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	Returnable Bidding Forms

	Purchase of  Equipment for coffee processing and milling of sugar in support to Youth and MSEs

	RFQ Ref No:  UNOPS-EP-2016-G-103




Section IV: Returnable Bidding Forms
Note to Bidders: Instructions to complete each Form are highlighted in blue in each Form.  Please complete the Returnable Biding Forms as instructed and return them as part of your quotation.

The following returnable forms are part of this RFQ and must be completed and returned by bidders as part of their Quotation.

Form A: Quotation submission form
Bidders are requested to complete this form, sign it and return it as part of their bid submission. The bidder shall fill in this form in accordance with the instructions indicated. No alterations to its format shall be permitted and no substitutions shall be accepted. 
Date: [Insert submission date]____________________________

Subject: Quotation for the supply of [Insert a brief description of goods/services] __________________________________in ________________________________[Name of country/city], RFQ Case No.[insert RFQ ref number]_______________________________, dated [insert date]_____________________.

We, the undersigned, declare that: 
a. We offer to supply in conformity with the bidding documents, including the UNOPS General Conditions of Contract.
b. Our quotation shall be valid for the period of time of [insert number of days which shall not be less than the specified in Section I: Bid Particulars, Period of Validity of Bids] _________________from the date fixed for the bid submission deadline as set out in the RFQ, and it shall remain binding upon us and may be accepted at any time before the expiration of that period;
c. We have no conflict of interest in any activity that would put it, if selected for this assignment, in a conflict of interest with UNOPS;
d. Our firm confirms that the offeror and sub-contractors have not been associated, or had been involved in any way, directly or indirectly, with the preparation of the design, terms of references and/or other documents used as a part of this solicitation;
e. Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any part of the Contract—has not been declared ineligible by UNOPS, nor is included in the suspended/ineligibility list of the UN/PD, other UN Agencies, the UN Security Council, and the World Bank, in accordance with Instructions to Bidders Article 3, Eligibility;
f. We embrace the UN Supplier Code of Conduct and adhere to the principles of the UN Global Compact
g. We have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgment or pending legal action against them that could impair their operations in the foreseeable future.
h. We have not offered and will not offer fees, gifts and/or favours of kind in exchange for this RFQ and will not engage in any such activity during the performance of any Contract awarded. 
I, the undersigned, certify that I am duly authorized by [insert full name of bidder] ________________________________to sign this quotation and bind [insert full name of bidder] should UNOPS accept this quotation: 
Name: [complete]_______________________________________________________
Title: [complete]_________________________________________________________
Signature: _____________________________________________________________

Provide the name and contact information for the primary contact from your company for this quotation:

Name: [complete]________________________________________________________
Title: [complete]__________________________________________________________
Email address: [complete]___________________________________________________
Telephone: [complete]______________________________________________________

Form B: Price Schedule Form
Bidders shall fill in this Price Schedule Form in accordance with the instructions indicated. 

RFQ reference no: [insert RFQ reference No.]

	Currency
	RSD



	Item No
	Description
	Qty
	Unit price DAP
(VAT exempted)
	Total price DAP (VAT exempted)

	1
	Coffee roaster
	1
	
	

	2
	Semi-automatic dispenser for powdery materials  (coffee)
	1
	
	

	3
	Mill for coffee
	1
	
	

	4
	Welding machine for coffee bags
	1
	
	

	5
	Mill for sugar
	1
	
	

	Total Price VAT exempted
	




NOTES:
1) Transportation, offload, assembly and installation of the equipment on the beneficiaries’ premises must be included in the price, as well as the short instruction training.
2) The offered prices are net of any direct taxes, customs duties and indirect taxes and VAT.
Payment terms 30 days accepted: ☐ Yes

a) List of subcontractors or suppliers
Bidder must identify the names of all subcontractors/suppliers who will be providing good/services under this Contract and the type of work being subcontracted, if applicable.
[Full legal name and address of subcontractors]

(A) _________________________________________________

(B) _________________________________________________

(C) _________________________________________________

b) List of legal entities associated to the Bidder
Bidder must also identify and disclose any information regarding all legal entity/s associated to it, by providing their full legal name and address: 
[Full legal name and address of the associated legal entity]

(A) _________________________________________________

(B) _________________________________________________

(C) _________________________________________________


In case of no related entities, the Bidder must sign the following statement to that effect:   
[Delete or cross out if not applicable]:
I, the undersigned, certify that there are no legal entities associated to the [insert full name of Bidder] 
____________________________________________________. [ 

c) Authorization to sign quotation
I, the undersigned, certify that I am duly authorized by [insert full name of Bidder] 
____________________________________________________ to sign this quotation and bind 
____________________________________________________[insert full name of Bidder] should UNOPS accept this quotation: 





Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________

Form C: Technical Quotation Form

RFQ reference no: [insert RFQ reference No.]______________________________________
Name of Bidder: [insert name of Bidder]___________________________________________

Bidders are required to complete the Comparative Data Tables included in Section III: Schedule of Requirements to demonstrate compliance with UNOPS requirements and insert them below. Bidders are NOT allowed to make any change in the “UNOPS requirements” columns of the Comparative Data Tables. Such changes might disqualify your quotation.

Technical specifications for goods – Comparative Data Table

	Item No
	UNOPS minimum technical requirements
	Quantity
	Is Bid compliant? Bidder to complete
	Details of goods offered. Bidder to complete

	1
	Coffee roaster

Technical characteristics:
Purpose: coffee roasting, cooling and separation
Machine type: semi-automatic
Machine components : collection basket,  component for pouring , pan for roasting , burner, pan for cooling, mixers, command and control cabinet
All machine components which are in contact with coffee made of stainless steel 
Gas or electrical  burner
Capacity: ~30kg/h
Power: minimum 1 kW
380V 
__________________________________

Pržionica za kafu 

Tehničke karakteristike:
Namena: prženje/pečenje,  hlađenje i separaciju kafe 
Tip mašine: poluautomatski
Delovi mašine: sabirni koš, usipnik, bubanj za prženje, gorionik,  koš za hlađenje, mešači, komandno-kontrolni orman
Delovi mašine koji su u dodiru sa kafom su izrađeni od nerđajućeg čeličnog lima /prohroma
Plinski ili  električni gorionik 
Kapacitet: ~ 30kg/h
Snaga:  minimalno 1 KW 
380V
_________________________________
Equal or similar to picture below:/
Jednako ili slicno slici ispod:

[image: http://www.tehnocomm.com/materijal/przionica%20za%20kafu.jpg]
	1
	
	

	2
	Semi-automatic dispenser for powdery materials  (coffee)

Technical characteristics:

Purpose: dosage of powdery and fine-grained materials (coffee) in pre-made bags 
Dosage method: screw dispenser
Machine type: semi-automatic
Method of functioning: dosing via the screw dispenser; manually adjusting of weight on mechanical scales; manually setting- up the bags on tray of the scale; dosage applying by pressing the foot pedal 
Capacity: minimum 5 doses per minute 
Power: minimum 250W
Basket capacity: 20-40  litres
Measurement range: from 20 gr minimum to 1 kg 
(mandatory measurement of 100 gr and 200gr)
380V
__________________________________

Poluautomatska dozerka za praškaste proizvode (kafu)

Tehničke karakteristike:

Namena: doziranje praškastih i sitnozrnastih materijala (kafe ) u već pripremljene kese
Način doziranja: pužni dozator
Tip mašine: poluautomatski
Način rada: doziranje preko pužnog dozatora; ručno podešavanje gramaže na težinskoj mehaničkoj vagi; ručno postavljanje kesica na tasu vage; zadato doziranje se vrši pritiskom nožne papuče.  
Kapacitet: minimalno 5 doza/punjenja u minuti 
Snaga: minimalno 250 W
Zapremina koša: 20-40  litara 
Dijapazon merenja: do minimalno 20 gr do 1 kg 
(merenje od 100gr i 200 gr obavezno)
380V
__________________________________
Equal or similar to picture below:/
Jednako ili slicno slici ispod:

[image: ]

	1
	
	

	3
	Mill for coffee 

Technical characteristics:
[bookmark: _GoBack]
Purpose: milling of coffee 
Type of mill: semi-automatic
Mill capacity: minimum 25kg / h.
Stone diameter Ø150mm 
Natural stone
Mill components: collection basket, housing/casing, stone mill, box for ground coffee, el. motor
Adjustable granulation of milled material
Power: minimum 1 KW
380V 
__________________________________

Mlin za kafu

Tehničke karakteristike:

Namena: mlevenje kafe
Tip mlina: poluautomatski
Kapacitet mlina: minimalno 25kg/h. 
Prečnik kamena Ø150mm. 
Prirodni kamen
Delovi mlina: sabirni koš, kućište, kamen za mlevenje, kutija za samlevenu kafu, elektro motor
Mogućnost podešavanja granulacije mlevenog materijala 
Snaga: minimalno 1 KW
380V 
__________________________________

Equal or similar to picture below:/
Jednako ili slicno slici ispod:


[image: mlin]

	1
	
	

	4
	Welding machine for coffee bags

Technical characteristics:

Purpose: welding of polypropylene film (closing pre-made bags).
Method of functioning: manually placing of the bags, bags welding via closing of "Jaws" by footing control.
With included date maker for stamping the date comprising of month and year and has minimum 4 digits  
Method of welding: heated jaws
Welding width: minimum 220mm
Power: minimum 200W
__________________________________

Mašina za varenje kesa za kafu

Tehničke karakteristike:

Namena: zavarivanje polipropilenske folije (zatvaranje unapred napravljenih kesa za kafu).
Način rada: ručno postavljanje kesa, zavarivanje kese se vrši zatvaranjem 
“ čeljusti” preko nožne komande.  
Sa ugrađenim datumarom  za utiskivanje datuma  koga čine mesec i godina i koji ima najmanje 4 cifre 
Način varenja: zagrejane čeljusti
Širina varenja: minimalno 220mm
Snaga: minimalno 200W
__________________________________

Equal or similar to the picture below:/
Jednako ili slično slici ispod: 
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	1
	
	

	5
	Mill for sugar

Technical characteristics:
Machine capacity 50-200 kg/h
Motor phase: 1.2-2.5 KW
Stainless steel construction
__________________________________

Mlin za šećer

 Tehničke karakteristike:
Kapacitet mašine 50-200kg/h
Motor trofazni: 1,2-2,5 KW
Prohromska konstrukcija
	1
	
	




Delivery requirements –– Comparative Data Table

	UNOPS Requirements
	Is quotation compliant? Bidder to complete
	Details 
Bidder to complete
Insert details

	Delivery time
	Bidder shall deliver the goods 45 (forty five) calendar days after the Contract signature.

	☐ Yes   ☐ No
	

	Delivery place and Incoterms rules
	Net of any direct taxes, customs duties, indirect taxes and VAT.

DAP (Delivered at Place, as per Incoterms 2010): 
Beneficiaries in Novi Pazar and Vranje
Transportation, offload, assembly and installation of the equipment on the beneficiary’s premises are included in the price
	☐ Yes   ☐ No
	

	Consignee details
	The exact address the goods shall be delivered and offloaded to, as well as all other relevant details, will be available upon contract signature.
	☐ Yes   ☐ No
	

	UNOPS Right to vary requirements
	At the time the Contract is awarded, UNOPS reserves the right to vary the quantity of the goods and associated services specified above, provided this does not exceed +/- 20%, without any change in the unit prices or other terms and conditions of the RFQ.

	☐ Yes   ☐ No
	



The offered goods and related services (if applicable) are in accordance with the required specifications and requirements specified in Section III: Schedule of Requirements.

 ☐ Yes   ☐ No         
ANY DEVIATION MUST BE LISTED BELOW:
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________

Form D: Previous experience form
RFQ reference no: [insert RFQ reference No.]  ______________________________________
Name of Bidder: [insert name of Bidder]            ______________________________________

	Description of services/goods
	Country
	Total amount of Contract
	Contract Identification and Title and
Contact details of Client:
(Name, Address, telephone, email, fax)
	Year project was undertaken

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________75 00ax: +45 45 33 75 01
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