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	RFQ Ref No: UNOPS-EP-2016-G-059







	

	Version: v2016.1

	


	Request for Quotation (RFQ) for Goods

	Provision of promotional material for    European PROGRES programme and Nusicijada festival 

	 RFQ Ref No:  UNOPS-EP-2016-G-059





[bookmark: _GoBack]Section IV: Returnable Bidding Forms
Note to Bidders: Instructions to complete each Form are highlighted in blue in each Form.  Please complete the Returnable Biding Forms as instructed and return them as part of your quotation.

The following returnable forms are part of this RFQ and must be completed and returned by bidders as part of their Quotation.

Form A: Quotation submission form
Bidders are requested to complete this form, sign it and return it as part of their bid submission. The bidder shall fill in this form in accordance with the instructions indicated. No alterations to its format shall be permitted and no substitutions shall be accepted. 
Date: [Insert submission date]____________________________

Subject: Quotation for the supply of [Insert a brief description of goods/services] __________________________________in ________________________________[Name of country/city], RFQ Case No.[insert RFQ ref number]_______________________________, dated [insert date]_____________________.

We, the undersigned, declare that: 
a. We offer to supply in conformity with the bidding documents, including the UNOPS General Conditions of Contract.
b. Our quotation shall be valid for the period of time of [insert number of days which shall not be less than the specified in Section I: Bid Particulars, Period of Validity of Bids] _________________from the date fixed for the bid submission deadline as set out in the RFQ, and it shall remain binding upon us and may be accepted at any time before the expiration of that period;
c. We have no conflict of interest in any activity that would put it, if selected for this assignment, in a conflict of interest with UNOPS;
d. Our firm confirms that the offeror and sub-contractors have not been associated, or had been involved in any way, directly or indirectly, with the preparation of the design, terms of references and/or other documents used as a part of this solicitation;
e. Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any part of the Contract—has not been declared ineligible by UNOPS, nor is included in the suspended/ineligibility list of the UN/PD, other UN Agencies, the UN Security Council, and the World Bank, in accordance with Instructions to Bidders Article 3, Eligibility;
f. We embrace the UN Supplier Code of Conduct and adhere to the principles of the UN Global Compact
g. We have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgment or pending legal action against them that could impair their operations in the foreseeable future.
h. We have not offered and will not offer fees, gifts and/or favours of kind in exchange for this RFQ and will not engage in any such activity during the performance of any Contract awarded. 
I, the undersigned, certify that I am duly authorized by [insert full name of bidder] ________________________________to sign this quotation and bind [insert full name of bidder] should UNOPS accept this quotation: 
Name: [complete]_______________________________________________________
Title: [complete]_________________________________________________________
Signature: _____________________________________________________________

Provide the name and contact information for the primary contact from your company for this quotation:

Name: [complete]________________________________________________________
Title: [complete]__________________________________________________________
Email address: [complete]___________________________________________________
Telephone: [complete]______________________________________________________

Form B: Price Schedule Form
Bidders shall fill in this Price Schedule Form in accordance with the instructions indicated. 

RFQ reference no: [insert RFQ reference No.]

	Currency
	RSD




	Item No
	Description
	Qty
	Unit price DAP
(Insert)
	Total price DAP
(Insert)

	

	
1.
	
Promotional USB Flash model 1
	
200
	
	

	
2.
	
Promotional USB Flash model 2
	
200
	
	

	
3.
	Umbrella with automatic opening mechanism
	100
	
	

	
4.
	Promotional metallic pencil
	2000
	
	

	
5.
	Organiser with a printed insert
	200
	
	

	
6.
	Sticker 1
	1000
	
	

	
7.
	Sticker 2
	1000
	
	

	
8.
	Exhibition boards
	20
	
	

	
9.
	Wall Maps with European PROGRES AoR
	3
	
	

	
10.
	Promotional European PROGRES notebook
	2000
	
	

	
11.
	Promotional European PROGRES folder
	2000
	
	

	
12.
	Promotional bag
	2000
	
	

	
13.
	Desk planner with a cover
	200
	
	

	
14.
	Information on the project (Fast Facts in Serbian)
	1000
	
	

	
15.
	Information on the project (Fast Facts in English)
	1000
	
	

	
16.
	Banner 1 (for a festival stage)
	1
	
	

	
17.
	Banner 2 (for a festival stage)
	1
	
	

	
18.
	European PROGRES Wall Plaque
	15
	
	

	
19.
	Leaflet
	6000
	
	

	
20.
	Poster 1
	300
	
	

	
21.
	Poster 2
	300
	
	

	
22.
	Theatre tickets - 1
	550
	
	

	
23.
	Theatre tickets - 2
	550
	
	

	
24.
	Theatre tickets - 3
	550
	
	

	
25.
	Theatre tickets - 4
	550
	
	

	
26.
	Theatre tickets - 5
	550
	
	

	
27.
	Bags, transparent
	500
	
	

	
28.
	Paper bags, white with handles  
	500
	
	

	
29.
	Paper bags, no handles
	200
	
	

	
30.
	Stickers - transparent
	700
	
	

	
31.
	ID Cards
	300
	
	

	
32.
	Thank-you cards 1
	250
	
	

	
33.
	Thank-you cards 2
	20
	
	

	
34.
	Invitations
	150
	
	

	
35.
	Mesh net
	1
	
	

	
36.
	Exhibition boards
	32
	
	

	
37.
	T-shirts
	150
	
	

	TOTAL
	



Payment terms 30 days accepted: ☐ Yes
a) List of subcontractors or suppliers
Bidder must identify the names of all subcontractors/suppliers who will be providing good/services under this Contract and the type of work being subcontracted, if applicable.
[Full legal name and address of subcontractors]

(A) _________________________________________________

(B) _________________________________________________

(C) _________________________________________________

b) List of legal entities associated to the Bidder
Bidder must also identify and disclose any information regarding all legal entity/s associated to it, by providing their full legal name and address: 
[Full legal name and address of the associated legal entity]

(A) _________________________________________________

(B) _________________________________________________

(C) _________________________________________________

In case of no related entities, the Bidder must sign the following statement to that effect:   
[Delete or cross out if not applicable]:
I, the undersigned, certify that there are no legal entities associated to the [insert full name of Bidder] 
____________________________________________________. [ 

c) Authorization to sign quotation
I, the undersigned, certify that I am duly authorized by [insert full name of Bidder] 
____________________________________________________ to sign this quotation and bind 
____________________________________________________[insert full name of Bidder] should UNOPS accept this quotation: 





Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________

Form C: Technical Quotation Form

RFQ reference no: [insert RFQ reference No.]______________________________________
Name of Bidder: [insert name of Bidder]___________________________________________

Bidders are required to complete the Comparative Data Tables included in Section III: Schedule of Requirements to demonstrate compliance with UNOPS requirements and insert them below. Bidders are NOT allowed to make any change in the “UNOPS requirements” columns of the Comparative Data Tables. Such changes might disqualify your quotation.

Technical specifications for goods – Comparative Data Table

	Item No
	UNOPS minimum technical requirements
	Qty
	Is quotation compliant? 
Bidder to complete
	Details of goods offered. Bidder to complete
Insert details of goods offered, including specifications and brand/model offered if applicable

	1.
	Promotional USB Flash model 1
Direct UV printing in full colour on one side of the metallic part (digital UV printing + UV overprint varnish) 
Dimensions of the print in line with the model, maximum c.a. 3 x 1.8 cm.
Capacity: 16 Gb
Similar to model SMART White/White dimensions58/19/11mm (white metallic part and white rubberised part of the body of the USB) or of identical characteristics: https://www.promostar.rs/reklamni-materijal/usb-gadgeti/smart-white-metalni-deo-za-usb-kuciste-beli-white 

Prepress files will be delivered in a digital vector format
	200
	☐ Yes   ☐ No
	

	2.
	Promotional USB Flash model 2
Dimensions: 85 x 52 x 3 mm
Direct UV printing in full colour on one side of the card (digital UV printing + UV overprint varnish)
Dimensions of the print: 76 x 45 mm
Capacity: 16 Gb
Similar to Model CREDIT CARD, white, plastic or of identical characteristics 
https://www.promostar.rs/reklamni-materijal/usb-gadgeti/card-flip-usb-stick-09982004 

Prepress files will be delivered in a digital vector format.
	200
	☐ Yes   ☐ No
	

	 


3.
	Umbrella with automatic opening mechanism
Umbrella with an automatic opening mechanism, 8 segments, metal shaft 10 mm, curved plastic handle, plastic tip and ends.
Material: raw silk 
Colour: white
Weights: 0.4 kg
Size: Ø 103 x 83 cm
Dimensions of the decal: 20 x 9 cm (x 4 pieces) on four spots
Branding: decal in full colour
Similar to model FEST Castelli (white) with an automatic opening mechanism or of identical characteristics.
https://www.promostar.rs/reklamni-materijal/kisobrani/fest-kisobran-sa-automatskim-otvaranjem-bela 

Prepress for the development of the decals will be delivered in a digital format.
	










100
	








☐ Yes   ☐ No

	

	4.
	Promotional metallic pencil
Direct UV print in full colour on both sides of the pen (digital UV print + UV overprint varnish)
Dimension of the print on the side 1: 24 x 7.5 mm
Dimensions of the print on the side 2: 57 x 7.5 mm
Provide photographs of proposed models together with the proposal.
Metallic white pen similar to Oggi Plus, blue ink, length 13.8 cm, diameter 1.0 -1.1 cm, or similar characteristics.
https://www.promostar.rs/reklamni-materijal/hemijske-olovke/oggi-plus-metalna-hemijska-olovka-bela 

Prepress will be delivered in digital vector format.
	2000
	☐ Yes   ☐ No
	

	5.
	Organiser with a printed insert
Organiser with an elastic band and pencil holder, printed on a white offset paper 80 g/m2, 192 pages in total (81 sheet) with lines, with a pocket on the inside of the cover.
In the case the proposed model has similar characteristics, models with a royal or dark blue band will also come into consideration. In such case, a photograph of various angles of the proposed model including photographs of the insides of the organiser should be delivered, together with a precise description of the model and exact dimensions. 
Dimensions: 14 x 21 cm
Colour: white
Direct UV print in full colour on the covers (digital UV printing + UV overprint varnish)

Insert in full colour with information on the Programme
Format of the unfolded insert: maximum 400 x 208 mm, after folding 136 x 208 mm*
* the folded format is defined by the optimal format that can be inserted into the organiser. In case a different model of the organiser is proposed, the format will need to be harmonised with the approved dimensions 
Material: kunstdruck 175 g matte
Printing: 5/5
Matte overprint varnish: 1/1
This insert will be scored (three scores), folded and subsequently glued onto the first page in the organiser, or on the back cover (the photograph of the back cover attached is enclosed) in a way that it functions as an “accordion“(i.e. unfolds to the right).
https://www.promostar.rs/reklamni-materijal/rokovnici/mondo-notes-sa-elasticnom-trakom-dimenzija-14-x-21-cm-beli-white
Similar to model MONDO (white) or of identical characteristics.

Prepress will be delivered in a digital format.
	200
	☐ Yes   ☐ No
	

	 6.
	Sticker 1
Format cca 100 x 80 mm
Print: Ink jet, Eco-solvent, Superfine mod (small details)
Gloss plastification of the stickers (foil).
Cutting on the contour after plastification. 

Pre-press files will be submitted in vector PDF format (Illustrator) with contour for cutting in the separate spot-channel.
	1000
	☐ Yes   ☐ No
	

	7.
	Sticker 2
Format cca 50x40mm
Print: Ink jet, Eco-solvent, Superfine mod (small details)
Gloss plastification of the stickers (foil).
Cutting on the contour after plastification. 

Pre-press files will be submitted in vector PDF format (Illustrator) with contour for cutting in the separate spot-channel
	1000
	☐ Yes   ☐ No
	

	8.
	Exhibition boards
20 different graphical content 
Forex, thickness: 10mm	
Format: 1150 x 900mm
Direct full colour printing on forex
Cutting on the contour line with drilling holes for hanging
	20
	☐ Yes   ☐ No
	

	
 9.
	Wall Maps with European PROGRES AoR
Level 1 (base carrying layer)
Forex, thickness: 10mm	
Format: 1150 x 900mm
Direct full colour printing on forex
Cutting on the contour line with drilling holes for hanging
Level 2 (additional layer)
Forex, thickness: 5mm	
Format: 950 x 600mm
Direct full colour print on forex
Cutting on the uneven contour line.
Both levels should be glued (double sided glued 3M tape), making it 15mm (10mm+5mm) thick in some parts
A set of decorative inox screws with spacers should be included (size: 15/15mm, number: 4).

Pre-press files will be delivered in electronic format, ready for mounting
	
3
	
☐ Yes   ☐ No
	

	10.
	Promotional European PROGRES notebook
Format 170 x 225 mm (final format 164 x 219 mm)
Volume 60 sheets (120 pages)

Covers
Matte Kunstdruck, 350 g/m2
Full colour printing (front and back covers) with an additional colour on the back side: 4/1
Matte plastification 1/1
UV overprint varnish 1/0
Blindruck (embossing) on the notebook cover (dimensions of the cliché cca 80 x 30 mm)
Inside pages
Non-wood offset paper 90 g/m2
Full color printing + one spot print 5/5
White metal spiral metalna spirala (of corresponding diameter) on the longer side.
Spiral bind pitch 3/1, perforated rectangle shape holes.

Pre-press files will be delivered in electronic format, ready for mounting
	2000
	☐ Yes   ☐ No
	

	 11.
	Promotional European PROGRES folder
Dimensions of the closed folder: cca 21.8 mm x 31 cm
One side flap and one flap on the upper side
Open format: 507 x 393.5 mm
Material: 350 g Matte Kunstdruck
Print: 4/1
Matte plastification 1/1
UV overprint varnish 1/0
Unfolded folder depicted in the attachment.
Blindruck (embossing), dimensions of the cliché 1 90 x 30 mm, cliché 2 60 x 20 mm.

Pre-press files will be delivered in electronic format
	2000
	☐ Yes   ☐ No
	

	12.
	Promotional bag
Open format B2 (700 x 500 mm)
Print 4/1
200 g/m2 Matte Kunstdruck
Matte plastification 1/0 
Matte overprint varnish on the inside 0/1
UV overprint varnish 1/0
Scoring, assembling, gluing.
Blindruck (embossing), dimensions of the cliché  120 x 40 mm (two identical on the outside and inside of the bag)
Nickel-plated rivet of the string holes.
Dark blue string.
Inner reinforcement of the bag bottom and edges with thin cardboard.

Prepress will be delivered in electronic format.
	2000
	☐ Yes   ☐ No
	

	13.
	Desk planner with a cover
Pages
 Format 230 x 200 mm (final format)
Volume 50 sheets
Material: Non-wood offset paper 80 g/m2
Print: 5/0
Edges of the sheets rounded in the r=10 mm radius
Pages bonded from the upper side.es
Covers
Format 468 x 201 mm (open format)
After folding 231 x 201 mm, spine 5-6 mm
Matte Kunstdruck, 350 g/m2
Full colour print (4/4)
Matte plastification 1/1
UV overprint varnish 0/1
Die-cut form with rounded corners, spine (two scores). Die-cut form illustration in attachment
Gluing the set of bound sheets onto the horizontal upper edge of the cover (230 mm), gluing the set of sheets (80 g/m2) onto a matte plasticised kunstdruck.

Prepress will be delivered in electronic format.
	200
	☐ Yes   ☐ No
	

	14.
	Information on the project (Fast Facts in Serbian)
Final format: A4, 210 x 297 mm
Format before cutting: 215 x 302 mm
Matte Kunstdruck 170 g
Print: 5/5 
Matte overprint varnish 1/1

Prepress will be delivered in electronic format.
	1000
	☐ Yes   ☐ No
	

	15.
	Information on the project (Fast Facts in English)
Final format: A4, 210 x 297 mm
Format before cutting: 215 x 302 mm
Matte Kunstdruck 170 g
Print: 5/5 
Matte overprint varnish 1/1

Prepress will be delivered in electronic format
	1000
	☐ Yes   ☐ No
	

	 16.
	Banner 1 (for a festival stage)
Material: Front lite cast canvas, 510 g/m2
Dimensions: 400 x 235 cm (Printing on roll of material 250 cm in width)
Digital one-sided latex or eco-solvent print u in full colour (for outdoor conditions)
Finish on the edges, application of PVC eyelets 10 mm in diameter used for securing the banner. Eyelets applied on all four sides 25cm apart. 

Prepress will be delivered in a digital vector format
	1
	☐ Yes   ☐ No
	

	17.
	Banner 2 (for a festival stage)
Material: Front lite cast canvas, 510 g/m2
Dimensions: 200 x 145 cm (Printing on roll of material 250 cm in width)
Digital one-sided latex or eco-solvent print u in full colour (for outdoor conditions)
Finish on the edges, application of PVC eyelets 10 mm in diameter for securing, on all four sides, every 25cm

Prepress will be delivered in a digital vector format
	1
	☐ Yes   ☐ No
	

	18.
	European PROGRES Wall Plaque
Forex, dimensions 300 x 200 mm
Quantity: 4 pieces
Plaque 10mm in width, direct solvent print on Forex, lamination.
Cutting Forex on the contour and drilling mounting holes (preview of the plaque can be found in the attachment) should be done by laser or CNC cutting.
Clear plexiglass (4mm in width), format390 x 290mm, cut on the contour and drilled (example of the cut can be found in the attachment) on appropriate spots, will be mounted over the printed plaque.
Envisage a set of corresponding decorative inox bolts (diameter 10-12mm, 4 pieces) with spacers.
Please enclose photographs of setts for mounting together with the offer.

European PROGRES will deliver the prepress in a digital vector format, ready for printing
	15
	☐ Yes   ☐ No
	

	 19.
	Leaflet
Dimensions: 480mm x 120mm  3 scores, 4 sheets, “accordion” , 120 mm x 120mm
Print: Offset 4/4
Paper/material: Offset 135gr
Folding: Yes

	6000
	☐ Yes   ☐ No
	

	20.
	Poster 1
Dimensions: 700mm x 1000mm
Print: Offset 4/0
Paper/material: Offset 200gr
	300
	☐ Yes   ☐ No
	

	 21.
	Poster 2
Dimensions: 500mm x 700mm
Print: Offset 4/0
Paper/material: Offset 200gr

	300
	☐ Yes   ☐ No
	

	 22.
	Theatre tickets – 1
Dimensions: 74mm height x 210 mm
Print: Offset 4/0
Paper/material: Offset 135gr.
Perforation: Yes

	550
	☐ Yes   ☐ No
	

	23.
	Theatre tickets – 2
Dimensions: 74mm height x 210 mm
Print: Offset 4/0
Paper/material: Offset 135gr.
Perforation : Yes

	550
	☐ Yes   ☐ No
	

	24.
	Theatre tickets – 3
Dimensions: 74mm height x 210 mm
Print: Offset 4/0
Paper/material: Offset 135gr.
Perforations: Yes

	550
	☐ Yes   ☐ No
	

	25.
	Theatre tickets – 4
Dimensions: 74mm height x 210 mm
Print: Offset 4/0
Paper/material: Offset 135gr.
Perforation: Yes

	550
	☐ Yes   ☐ No
	

	26.
	Theatre tickets – 5
Dimensions: 74mm height x 210 mm
Print: Offset 4/0
Paper/material: Offset 135gr.
Perforation: Yes

	550
	☐ Yes   ☐ No
	

	27.
	Bag, transparent
Dimensions: 250 mm x 350 mm
Print: 1/0
Paper/material: PVC

	500
	☐ Yes   ☐ No
	

	28.
	Paper bags, white with handles  
Dimensions: 350 mm x 450 mm
Print: 1/0
Paper/material: Natron (sodium paper)

	500
	☐ Yes   ☐ No
	

	29.
	Paper bags, no handles
Dimensions: 250 mm x 350 mm
Print: /
Paper/material: Natron (sodium paper)

	200
	☐ Yes   ☐ No
	

	30.
	Stickers – transparent
Dimensions: 50 mm x 70 mm
Print: Digital print
Paper/material: Transparent self-adhesive foil 
Remark: Cutting on the contour

	700
	☐ Yes   ☐ No
	

	31.
	ID Cards
Dimensions: 90 mm x 70 mm
Print: 4/0
Paper/material: 250gr kunstdruck
Plastification: Yes
Remark: The plastification of the ID cards need to pre perforated in the middle 5mm from the upper edge

	300
	☐ Yes   ☐ No
	

	32.
	Thank-you cards 1
Dimensions: A4
Print: 4/0
Papeir/material: 250gr Offset

	250
	☐ Yes   ☐ No
	

	33.
	Thank-you cards 2
Dimensions: A3
Print: 4/0
Paper/material: 250gr Offset

	20
	☐ Yes   ☐ No
	

	34.
	Invitations
Dimensions: 110 mm x 230 mm
Print: 1/0
Paper/material: 250gr Offset

	150
	☐ Yes   ☐ No
	

	35.
	Mesh net
Mesh dimensions 6000 mm x 3800 mm, 
Print: 4/0, 
Material: PVC
Remark: eyelets

	1
	☐ Yes   ☐ No
	

	36.
	Exhibition boards
Dimensions: 690 mm x 1000 mm x 3 mm
Print: /
Paper/material: Forex board 
Remark: PVC foil is glued to the Forex board

	32
	☐ Yes   ☐ No
	

	37.
	T-shirts 	
Quantity: 150 t-shirts– 90 female (15 S, 30 M, 30 L, 15 XL), 60 male (10 S, 20 M, 20 L, 10 XL
Colour: White
Print: 4/4
Description: Classic T-shirts, 100% cotton, 150gr. Double outside stitch, enforced band around the neckline, double stitch along the shoulders, collar 1cm  
Remark: Digital print on the t-shirts is applied to the front and the back of the t-shirt

	150
	☐ Yes   ☐ No
	













Delivery requirements –– Comparative Data Table

	UNOPS Requirements
	Is quotation compliant? Bidder to complete
	Details 
Bidder to complete
Insert details

	Delivery time
	Bidder shall deliver the items under no. 19 – 37 till 15 August 2016
Bidder shall deliver the items under no. 1 – 18 till 30 August 2016

	☐ Yes   ☐ No
	

	Delivery place and Incoterms rules
	Net of any direct taxes, customs duties, indirect taxes and VAT.

DAP - Delivered at Place (as per Incoterms 2010) 

	☐ Yes   ☐ No
	

	Consignee details
	UNOPS RSOC, Sumatovacka 59, Belgrade for items 1-18

Turistička organizacija Ivanjice
Milinka Kušića 47, 32250 Ivanjica for items 19-37
	☐ Yes   ☐ No
	

	UNOPS Right to vary requirements
	At the time the Contract is awarded, UNOPS reserves the right to vary the quantity of the goods and associated services specified above, provided this does not exceed +/- 20%, without any change in the unit prices or other terms and conditions of the RFQ.

	☐ Yes   ☐ No
	



The offered goods and related services (if applicable) are in accordance with the required specifications and requirements specified in Section III: Schedule of Requirements.

 ☐ Yes   ☐ No         
ANY DEVIATION MUST BE LISTED BELOW:
_______________________________________________________________________________________
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________

Form D: Previous experience form
RFQ reference no: [insert RFQ reference No.]  ______________________________________
Name of Bidder: [insert name of Bidder]            ______________________________________

	Description of services/goods
	Country
	Total amount of Contract
	Contract Identification and Title and
Contact details of Client:
(Name, Address, telephone, email, fax)
	Year project was undertaken

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________75 00ax: +45 45 33 75 01
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