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	Request for Quotation (RFQ) for Goods/Services

	[bookmark: _GoBack]Purchase and installation of LAN in RSOC Office in Skerliceva 4,              11000 Belgrade

	RFQ Ref No: UNOPS-RSOC-2016-G-032



	

	Version: v2016.1.1

	




Section III: Schedule of Requirements 

Technical specifications for Goods and Comparative Data Table:

	Item No
	UNOPS minimum technical requirements
	Quantity
	Is quotation compliant? Bidder to complete
	Details of goods offered. Bidder to complete

	1. 
	LAN Connection (Cat 6) with certification, installed in accordance with the scheme provided in Annex B – Networking scheme
	151
	☐ Yes   ☐ No
	



NOTE:
1) Partial quotations shall not be allowed. Bidders must quote prices for the total goods and/or services for the total requirement requested under Section III: Schedule of Requirements. Evaluation will be done for the total requirement.
2) Transportation and offload, assembly and installation of the equipment on the delivery place must be included in the price. 
3) The offered equipment must comply with requirements laid down in the Technical specifications (Form C: Technical Quotation Form - Technical specifications for goods – Comparative Data Table). 
4) Bidder warrants that offered equipment is new and unused. Bidder shall further warrant that none of the supplies have any defect arising from design, materials or workmanship.
5) Where applicable, items must be in compliance with the Law on health safety of products for general use Republic of Serbia. 
6) The Contractor will be responsible for providing after sales support through the standard manufacturer’s warranty, which cannot be less than three years.

Delivery requirements and Comparative Data Table:

	UNOPS Requirements
	Is quotation compliant? Bidder to complete
	Details 
Bidder to complete

	Delivery time
	Bidder shall deliver and install the equipment in 12 calendar days after Contract signature.
	☐ Yes   ☐ No
	Insert details 

	Delivery place and Incoterms rules
	DAP Belgrade, Serbia – (Skerliceva 4, Belgrade)
	☐ Yes   ☐ No
	Insert details 

	Consignee details
	UNOPS Serbia
	☐ Yes   ☐ No
	Insert details 

	UNOPS Right to vary requirements
	At the time the Contract is awarded, UNOPS reserves the right to vary the quantity of the goods and associated services specified above, provided this does not exceed +/- 10% , without any change in the unit prices or other terms and conditions of the RFQ.
	☐ Yes   ☐ No
	Insert details 




Section IV: Returnable Bidding Forms
Note to Bidders: Instructions to complete each Form are highlighted in blue in each Form. Please complete the Returnable Biding Forms as instructed and return them as part of your quotation.

The following returnable forms are part of this RFQ and must be completed and returned by bidders as part of their Quotation.

Form A: Quotation submission form
Bidders are requested to complete this form, sign it and return it as part of their bid submission. The bidder shall fill in this form in accordance with the instructions indicated. No alterations to its format shall be permitted and no substitutions shall be accepted. 

Date: [Insert submission date]

Subject: Quotation for the supply of [Insert a brief description of goods/services] in [Name of country/city], RFQ Case No. [Insert RFQ ref. number], dated [insert date]

We, the undersigned, declare that: 
a. We offer to supply in conformity with the bidding documents, including the UNOPS General Conditions of Contract;
b. Our quotation shall be valid for the period of time of [insert number of days which shall not be less than the specified in Section I: RFQ Particulars, Period of Validity of Quotations] from the date fixed for the submission deadline as set out in the RFQ, and it shall remain binding upon us and may be accepted at any time before the expiration of that period;
c. We have no conflict of interest in any activity that would put it, if selected for this assignment, in a conflict of interest with UNOPS;
d. Our firm confirms that the offeror and sub-contractors have not been associated, or had been involved in any way, directly or indirectly, with the preparation of the design, terms of references and/or other documents used as a part of this solicitation;
e. Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any part of the Contract—has not been declared ineligible by UNOPS, nor is included in the suspended/ineligibility list of the UN/PD, other UN Agencies, the UN Security Council, and the World Bank, in accordance with Instructions to Bidders Article 3, Eligibility;
f. We embrace the UN Supplier Code of Conduct and adhere to the principles of the UN Global Compact;
g. We have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgment or pending legal action against them that could impair their operations in the foreseeable future;
h. We have not offered and will not offer fees, gifts and/or favours of kind in exchange for this RFQ and will not engage in any such activity during the performance of any Contract awarded. 
I, the undersigned, certify that I am duly authorized by [insert full name of bidder] to sign this quotation and bind [insert full name of bidder] should UNOPS accept this quotation: 

Name: [complete]
Title: [complete]
Date: [complete]
Signature: _____________________________________________________________

Provide the name and contact information for the primary contact from your company for this quotation:

Name: [complete]
Title: [complete]
Email address: [complete]
Telephone: [complete]

Form B: Price Schedule Form
Bidders shall fill in this Price Schedule Form in accordance with the instructions indicated. 

RFQ reference no: [insert RFQ reference No.]


	Currency
	RSD



	Item No
	Description
	Qty
	Unit price DAP Belgrade
	Total price DAP Belgrade

	1.
	LAN Connection (Cat 6) with certification, installed in accordance with the networking instruction provided in Attachment 3
	151
	
	

	Total Price
	



NOTES:
1) Transportation, offload, installation of cable and trunks and certification on the delivery place must be included in the price. 
2) The offered prices are net of any direct taxes, customs duties and indirect taxes and VAT.

Payment terms 30 days accepted: ☐ Yes

Bidder’s discount for accelerated payment: ____% of total firm price for each calendar day less than thirty (30) days 


a) List of subcontractors or suppliers
Bidder must identify the names of all subcontractors/suppliers who will be providing good/services under this Contract and the type of work being subcontracted, if applicable.
[Full legal name and address of subcontractors]

(A) _________________________________________________

(B) _________________________________________________

(C) _________________________________________________


b) List of legal entities associated to the Bidder
Bidder must also identify and disclose any information regarding all legal entity/s associated to it, by providing their full legal name and address: 
[Full legal name and address of the associated legal entity]

(A) _________________________________________________

(B) _________________________________________________

(C) _________________________________________________


In case of no related entities, the Bidder must sign the following statement to that effect:   
[Delete or cross out if not applicable]:
I, the undersigned, certify that there are no legal entities associated to the [insert full name of Bidder] 
____________________________________________________. [ 


c) Authorization to sign quotation
I, the undersigned, certify that I am duly authorized by [insert full name of Bidder] 
____________________________________________________ to sign this quotation and bind 
____________________________________________________[insert full name of Bidder] should UNOPS accept this quotation: 


Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________


Form C: Technical Quotation Form
RFQ reference no: [insert RFQ reference No.]______________________________________
Name of Bidder: [insert name of Bidder]___________________________________________

Bidders are required to complete the Comparative Data Tables included in Section III: Schedule of Requirements to demonstrate compliance with UNOPS requirements and insert them below. Bidders are NOT allowed to make any change in the “UNOPS requirements” columns of the Comparative Data Tables. Such changes might disqualify your quotation.

Technical specifications for goods – Comparative Data Table

	Item No
	UNOPS minimum technical requirements
	Qty.
	Is quotation compliant? 
Bidder to complete
	Details of goods offered. Bidder to complete
Insert details of goods offered, including specifications and brand/model offered if applicable

	1
	LAN Connection (Cat 6) with certification, installed in accordance with the Networking instruction provided in Annex A – Technical specification and Annex B – Networking scheme. 

NOTE: 
- For each connection - module on the client side should be placed and mounted in on-wall module box which is mounted on the wall or on the desk depending on the position of the client (check Attachment 3: Scheme for networking); Module on the floor rack side should be installed in rack case on patch panel.
- Uplinks from rack in basement to terminal racks should be functional. Two uplinks for floors 1-4 shall be installed. 
- Uplinks from telephone PBX to terminal racks should be functional (20pairs for floor 1, 14 pairs per floor on floors 2-4), installation of UTP or 50cross pairs telephone cable allowed for the purpose
- Following equipment will be demoted and provided to the supplier by UNOPS:
Floor rack case size 9U (Qtty 3)
Floor rack case size 6U (Qtty 2)
Floor rack case size 12U (Qtty 1)
Patch panel 24 port (without RJ45 modules) (qtty 6)
Rack shelve (Qtty 3)
- Any changes from the scheme must be approved by UNOPS representative prior to installation
	151
	
	




Delivery requirements –– Comparative Data Table

	UNOPS Requirements
	Is quotation compliant? Bidder to complete
	Details 
Bidder to complete
Insert details

	Delivery time
	Bidder shall deliver the goods 12 (Twelve) calendar days after the Contract signature.
	☐ Yes   ☐ No
	

	Delivery place and Incoterms rules
	Net of any direct taxes, customs duties, indirect taxes and VAT.

DAP (Delivered at Place, as per Incoterms 2010): 

UNOPS RSOC office in Belgrade

Transportation, offload, assembly and installation of the office furniture are included in the price. 
	☐ Yes   ☐ No
	

	Consignee details
	The exact address the goods shall be delivered and offloaded to, as well as all other relevant details, will be available upon contract signature.
	☐ Yes   ☐ No
	

	UNOPS Right to vary requirements
	At the time the Contract is awarded, UNOPS reserves the right to vary the quantity of the goods and associated services specified above, provided this does not exceed +/- 5%, without any change in the unit prices or other terms and conditions of the RFQ.
	☐ Yes   ☐ No
	



The offered goods and related services (if applicable) are in accordance with the required specifications and requirements specified in Section III: Schedule of Requirements.

 ☐ Yes   ☐ No         

ANY DEVIATION MUST BE LISTED BELOW:
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________


Form D: Previous experience form

RFQ reference no: [insert RFQ reference No.]
Name of Bidder: [insert name of Bidder]


	Description of services/goods
	Country
	Total amount of Contract
	Contract Identification and Title and
Contact details of Client
(Name, Address, telephone, email, fax)
	Year project was undertaken

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________
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