireless adapter: 802.11a/b/g/n/ac
· LAN: Gigabit Ethernet 
· Bluetooth 4.0
· Connections: 2 x USB 3.0, 2 x USB 2.0, 1 x HDMI, 1 x combo audio 3.5mm, 1 x AC Power, 1 x multi-format digital media reader
· Webcam
· OS: Windows 7 or 10 (64 bit)
· Laptop charger included
· Serbian or English keyboard 
	2
	Yes / No
	

	6
	LAPTOP PC - 4
· Display size: 15.6”
· Processor: Intel core 7th Gen i5 dual core, quad thread processor, min 2.50 GHz frequency
· RAM: 8 GB DDR4-2133 SDRAM (1 x 8 GB)
· SSD: 256 GB
· Integrated graphic adapter allowed
· Wireless adapter: 802.11a/b/g/n/ac
· LAN: Gigabit Ethernet 10/100/1000 Mbps
· Bluetooth 4.2
· Connections: 1 x USB 3.0, 2 x USB 2.0,1 x VGA, 1 x HDMI, 1 x combo audio 3.5mm, 1 x AC Power, 1 x multi-format digital media reader
· Webcam
· OS: Windows 7 or 10 (64 bit)
· Serbian or English keyboard
· Warranty
	1
	Yes / No
	

	7
	LAPTOP PC – 5 
· Display size: 15.6”
· Processor: Intel® Pentium® Quad Core, Quad Thread Processor with 1.6 GHz
· RAM: 4GB (4GB x 1) DDR3L 1600MHz SDRAM, 1 x SODIMM socket expandable to 8GB RAM
· SSD: 128 GB
· Discrete graphic adapter: 2GB DDR3
· Wireless adapter: 802.11a/b/g/n/ac
· LAN: Gigabit Ethernet 10/100/1000 Mbps
· Bluetooth 4.2
· Connections: 1 x USB 3.0, 2 x USB 2.0,1 x HDMI, 1 x combo audio 3.5mm, 1 x AC Power, 1 x multi-format digital media reader
· Webcam
· OS: Windows 7 or 10 (64 bit)
· Serbian or English keyboard
· Warranty
	1
	Yes / No
	

	8
	INTERNAL DRIVE 
· Type: SSD
· Size: 2.5 inch
· Interface: SATA III
· [bookmark: OLE_LINK5][bookmark: OLE_LINK6]Speed: Read 530MB/s, Write 440MB/s.
· Capacity: 240 GB
· Warranty
	2
	Yes / No
	

	9
	INTERNAL HDD 
· Size: 3.5 inch 
· Interface: SATA III
· Rotation speed: 7200 RPM
· Cache: 64MB
· Capacity: 2TB
· Back up purpose
· Warranty
	2
	Yes / No
	

	10
	EXTERNAL HDD
· Size: 2.5 inch;
· Interface:  USB 3.0
· Capacity: 1 TB
· Warranty
	2
	Yes / No
	

	11
	DESKTOP PC - 1
· Processor: 6th Generation Intel Core i7 4-core, 8 thread, 3.4GHz Frequency, 8MB Cache
· RAM: 16 GB DDR4
· SSD: 240 GB
· HDD: 2 TB 5400 RPM
· Connectivity min 8xUSB; Audio Headphones, mic; 
· Optical device 
· Gigabit network adapter
· Graphic adapter: 3GB DDR5
· Case: ATX midi tower
· Power supply: 600W PFC/12cm Fan
· Keyboard - Serbian 101
· Optical mouse
	4
	Yes / No
	

	12
	DESKTOP PC - 2
· Processor: 4th Gen Intel® Core™ i5, 4 cores, 4 threads, Min 2.7 GHz, 6MB BOX
· RAM: 8 GB DDR3
· SSD: 240GB SSD
· HDD: 1 TB
· Non-integrated Graphic Adapter: 2GB GDDR5
· Gigabit network adapter
· Connectivity min 8xUSB; Audio Headphones, mic; 
· Case: AT Midi Tower
· Power supply: 500W PFC/12cm Fan
· Monitor size and resolution: 22” 1920x1080
· Wireless keyboard (Serbian or English) and mouse
· Speaker System: 2.1, 60w, 20-20.000Hz
· Windows 7 or 10 (64 bit)
	2
	Yes / No
	

	13
	DESKTOP PC - 3
· Processor: 4th Gen Intel® Core™ i5, 4 cores, 4 threads, Min 2.7 GHz, 6MB  BOX 22nm technology
· RAM: 8GB DDR3
· SSD: 120 GB
· HDD: 2 TB 5400 RPM
· Connectivity min 8xUSB; Audio Headphones, mic; 
· Non-integrated Graphic adapter: 2 GB GDDR5
· Gigabit network adapter
· Case: ATX Midi Tower
· Power Supply: 600W PFC/12cm Fan
· Monitor
· [bookmark: _GoBack]Keyboard (Serbian or English) and mouse
· Windows 7 or 10 (64 bit)
	1
	Yes / No
	

	14
	TABLET
· Size: 10.1 inch; 
· Processor architecture: 1.50 GHz quad core
· RAM: 2GB RAM, DDR3L type
· Display Resolution: 1920x1020
· Internal memory:  32GB; 
· OS: Android 6.0
· Connectivity: Wi-Fi; Bluetooth
· Front camera: 2MP
· Back camera: 5MP
· Tablet charger included
	1
	Yes / No
	

	15
	SD CARD
· Form factor: SDHC
· Read speed: Up to 90 MB/s
· Write speed: up to 60 MB/s
· Video speed: C10, U3, V30
· Capacity: 32 GB
	7
	Yes / No
	

	16
	USB FLASH DRIVE 
· Interface: USB 3.0
· Capacity: 32GB
	1
	Yes / No
	

	17
	PC MOUSE
· Type: Cordless
· Sensor resolution: 1000 dpi
· Wireless technology: Advanced 2.4 GHz wireless connectivity
· Interface: USB receiver
	3
	Yes / No
	

	18
	Wi-Fi ACCES POINT

· Interface: 1x 10/100M Ethernet Port(RJ45); Passive PoE support; 
· Wireless standard: IEEE 802.11n, IEEE 802.11g, IEEE 802.11b; 
· Frequency: 2.4-2.4835GHz
· Antenna type: 2 x 5dBi Detachable Omni Directional (RP-SMA); 
· Transmit power: <20dBm(EIRP); 
· Wireless modes: AP Mode, Multi-SSID Mode, Client Mode, Repeater Mode (WDS/Universal), Bridge with AP Mode
· Management: SNMP
· Signal rate: 11n: Up to 300Mbps(dynamic), 11g: Up to 54Mbps(dynamic), 11b: Up to 11Mbps(dynamic)
	1
	Yes / No
	

	19
	NONLINEAR EDITING SOFTWARE (Full license)
· Support for 4K video resolution; 
· Multicam editing of up to 16 different sources simultaneously, with video output 
· Motion tracking option; unlimited video, audio, title and graphics tracks 
· H.265/HEVC decoding support; — Sony/Canon RAW, Sony XAVC (Intra/Long GOP)/XAVC S, Panasonic AVC-Ultra/AVC Intra 422, AVC-Intra LT/LT 2K 
· Edit media files with different resolutions — from 24x24 to 4Kx2K
· To be installed on Windows 10 pro Desktop PC (Processor: Intel i7, RAM: 8GB DDR5, Graphic card: 2GB DDR5)
	1
	Yes / No
	







Delivery requirements –– Comparative Data Table

	UNOPS Requirements
	Is quotation compliant? Bidder to complete
	Details 
Bidder to complete
Insert details

	Delivery time
	Bidder shall deliver the goods 35 (Thirty five) calendar days after the Contract signature.

	☐ Yes   ☐ No
	

	Delivery place and Incoterms rules
	Net of any direct taxes, customs duties, indirect taxes and VAT.

DAP (Delivered at Place, as per Incoterms 2010): 
Beneficiaries in Ivanjica, Novi Pazar, Nis and Leskovac.
Transportation, offload, assembly and installation of the equipment on the beneficiary’s premises are included in the price

	☐ Yes   ☐ No
	

	Consignee details
	The exact address the goods shall be delivered and offloaded to, as well as all other relevant details, will be available upon contract signature.

	☐ Yes   ☐ No
	

	UNOPS Right to vary requirements
	At the time the Contract is awarded, UNOPS reserves the right to vary the quantity of the goods and associated services specified above, provided this does not exceed +/- 20%, without any change in the unit prices or other terms and conditions of the RFQ.

	☐ Yes   ☐ No
	


The offered goods and related services (if applicable) are in accordance with the required specifications and requirements specified in Section III: Schedule of Requirements.

 ☐ Yes   ☐ No         
ANY DEVIATION MUST BE LISTED BELOW:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________

Form D: Previous experience form
RFQ reference no: [insert RFQ reference No.]  ______________________________________
Name of Bidder: [insert name of Bidder]            ______________________________________

	Description of services/goods
	Country
	Total amount of Contract
	Contract Identification and Title and
Contact details of Client:
(Name, Address, telephone, email, fax)
	Year project was undertaken

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________75 00ax: +45 45 33 75 01
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