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Invitation letter 
 
Dear Sir/Madam, 
  
Subject: Invitation to Bids for the Purchase of machines for textile production in support to Women 
entrepreneurship – ITB Ref No.: UNOPS-EP-2016-G-060 
 
The United Nations Office for Project Services (hereinafter referred to as UNOPS) is pleased to invite 
prospective bidders to submit a bid in accordance with the UNOPS General Conditions of Contract and the 
Schedule of Requirements as set out in this Invitation to Bid (ITB). 
 
 
The ITB consists of the following:  

• This Invitation Letter 
• Section I: Bid Particulars 
• Section II: Instructions to Bidders 
• Section III: Evaluation Criteria 
• Section IV: Schedule of  Requirements 
• Section V: Returnable Bidding Forms  

o Form A: Bid/No Bid Confirmation Form 
o Form B: Checklist Form 
o Form C: Bidder Information Form  
o Form D: Joint Venture Partner Information Form 
o Form E: Bid Submission Form 
o Form F: Price Schedule Form 
o Form G: Technical Bid Form 
o Form J: Performance Statement Form  

• Section VI: Contract Forms  
o VI-1: UNOPS General Conditions of Contract  
o VI-2: Special Conditions for Goods/Services  
o VI-3: UNOPS sample contract for Goods  

 
If you are interested in submitting a bid in response to this ITB, please prepare your bid in accordance with the 
requirements and procedure as set out in this ITB and submit it to UNOPS by the deadline for bid submission 
set out in Section I: ITB Particulars. 
 
Please acknowledge receipt of this ITB by returning Form A (see Section V, Returnable Bidding Forms) as far 
in advance of the bid opening date as possible, to the email address: srpc.procurement@unops.org, indicating 
whether or not you intend to submit a bid. If you are declining to bid, please state the reasons on the form in 
order for UNOPS to improve its effectiveness in future invitations. 
 
 
We look forward to receiving your bid. 

 
Pre-cleared by:     Approved by: 
  
 
 
 
Name: Bozidar Radivojevic 
Title: Procurement Officer 
Date: 22 July 2016 

Name: Marko Vujacic 
Title: National Programme Manager 
Date: 22 July 2016 

mailto:srpc.procurement@unops.org
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Section I: Bid Particulars 
The following specific data shall complement, supplement or amend the provisions in Section II: Instruction to 
Bidders.  In case there is a conflict, the provisions herein shall prevail over those in Section II: Instructions to 
Bidders. 

 
Instructions to 
Bidders Article Particulars 

 
Scope of Bid 
(Article 1) 

 
The goods include the Purchase of machines for textile production in support to 
Women entrepreneurship as further described in Section IV of this ITB. 
 
 

 
Contact person 
for 
correspondence, 
notifications and 
requests for 
clarifications 
(Article 1) 

All correspondence, notifications and requests for clarifications in relation to this ITB 
shall be sent to: 
srpc.procurement@unops.org  
 
United Nations Office for Project Services 
Procurement Unit 

srpc.procurement@unops.org  
 
ATTENTION:  BIDS SHALL NOT BE SUBMITTED TO THE ABOVE ADDRESS BUT 
TO THE ADDRESS FOR BID SUBMISSION AS SET OUT BELOW (see Article 22). 

 
Interpretation of 
the ITB 
(Article 2) 

This ITB is conducted in accordance with the applicable provisions of UNOPS 
Procurement Manual (latest version of which can be accessed at: 
https://www.unops.org/english/Opportunities/suppliers/how-we-
procure/Pages/default.aspx) and other relevant Organisational Directives and 
Administrative Instructions that are referred to in the Procurement Manual. In case of 
contradictions between this ITB and the UNOPS Procurement Manual, the UNOPS 
Procurement Manual shall prevail.  

 
Bidder Eligibility 
(Article 4) 

No nationalities are excluded from submitting a bid. 
Bidder must also identify and disclose all information regarding any related entity/s, if 
any, by providing full legal name and address of the related entity/s. 
Should there be no related entities, the Bidder must provide a statement to that effect. 

 
Clarifications  
(Article 7) and 
Amendments 
(Article 3) 

Requests for clarification from bidders will not be accepted any later than 2 days 
before the Deadline for Bid Submission. 
 
Responses to requests for clarification and/or amendments shall be communicated to 
bidders by posting responses on UNOPS’ website at 
https://www.unops.org/english/Opportunities/suppliers/Pages/Business-
opportunities.aspx  under ITB Case No. UNOPS-EP-2016-G-008.   
Responses to requests for clarification shall be communicated to bidders also by 
posting responses on LBHT web site (http://www.sagradimodom.org) and 
EUROPEAN PROGRES website (www.europeanprogres.org) under ITB Case No. 
UNOPS-EP-2016-G-050.  

 
Clarification or 
Pre-bid Meeting 
(Article 8) 

A clarification meeting shall not be held. 
  

 
Site Inspection 
(Article 9) 

 
A site inspection shall not be held. 
 
 

https://www.unops.org/english/Opportunities/suppliers/how-we-procure/Pages/default.aspx
https://www.unops.org/english/Opportunities/suppliers/how-we-procure/Pages/default.aspx
https://www.unops.org/english/Opportunities/suppliers/Pages/Business-opportunities.aspx
https://www.unops.org/english/Opportunities/suppliers/Pages/Business-opportunities.aspx
http://www.sagradimodom.org/
http://www.europeanprogres.org/
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Bid validity 
period 
(Article 12) 

Bids shall remain valid for acceptance by UNOPS for 120 days for formal processes 
from the Deadline for Bid Submission. 

 
Partial bids 
(Article 13) 

Bidders shall be allowed to quote prices for one or more lots identified in Section IV: 
Schedule of Requirements. However, bidders must offer 100 % of the items specified 
for each lot and to 100% of the quantities specified for each item of a lot. Evaluation 
will be done per lot. 

 
Alternative bids 
(Article 14) 
 

 
Alternative bids are not accepted.  
 
 

 
Bid Currenc(ies) 
(Article 16) 

 

Prices shall be quoted in RSD – Republic of Serbia Dinar for domestic companies and 
in USD (US Dollar) or EUR (Euro) for foreign companies. 

 
Duties and Taxes 
(Article 17) 

 
All bids shall be submitted net of any direct taxes.  

 
Bid Security  
(Article 18) 

 
Bid security is not required.  
 

 
Language of bids 
(Article 20) 

 
All bids, information, documents and correspondence exchanged between UNOPS 
and the bidders in relation to this bid process shall be in English. 
 

 
Deadline for Bid 
Submission 
(Article 21) 

 All bids must be submitted by 12:00 a.m. CET (Serbian time zone UTC+01:00) Time 
on 08 August 2016. 

 
Bid Submission  
(Article 22) 

Bids must be submitted as follows: 
 

By mail or personal delivery in sealed envelopes by the Deadline for Bid Submission. 
The sealed envelopes shall contain one soft copy and two hardcopies. The two 
hardcopies shall comprise one original hardcopy bid marked “Original”. One hardcopy 
of the bid marked “Copy" shall also be submitted.  In the event of any discrepancy 
between the soft and/or hardcopies of the bid, the bid marked as “Original” shall 
govern. 
 

The envelope shall be labelled as follows: 
 

***CONFIDENTIAL BID - DO NOT OPEN UNLESS AUTHORIZED*** 
 

United Nations Office for Project Services 
Sumatovacka 59 
110000 Belgrade 

Serbia 
 

Personal delivery shall be made between the hours of 08:00 a.m. and 05:00 p.m. on 
UNOPS regular working days by the Deadline for Bid Submission. 

 
Att.: Chair Person, Bid Opening Committee. Case No.: UNOPS-EP-2016-G-060, 

LOT(s) Number 
Deadline for Bid Submission: 12:00 a.m. CET (Serbian time zone UTC+01:00) on 08 

August 2016 at Belgrade, Serbia  
 

From: [Insert bidder’s name & details] ] 
 
Opening of Bids 
(Article 24) 

 

 
Public bid opening will not be held.  
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Type of contract 
to be awarded 
(Article 33) 

UNOPS will sign the following contract with the awarded bidder(s): Purchase order. 

 

Signing of 
contract  
(Article 33) 

UNOPS plans to award the contract by mid August 2016. 

 
Performance 
Security 
(Article 34) 

 
Performance security is not required. 
  

 
Payment terms 
(Article 35) 

 
Within 30 days after receipt of the goods/services and on submission of payment 
documentation. 
 

 
Advanced 
Payment 
(Article 35) 

 
Advanced payment is not allowed. 
 
 

 
Liquidated 
damages 
(Article 36) 

UNOPS will deduct from the Contract price, as liquidated damages, a sum equivalent 
to the percentage of 0.5% of the original total Contract price for each day of delay until 
actual delivery or performance, up to a maximum deduction of 10%. Once the 
maximum is reached, UNOPS may terminate the Contract pursuant to the General 
Conditions of Contract. 
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Section II: Instruction to Bidders 
 
1. SCOPE OF BID 
 

Bidders are invited to submit a bid for the goods and/or services specified in Section IV: Schedule of 
Requirements, in accordance with this ITB. A summary of the scope of the bid is included in Section I: ITB 
Particulars. 
All correspondence and notification in relation to this ITB shall be sent to the contact person and address set 
out in Section I: Bid Particulars.  Please note that the address for Bid Submission may be different. 
 
2. INTERPRETATION OF THE ITB 
 

This ITB is an invitation to treat and shall not be construed as an offer capable of being accepted or as 
creating any contractual, other legal or restitutionary rights. 

No binding contract, including a process contract or other understanding or arrangement, will exist between 
the bidder and UNOPS and nothing in or in connection with this ITB shall give rise to any liability on the part of 
UNOPS unless and until the Contract is signed by UNOPS and the successful bidder. 
 
3. AMENDMENTS TO THE ITB 
 

Prior to the deadline for Bid Submission, UNOPS may at its discretion modify the bidding documents by way 
of a written addendum. All written addenda to the bidding documents shall form part of the ITB.  

In the event UNOPS modifies the ITB, UNOPS will notify in writing all bidders that have received the ITB 
directly from UNOPS if the ITB was not available online, and/or, if the ITB was available online or if stated in 
the Bid Particulars in Section I, responses will be posted online. 

In order to give the bidders reasonable time to take such modification into account, UNOPS may extend the 
Deadline for Bid Submission as may be appropriate under the circumstances. 
 
4. BIDDER ELIGIBILITY 
 

Bidders may be a private, public or government-owned legal entity or any association with legal capacity to 
enter into a binding contract with UNOPS.  

A bidder, and all parties constituting the bidder, may have the nationality of any country with the exception of 
the nationalities, if any, listed in Section I: Bid Particulars. A Bidder shall be deemed to have the nationality 
of a country if the Bidder is a citizen or is constituted, incorporated, or registered and operates in conformity 
with the provisions of the laws of that country. 

A Bidder shall not have a conflict of interest. Bidders must not be associated, or have been associated in the 
past, directly or indirectly, with a firm or any of its affiliates which have been engaged by UNOPS to provide 
consulting services for the preparation of the design, specifications, and other documents to be used for the 
procurement of the goods under this Invitation To Bid.  

A Bidder shall not be eligible to submit a bid if and when at the time of bid submission, the Bidder: 

• is included in the Ineligibility List, hosted by UNGM, that  aggregates information disclosed by UNOPS 
(UNOPS Ineligibility List) and other Agencies, Funds or Programs of the UN System; 

• is included in UN/PD's suspended and removed vendors list; 
• is included in the Consolidated United Nations Security Council Sanctions List, including  the UN 

Security Council Resolution 1267/1989 list; 
• is included in the World Bank Corporate Procurement Listing of Non-Responsible Vendors and World 

Bank Listing of Ineligible Firms and Individuals; 

All bidders are expected to embrace the principles of the United Nations Supplier Code of Conduct, given that 
it originates from the core values of the Charter of the United Nations. UNOPS also expects all its suppliers to 
adhere to the principles of the United Nations Global Compact and requests that all bidders observe the 
highest standard of ethics during the entire bid process, as well as the duration of any contract that may be 
awarded as a result of this bid process as further defined in Article 40. 

https://www.ungm.org/
https://intra.unops.org/g/Procurement/Documents/UNOPS-Ineligibility-List.xlsx
http://www.un.org/sc/committees/consolidated_list.shtml
http://www.un.org/sc/committees/1267/narrative.shtml
http://www.un.org/sc/committees/1267/narrative.shtml
http://web.worldbank.org/WBSITE/EXTERNAL/OPPORTUNITIES/EXTCORPPROCUREMENT/0%2c%2ccontentMDK:22030810~pagePK:64147231~piPK:64147158~resourceurlname:ContractorCode%5e%24%5epdf~theSitePK:438017%2c00.html
http://web.worldbank.org/external/default/main?theSitePK=84266&contentMDK=64069844&menuPK=116730&pagePK=64148989&piPK=64148984
http://web.worldbank.org/external/default/main?theSitePK=84266&contentMDK=64069844&menuPK=116730&pagePK=64148989&piPK=64148984
http://www.un.org/Depts/ptd/sites/dr7.un.org.Depts.ptd/files/files/attachment/page/2014/February%202014/conduct_english.pdf
http://www.unglobalcompact.org/
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If a bidder does not have all the expertise required for the provision of the goods/services to be provided 
under the Contract, such bidder may submit a bid in association with other entities, particularly with an entity 
in the country where the goods and/or services are to be provided. In the case of a joint venture, consortium 
or association:  

(i) all parties of such joint venture, consortium or association shall be jointly and severally liable 
to UNOPS for any obligations arising from their bid and the Contract that may be awarded to 
them as a result of this ITB;  

(ii) the bid shall clearly identify the designated entity designated to act as the contact point to 
deal with UNOPS. The duly filled Form D: Joint Venture Partner Information Form must be 
included with the Bid.  Such entity shall have the authority to make decisions binding upon the 
joint venture, association or consortium during the bidding process and, in the event that a 
contract is awarded, during the duration of the contract; and 

(iii) The composition or the constitution of the joint venture, consortium or association shall not be 
altered without the prior consent of UNOPS. 
 

5. ERRORS OR OMISSIONS 
 

Bidders shall immediately notify UNOPS in writing of any ambiguities, errors, omissions, discrepancies, 
inconsistencies or other faults in any part of the ITB, with full details of those ambiguities, errors, omissions, 
discrepancies, inconsistencies or other faults. 

Bidders shall not benefit from such ambiguities, errors, omissions, discrepancies, inconsistencies or other 
faults.  
 
6. BIDDERS’ RESPONSIBILITY TO INFORM THEMSELVES & ACKNOWLEDGEMENT 
 

Bidders shall be responsible to inform themselves in preparing their bid.  In this regard, Bidders shall ensure 
that they:  

i. examine and fully inform themselves in relation to all aspects of the ITB, including the Contract and all 
other documents included or referred to in this ITB; 

ii. review the ITB to ensure that they have a complete copy of all documents; 
iii. obtain and examine all other information relevant to the project and the scope of the requirements 

available on reasonable enquiry; 
iv. verify all relevant representations, statements and information, including those contained or referred 

to in the ITB or made orally during any clarification meeting or site Inspection or any discussion with 
UNOPS, its employees or agents; 

v. attend any Clarification Meeting or Site Inspection if it is mandatory under this ITB;  
vi. fully inform and satisfy themselves as to requirements of any relevant authorities and laws that apply, 

or may in the future apply, to the supply of the goods/services; and 
vii. form their own assessment of the nature and extent of the goods/services required as included in 

Section IV: Schedule of Requirements and properly account for all requirements in their Bid. 

Bidders acknowledge that UNOPS, its directors, employees and agents make no representations or 
warranties (express or implied) as to the accuracy, currency or completeness of this ITB or any other 
information provided to the bidders.  
 
7. CLARIFICATION OF THE ITB 
 

Bidders may request clarification of the ITB or bid process by submitting a written request to the contact stated 
in Section I: Bid Particulars up to the time stated in Section I: Bid Particulars and thereafter requests for 
clarification will not be accepted. Explanations or interpretations provided by personnel other than the named 
contact person will not be considered binding or official. 

UNOPS shall gather all requests for clarification and may respond in writing to all such requests at the same 
time. Responses to requests for clarification shall be communicated directly to all bidders that received the 
ITB directly from UNOPS if the ITB was not available online, and/or, if the ITB was available online or if stated 
in Section I: Bid Particulars, responses will be posted online without disclosing the names of the bidders 
who submitted the requests for clarification. 
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8. CLARIFICATION OR PRE-BID MEETING 
 

Unless otherwise instructed in writing by UNOPS, a clarification or pre-bid meeting will only be held if stated 
Section I: Bid Particulars, at the time and place and in accordance with any instructions set out in the 
Section I: Bid Particulars. 

If it is stated in Section I: Bid Particulars that a clarification meeting shall be mandatory, a bidder which does 
not attend the clarification meeting shall become ineligible to submit a bid under this ITB. 

The names of representatives of bidders who will attend the clarification meeting shall be submitted in writing 
by bidders to the UNOPS contact person listed in Section I: Bid Particulars, including the full name and 
position of each representative at least 1 working day before the clarification meeting is to be held.   

UNOPS will not issue any formal answers to questions from bidders regarding the ITB or bid process during 
the clarification meeting. All questions shall be submitted in accordance with Article 7. 

The clarification meeting shall be conducted for the purpose of providing background information only. Without 
limiting Article 6, bidders shall not rely upon any information, statement or representation made at the 
clarification meeting unless that information, statement or representation is confirmed by UNOPS in writing. 

UNOPS shall prepare minutes of the clarification meeting and communicate them in writing directly to all 
bidders which received the bid documents directly from UNOPS if the ITB was not available online, and/or, if 
the ITB was available online or if stated in Section I: Bid Particulars, the minutes will be posted online 
without disclosing the names of the bidders who attended the clarification meeting, shortly after the 
clarification meeting. 
 
9. SITE INSPECTION 
 

Unless otherwise instructed in writing by UNOPS, a site visit will only be held if stated in Section I: Bid 
Particulars, at the time and place and in accordance with any instructions set out in Section I: Bid 
Particulars. 

If it is stated in Section I: Bid Particulars that a site inspection shall be mandatory, a bidder which does not 
attend the site inspection shall become ineligible to submit a bid under this ITB. 

Bidders participating in a site inspection shall be responsible for: making and obtaining any visa arrangements 
that may be required for the bidders to participate in a site inspection. 

Prior to attending a site inspection, bidders shall execute an indemnity and a waiver releasing  UNOPS in 
respect of any liability that may arise from: 

(i) loss of or damage to any real or personal property; 
(ii) personal injury, disease or illness to, or death of, any person;  
(iii) financial loss or expense, arising out of the carrying out of that site inspection; and 
(iv) transportation by UNOPS to the site (if provided) as a result of any accidents or malicious 

acts by third parties. 

UNOPS will not issue any formal answers to questions from bidders regarding the ITB or bid process during a 
site visit. All questions shall be submitted in accordance with Article 7. 

A site visit will be conducted for the purpose of providing background information only. Without limiting Article 
6, bidders shall not rely upon any information, statement or representation made at a site visit unless that 
information, statement or representation is confirmed by UNOPS in writing. 
 
10. DOCUMENTS COMPRISING THE BID 
 

The Bid shall comprise the following: 
(a) Bid Submission Form and the applicable Returnable Bidding Forms included in Section V; 
(b) Bid Security if specified in Section I: Bid Particulars, in accordance with Instructions to Bidders 

Article 18, if required; 
(c) documentary evidence as specified in Section III Evaluation Criteria to establish the Bidder’s 

compliance with the applicable eligibility, formal, qualification and technical criteria.  

11. REMUNERATION FOR AND COSTS OF BIDS 
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Bidders shall not be entitled to any remuneration or compensation for the preparation and submission of their 
bid. 

Bidders acknowledge that their participation in any stage of the solicitation process for this ITB is at the 
bidders' own risk and cost.  UNOPS shall not be responsible for any costs or expenses incurred by bidders in 
the preparation and submission of bids or participation in the solicitation process, including as part of any 
clarification meeting or site inspection. 

UNOPS is not liable to bidders for any costs, expense or loss on any legal, contractual, quasi contractual or 
restitutionary basis incurred or suffered in connection with the ITB or bidders' participation in the solicitation 
process, including where: 

(i) clarifications and addenda are provided or not provided to bidders; 
(ii) a bidder is not selected or not engaged to carry out the services; 
(iii) UNOPS varies, terminates, suspends or delays any aspect of the bid process or conducts another 

process in its place; 
(iv) UNOPS elects not to proceed with the ITB in whole or in part; or 
(v) UNOPS exercises any other rights under the ITB.  

 
12. BID VALIDITY PERIOD  
 

Bids shall remain valid for acceptance by UNOPS for the entire period set out in Section I: Bid Particulars. A bid 
valid for a shorter period of time shall not be further considered. 

Prior to expiration of the bid validity period, UNOPS may request in writing that the bidders extend the validity of 
their bids with the same conditions.  The bid of Bidders who decline to extend the validity of their bid shall become 
disqualified as no longer valid.  
 
13. PARTIAL BIDS  
 

Bidders must offer goods and/or services for the total requirement requested under Section IV: Schedule of 
Requirements unless if so stated in Section I: Bid Particulars. Bids offering only part of the requirements may 
be rejected unless permitted otherwise in Section I: Bid Particulars.  
If indicated in Section I: ITB Particulars that bids are being invited for individual contracts (lots) and unless 
otherwise indicated in Section I, bidders must offer 100 % of the items specified for each lot and to 100% of 
the quantities specified for each item of a lot. If applicable, the methodology of evaluation to determine the 
award of multiple lot combinations will be specified in Section III, Evaluation Criteria. 

 
14. ALTERNATIVE BIDS  
 

Bidders shall not submit more than one bid per Bidder in this ITB process, with the exception of alternative offers 
if so provided for in Section I: Bid Particulars. Where the conditions for its acceptance are met, UNOPS 
reserves the right to award a contract based on an alternative bid. 

If Section I: Bid Particulars states that alternative bids shall not be accepted, then these will not be 
evaluated. If a bidder submits more than one bid: 

(i) All bids marked as “Alternative Bid” will be disqualified and only the bid marked as “Initial Bid” 
will be evaluated; or, 

(ii) All bids will be rejected if no indication is provided as to which bid is the original bid and which 
is/are the alternative bid(s). 
 

15. BID PRICES AND DISCOUNTS 
 

The prices and discounts quoted by the Bidder in the Bid Submission Form shall conform to the requirements 
specified below. 

All items and lots (if applicable) must be listed and priced separately in the Price Schedules.  

The price to be quoted in the Bid Submission Form shall be the total price of the bid, excluding any discounts 
offered.  

The Bidder shall quote any unconditional discounts and indicate the method for their application in the Bid 
Submission Form. 
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The terms FCA, CPT and other similar terms shall be governed by the rules prescribed in the 2010 edition of 
Incoterms, published by The International Chamber of Commerce. The Incoterms rules and place of destination is 
specified in Section IV: Schedule of Requirements. 
Prices quoted by the Bidder shall be fixed during the Bidder’s performance of the Contract and not subject to 
variation on any account, unless otherwise specified in Section I: Bid Particulars. A Bid submitted with an 
adjustable price shall be treated as non compliant and shall be rejected, pursuant to Instructions to Bidders Article 
26. However, if in accordance with Section I, prices quoted by the Bidder shall be subject to adjustment during the 
performance of the Contract, a bid submitted with a fixed price quotation shall not be rejected, but the price 
adjustment shall be treated as zero. 

If indicated in Section I: ITB Particulars bids are being invited for individual contracts (lots) and unless otherwise 
indicated in Section I, prices quoted shall correspond to 100 % of the items specified for each lot and to 100% of 
the quantities specified for each item of a lot. Bidders wishing to offer any price reduction (discount) for the award of 
more than one Lot shall specify the applicable price reduction. 
  

16. BID CURRENC(IES)  
 

Prices in the bid shall be quoted in the currenc(ies) stated in Section I: Bid Particulars. If applicable, for 
comparison and evaluation purposes, UNOPS will convert the bid prices into USD at the official United 
Nations rate of exchange in force at the time of the Deadline for Bid Submission. 

UNOPS reserves the right not to reject any bids submitted in a currency other than the mandatory bidding 
currenc(ies). UNOPS may accept bids submitted in another currency than stated above if the Bidder confirms 
during clarification of bids in writing that it will accept a contract issued in the mandatory bid currency and that for 
conversion the official United Nations operational rate of exchange of the day of ITB deadline as stated in the 
Section I: Bid Particulars shall apply. Regardless of the currency of bids received, the contract will always be 
issued and subsequent payments will be made in the mandatory bidding currency above. 
 
17. DUTIES AND TAXES 
 

Article II, Section 7, of the Convention on the Privileges and Immunities provides, inter alia, that the United 
Nations, including UNOPS as a subsidiary organ, is exempt from all direct taxes, except charges for public 
utility services, and is exempt from customs restrictions, duties, and charges of a similar nature in respect of 
articles imported or exported for its official use. All bids shall be submitted net of any direct taxes and any 
other taxes and duties, unless otherwise specified in Section I: Bid Particulars.  

 
18. BID SECURITY 
 

The Bidder shall furnish as part of its bid, a Bid Security, if required in Section I: Bid Particulars.   
The Bid Security shall be in the amount specified in Section I: Bid Particulars and shall: 

(a) Be in the same currency as stipulated in Instructions to Bidders, Article 16. 
(b) Be in the form of a bid bond, a bank guarantee or irrevocable Letter of Credit issued by an accredited 

bank, acceptable to UNOPS, in the form provided in the solicitation documents, or another form 
acceptable to UNOPS and valid for thirty (30) days beyond the period of bid validity prescribed by 
UNOPS pursuant to Article 12, Bid Validity Period. Any unsecured bid may be rejected by UNOPS. 

Unsuccessful Bidders’ bid securities will be discharged/returned as promptly as possible but no later than thirty 
(30) days after the expiration of the period of bid validity prescribed by UNOPS pursuant to Article 12, Bid 
Validity Period. 

The successful Bidder(s)’ bid securities will be discharged/returned upon the Bidder executing the contract, 
pursuant to Article 33, Signing of Contract.  

The bid security may be forfeited: 

a. If a Bidder withdraws its bid during the period of bid validity specified by the Bidder on the bid 
submission form; or 

b. In the case of the successful Bidder, if the Bidder fails to sign the contract in accordance with Article 33, 
Signing of Contract.  
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19. FORMAT AND SIGNING OF BIDS 
 

The bid shall be typed and shall be signed in indelible ink by the Bidder or a person or persons duly authorized 
to bind the Bidder to the contract.  

A bid shall contain no interlineations, erasures, or overwriting. If necessary to correct errors made by a Bidder, 
hand written corrections to the bid may be made before the submission and/or the Deadline for Bid 
Submission. In this case, such corrections shall be initialled by the person or persons who signed the bid. 

20. LANGUAGE OF BIDS  
 

All bids, information, documents and correspondence exchanged between UNOPS and the bidders in relation 
to this bid process shall be in the language set out in Section I: Bid Particulars.   

Supporting documents may be submitted in their original language.  If such language is different from that set 
out in Section I: Bid Particulars, the supporting documents shall be submitted together with a translation of 
the supporting documents’ relevant excerpts. In any such case, for interpretation of the bid, the translation shall 
prevail. The sole responsibility for translation and the accuracy thereof, shall rest with the Bidder. 
 
21. DEADLINE FOR BID SUBMISSION 
 

All bids shall be received by UNOPS by no later than the time and date set out in Section I: Bid Particulars.  
It shall be the sole responsibility of the bidders to ensure that their bid is received by the Closing Date.  Bids 
submitted after the Deadline for Bid Submission shall be rejected. 

UNOPS may, at its discretion, extend this deadline for the submission of bids by amending the solicitation 
documents in accordance with Article 3 Amendment of solicitation documents. In this case, all rights and 
obligations of UNOPS and Bidders previously subject to the deadline, will thereafter be subject to the new 
deadline as extended. 
 
22. BID SUBMISSION  
 

All bids shall be submitted to UNOPS in accordance with the requirements set out in this ITB, including in 
Section I: Bid Particulars.  

Bids that are not submitted in accordance with the provisions set out in this ITB shall be rejected.  
 
23. WITHDRAWAL, SUBSTITUTION, AND MODIFICATION OF BIDS 
 

Prior to the Deadline for Bid Submission, a bidder may withdraw, substitute, or modify its submitted Bid by 
sending a written notice to UNOPS. However, after the Deadline for Bid Submission, the bids shall remain 
valid and open for acceptance by UNOPS for the entire Bid Validity Period, as may be extended. 

Bids for which withdrawal has been requested prior to the deadline for submission of the bids shall be made 
available for collection by the bidder that submitted it within 15 days of its withdrawal. Otherwise, UNOPS shall 
have the right to discard such bid unopened without further notice to the Bidder. UNOPS shall not be 
responsible to return the bid to the Bidder at UNOPS’ cost.  
 
24. OPENING OF BIDS 
 

Bids will be opened by a UNOPS bid opening panel consisting of at least two personnel. Bidders may attend 
the opening of the bids, if stated in Section I: Bid Particulars.   
 
25. CLARIFICATION OF BIDS 
 

UNOPS may request clarification or further information in writing from the bidders at any time during the 
evaluation process.  The bidders’ responses shall not contain any changes regarding the substance or price of 
the bid, except to confirm the correction of arithmetic errors discovered by UNOPS in the Evaluation of the 
bids, in accordance with Instructions to Bidders Article 27. 

UNOPS may use such information in interpreting and evaluating the relevant bid but is under no obligation to 
take it into account 
 
26. COMPLIANCE OF BIDS 

 

UNOPS’s determination of a bid’s compliance is to be based on the contents of the bid itself.  
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A substantially compliant Bid is one that meets or exceeds the requirements under the Schedule of 
Requirements and the Evaluation Criteria of the ITB without material deviation, reservation, or omission. A 
material deviation, reservation, or omission is one that: 

(a) affects in any substantial way the scope, quality, or performance of the Goods and/or Services 
specified in the Schedule of Requirements; or 

(b) limits in any substantial way, inconsistent with the Bidding Documents, UNOPS’ rights or the Bidder’s 
obligations under the Contract; or 

(c) if rectified would unfairly affect the competitive position of other Bidders presenting substantially 
compliant bids. 

If a bid is not substantially compliant to the Bidding Documents, it shall be rejected by UNOPS and may not 
subsequently be made compliant by the Bidder by correction of the material deviation, reservation, or 
omission. 

27. MINOR INFORMALITIES, ERRORS, OR OMISSIONS 
 

Provided that a Bid is substantially compliant, UNOPS may waive any minor informalities, errors or omissions 
in the Bid that do not constitute a material deviation. These are a matter of form and not of substance that can 
be corrected or waived without being perjudicial to other Bidders. 

Provided that a bid is substantially compliant, UNOPS may request the Bidder to submit the necessary 
information or documentation, within a reasonable period of time, to rectify minor informalities, errors or 
omissions in the Bid.  

Provided that the Bid is substantially compliant, UNOPS shall correct arithmetical errors on the following 
basis: 

(a) if there is a discrepancy between the unit price and the line item total that is obtained by multiplying 
the unit price by the quantity, the unit price shall prevail and the line item total shall be corrected, 
unless in the opinion of UNOPS there is an obvious misplacement of the decimal point in the unit 
price, in which case the line item total as quoted shall govern and the unit price shall be corrected; 

(b) if there is an error in a total corresponding to the addition or subtraction of subtotals, the subtotals 
shall prevail and the total shall be corrected; and 

(c) if there is a discrepancy between words and figures, the amount in words shall prevail, unless the 
amount expressed in words is related to an arithmetic error, in which case the amount in figures shall 
prevail subject to (a) and (b) above. 

If the Bidder that submitted the lowest evaluated Bid does not accept the correction of errors, its Bid shall be 
rejected and its Bid Security may be forfeited. 
 
28. PRELIMINARY EXAMINATION 
 

Upon opening of the bids, UNOPS shall proceed to a preliminary examination of the bids to confirm that all 
documents and technical documentation requested in Instructions to Bidders Article 10, Documents 
comprising the bid, have been provided, and to determine the completeness of each document submitted.  
UNOPS may reject any bid during the preliminary examination which does not comply with the formal and 
eligibility requirements set out in Section III: Evaluation criteria, without further consultation with the bidder. 

Bids which are incomplete, frivolous, or that contain material deviations from or reservations to the terms of 
the Contract, may, in UNOPS absolute discretion, be rejected or excluded from further consideration at any 
time during the evaluation, including after preliminary examination.  
 
29. EVALUATION OF BIDS 
 

To evaluate a Bid, UNOPS shall only use all the methodologies and criteria defined in the ITB. No other criteria or 
methodology shall be permitted. 

All bids found substantially compliant with the formal and eligibility criteria under Article 28, Preliminary 
Examination, will go through subsequent evaluation as follows: 

1. Qualification criteria (if included in Section III: Evaluation Criteria).  Only bidders meeting the 
minimum qualification criteria will be deemed qualified and be evaluated further. 

2. Technical evaluation will be conducted to establish substantial compliance, as per criteria included in 
Section III. When the specifications of the item/s quoted vary in one or more significant aspect/s from 
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the minimum required technical specifications, or when the bid does not meet the delivery schedule, 
the bid will not be considered substantially compliant and will not be evaluated further. 

3. The prices of bids found to be substantially compliant, will be compared to identify the most 
substantially compliant bid which represents the lowest overall costs to UNOPS.  

After completion of the evaluation but prior to award, UNOPS reserves the right to conduct background 
checks on the Bidder recommended for award, to confirm the Bidder meets the eligibility, qualifications and 
technical requirements set forth in this ITB and to reject bidders not deemed to have met such requirements. 
Bidders shall permit UNOPS representatives to access their facilities at any reasonable time to inspect the 
Bidder’s premises. 

30. AWARD CRITERIA 
 

In the event of a Contract award, UNOPS shall award the Contract to a Bidder who has been determined as 
eligible and qualified and whose bid has been determined to be the lowest priced, substantially compliant offer 
to the Bidding Documents. UNOPS reserves the right to conduct negotiations with the bidder recommended 
for award on the content of their bid. 

31. UNOPS RIGHT TO VARY QUANTITIES AT THE TIME OF AWARD 
 

At the time the Contract is awarded, UNOPS reserves the right to increase or decrease the quantity of Goods 
and/or Services originally specified in Section IV, Schedule of Requirements, provided this does not exceed 
the percentages specified in Section IV: Schedule of Requirements, and without any change in the unit 
prices or other terms and conditions of the bid and the ITB.  
 
32. NOTIFICATION OF AWARD 
 

Prior to the expiration of the period of bid validity, UNOPS will notify the successful Bidder in writing by email 
or post, that its bid has been accepted. The notifications of award will constitute the formation of the contract. 
Please note that the Bidder, if not already a registered vendor, will be required to complete a vendor 
registration process on the UNGM prior to the signature and finalization of the contract. 
 
33. SIGNING OF CONTRACT 
 

At the same time as UNOPS notifies a successful Bidder that its bid has been accepted, UNOPS will invite the 
Bidder, provided the Bidder is successfully registered on the UNGM, to sign the final version of the Contract 
provided in the Bidding Documents, incorporating all agreements between the parties.   
 
34. PERFORMANCE SECURITY 
 

Within the number of days as specified in Section I: Bid Particulars of receipt of the Contract from UNOPS, 
the successful Bidder, if required, shall furnish the Performance Security using for that purpose the 
Performance Security Form included in Section VI Contract Forms, or another Form acceptable to UNOPS. 
UNOPS shall promptly discharge the Bid Securities of the unsuccessful Bidders pursuant to Instructions to 
Bidders Article 18. 

Failure of the successful Bidder to submit the above-mentioned Performance Security or sign the Contract 
shall constitute sufficient grounds for the annulment of the award and forfeiture of the Bid Security. In that 
event UNOPS may award the Contract to the next lowest evaluated Bidder, whose offer is substantially 
responsive and is determined by UNOPS to be qualified to perform the Contract satisfactorily.  
 
35. PAYMENT TERMS 
 

UNOPS will ordinarily effect payment within 30 days after receipt of the services/goods and on submission of 
payment documentation unless otherwise stated in Section I: Bid Particulars. Time in connection with 
discounts offered for accelerated payment will be computed from the date of receipt of payment documents by 
UNOPS. Payment discounts will not be considered in the financial evaluation. 

Unless otherwise stated in Section I: Bid Particulars, UNOPS will not accept requests from Bidders to make 
advanced payments on the contract signed, i.e. payments made prior to receipt of goods and/or services.  

If so accepted in Section I: Bid Particulars, a request from the bidder for advance payment shall be justified 
in writing by the bidder in its bid. This justification must explain the need for the advance payment, itemize the 
amount requested, and provide a time-schedule for utilization of the requested advance payment amount. If 
such request is duly accepted by UNOPS, UNOPS may require the Bidder to submit a Bank Guarantee in the 



ITB Ref No: UNOPS-EP-2016-G-060 
 

 13 
 

same amount as the advanced payment, in the form included in Section VI Contract Forms, or another Form 
acceptable to UNOPS. 

36. CONTRACT MANAGEMENT 
 

UNOPS will continuously manage the contractor’s performance during the entire contract period and will 
conduct performance evaluation based on Key Performance Indicators (KPIs) or Service Level Agreements 
(SLA) if so specified in Section IV: Schedule of Requirements. 

Except under the circumstances of Force Majeure as described under the UNOPS General Conditions of 
Contract, if the Contractor fails to deliver any or all of the goods by the date(s) of delivery or perform the 
services tied to the delivery of goods within the period specified in the Contract, UNOPS may, without 
prejudice to any or all its other remedies under the Contract and if so stated in Section I: Bid Particulars, 
deduct from the Contract price, as liquidated damages, a sum of the original total Contract price for each day 
of delay until actual delivery or performance, up to a maximum deduction of 10%. Once the maximum is 
reached, UNOPS may terminate the Contract pursuant to the General Conditions of Contract. 
 
37. PUBLICATION OF CONTRACT AWARD 
 

UNOPS shall publish in its website (https://data.unops.org) information regarding the purchase order(s) 
awarded as a result of this ITB. After publication of the award, unsuccessful Bidders may request in writing to 
UNOPS for a debriefing seeking explanations on the grounds on which their bids were not selected. UNOPS 
shall promptly respond in writing to any unsuccessful Bidder who, after Publication of contract award, requests 
a debriefing. 

38. OTHER UNOPS RIGHTS 
 

Subject to Article 29, UNOPS shall have no obligation to accept any bid, including the bid with the lowest 
price. 

UNOPS may, in its absolute discretion, do all or any of the following: 
(i) require additional information from bidders; 
(ii) change the structure and timing of the ITB; 
(iii) alter, terminate, suspend or defer the bid process or any part of or activity in it; 
(iv) consider or accept or reject any bid which is non-conforming; 
(v) request, attend or conduct any site inspections or clarification meetings; 
(vi) request, attend or observe any product, plant, equipment or other demonstration, trial or test, 

provided UNOPS acts reasonably in so doing; 
(vii) abandon, cancel or otherwise not proceed with the bid process at any time prior to the award 

of a contract, without any liability toward the bidders and without providing any reason or 
notice to bidders. 

 
39. CONFIDENTIALITY 
 

All information and documents provided to the bidders by UNOPS shall be treated as confidential by the 
bidders and shall:  

(i) remain the property of UNOPS; 
(ii) not be used for any purpose other than the purpose of preparing a bid; and  
(iii) be immediately returned to UNOPS in the event the bidder declines to respond to this ITB, or, 

in the event of a rejected or an unsuccessful bid, within fifteen days of being notified by 
UNOPS that its bid was rejected or unsuccessful. 

All information and documents provided to the bidders by UNOPS shall not be disclosed to any third party, 
except: 

(i) with the prior written consent of UNOPS; 
(ii) where the third party is assisting a bidder in preparing the bid, provided the bidder has 

previously ensured that party's adherence to this duty of confidentiality; 
(iii) if the information or documents is/are at the time of this ITB lawfully in the possession of the 

bidder through a party other than UNOPS; 
(iv) if required by law, and provided that the bidder has previously informed UNOPS in writing of 

its obligation to disclose the information or documents; or 
(v) if the information is generally and publicly available other than as a result of breach of 

confidence by the person receiving the information. 
 

https://data.unops.org/
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40. ETHICS AND CORRUPT PRACTICES 
 

UNOPS requires that all bidders observe the highest standard of ethics during the entire bid process, as well 
as the duration of any contract that may be awarded as a result of this bid process. Therefore, all bidders shall 
represent and warrant that they:  

(i) have not unduly obtained, or attempted to unduly obtain, any confidential information in 
connection with the bid process and any contract that may be awarded a result of this bid 
process; 

(ii) have no conflict of interest that would prevent them from entering into a contract with UNOPS, 
and shall have no interest in other bidders or parties involved in this bid process or in the 
project underlying this bid process; 

(iii) have not engaged, or attempted to engage, in any Proscribed Practices in connection with 
this ITB process or the contract that may be awarded as a result of this ITB process. For the 
purposes of this provision, Proscribed Practices are defined in the UNOPS Vendor Sanctions 
Procedures, and include:  

• A corrupt practice is the offering, giving, receiving, or soliciting, directly or indirectly, 
anything of value to influence improperly the actions of another party; 

• A fraudulent practice is any act or omission, including a misrepresentation, that 
knowingly or recklessly misleads, or attempts to mislead, a party to obtain a financial 
or other benefit or to avoid an obligation; 

• A coercive practice is an act or omission that impairs or harms, or threatens to impair 
or harm, directly or indirectly, any party or the property of the party to improperly 
influence the actions of a party; 

• A collusive practice is an arrangement between two or more parties designed to 
achieve an improper purpose, including influencing improperly the actions of another 
party; 

• An unethical practice: Conduct or behavior that is contrary to the conflict of interest, 
gifts and hospitality, post-employment provisions or other published requirements of 
doing business with UNOPS; 

• Obstruction: Acts or omissions by a Vendor that prevent or hinder UNOPS from 
investigating instances of possible Proscribed Practices. 

In the event that a bidder fails to comply with any of the above representations and warranties, UNOPS shall 
have the right to reject the bid submitted by such bidder, and to terminate any contract that may have been 
awarded as a result of this bid process immediately upon notice, without any liability for termination charges or 
any other liability of any kind of UNOPS. In addition, the bidder may be precluded from doing business with 
UNOPS and any other entity of the United Nations System in the future.  
 
41. AUDIT  
 

UNOPS may conduct investigations relating to any aspect of the Contract award at any time during the term of 
the Contract and for a period of three (3) years following the expiration or prior termination of the Contract. 
The Contractor shall provide its full and timely cooperation with any such inspections, post-payment audits or 
investigations. Such cooperation shall include, but shall not be limited to, the Contractor’s obligation to make 
available its personnel and any relevant documentation for such purposes at reasonable times and on 
reasonable conditions and to grant to UNOPS access to the Contractor’s premises at reasonable times and 
on reasonable conditions in connection with such access to the Contractor’s personnel and relevant 
documentation. The Contractor shall require its agents, including, but not limited to, the Contractor’s attorneys, 
accountants or other advisers, to reasonably cooperate with any inspections, post-payment audits or 
investigations carried out by UNOPS hereunder. 
 
42. BID PROTEST 
 

Any bidder that believes to have been unjustly treated in connection with this bid process or any contract that 
may be awarded as a result of such bid process may submit a complaint to UNOPS’ General Counsel.  More 
information about bid protests can be found on UNOPS’ website at www.unops.org. 
  

https://www.unops.org/english/Opportunities/suppliers/Pages/Vendor-sanctions.aspx
https://www.unops.org/english/Opportunities/suppliers/Pages/Vendor-sanctions.aspx
http://www.unops.org/


ITB Ref No: UNOPS-EP-2016-G-060 
 

 15 
 

Section III: Evaluation Criteria 
 
UNOPS’s evaluation of a bid shall take into account, in addition to the Bid Price quoted, the following 
evaluation criteria. 
 
Eligibility and Formal Criteria – evaluated on Pass/Fail basis and checked during Preliminary Examination 
 
 

Criteria Documents to establish compliance with the 
criteria 

1. Bidder is eligible as defined in Instructions to 
Bidders, Article 4 

• Form C: Bidder Information Form  
• Form D: Joint Venture Partner Information 

Form, all documents as required in the Form, in 
the event that the Bid is submitted by a Joint 
Venture. 

• Form E: Bid Submission Form 
• Bidder must also identify and disclose all 

information regarding any related entity/s, if 
any, by providing full legal name and address 
of the related entity/s. Should there be no 
related entities, the Bidder must provide a 
statement to that effect. 

2. Completeness of the Bid. All documents and 
technical documentation requested in 
Instructions to Bidders Article 10 have been 
provided and are complete 

• All documentation as requested under 
Instructions to Bidders Article 10, Documents 
Comprising the Bids 

3. Bidder accepts UNOPS General Conditions of 
Contract as specified in Section VI  • Form E: Bid Submission Form 

4. Registration, financial and legal documents  

• Document from Business Registers Agency 
provided  

• Tax administration receipt that the company 
paid all local and national taxes 

• Copies of financial statements and solvency 
reports for the last three years 

5. Previous experience (references)  • 3 reference letters or contracts or invoices for 
similar goods implemented in last five years.  

 
 
Qualification criteria – evaluated on Pass/Fail basis 
 

Criteria Documents to establish compliance with the 
criteria 

1. Financial capability. Liquidity: the ratio Average 
Current assets / Current liabilities over the last 
3 years must be equal or greater than 1.  

• Copies of valid financial statements and 
solvency reports for last 3 years with valid data 

2. Bidder should be in continuous business of 
manufacturing / supplying the specific product 
as specified in the ‘Schedule of requirement’ 
during the last 2 (two) years prior to bid 
opening. 

• Certification of incorporation of the Bidder 
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3. Bidders shall provide catalogue, brochure or 
similar document that will prove the required 
technical characteristics of the product offered. 

• Catalogue, brochure or similar document 

4. Document from Business Registers Agency not 
older than 6 months  

• Document from Business Registers Agency 
with issuance date 

5. Tax administration receipt that the company 
paid all local and national taxes (not older than 
6 months) 

• Tax administration receipt that the company 
paid all local and national taxes with issuance 
date 

6. At least 3 similar contracts executed 
successfully during the last 5 years in the total 
amount of minimum RSD 2,000,000.00. 
Reference letters invoice or contract to be 
provided.  

• • 3 reference letters or contracts or invoices for 
similar goods implemented in last five years 

 
 
Technical criteria  
 

Criteria Documents to establish compliance with the 
criteria 

1. Goods/services offered in the bid are 
substantially compliant and do not contain any 
material deviation(s) from the minimum 
required as included in Section IV: Schedule of 
Requirements. 

• Form G: Technical Bid Form 
• Product catalogues  

2. The bid’s Delivery Requirements (including 
Incoterms rule(s) requested) are substantially 
compliant and do not contain any material 
deviation(s) from the minimum required as 
included in Section IV: Schedule of 
Requirements. 

• Form G: Technical Bid Form 
• Form F: Price Schedule Form 
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Section IV: Schedule of Requirements 

 
A. Technical specifications for Goods and Comparative Data Table 
 

• LOT 1: Sewing machines and accessories 
• LOT 2: Sewing machines for buttons and accessories 

• LOT 3: Embroidery machines 

• LOT 4: Ironing equipment 

• LOT 5: Band knife cutting machine 
 
B. Delivery requirements and Comparative Data Table: 

 
LOT 1: Sewing machines and accessories 
 

Item 
No 

UNOPS minimum technical 
requirements 

Quant
ity 

Is Bid compliant? 
Bidder to complete 

Details of goods offered. 
Bidder to complete 

1.1 

Industrial Over lock Machine - 
Serger 1 
For seam work on T-shirts, 
sweatshirts, tracksuits and 
jumpers/sweaters 
Number of needles: 2 
Number of threads: 3-4 
Seam length: 0.5-4.5 mm 
Needle size: 2mm 
Sewing speed: maximum 7,000 
stitches/min 
Motors: 220-380V 
Automatic lubrication 
Vidium blades to cut fabric 
Differential feed ability for 
different fabrics 
Board and stand included 

 
Equal or similar to the picture 
shown above 

7 ☐ Yes   ☐ No 

Insert details of goods offered, 
including specifications and 
brand/model offered if 
applicable 

1.2 

Industrial Over lock Machine - 
Serger 2 
For seam work on T-shirts, 
sweatshirts, tracksuits and 
jumpers/sweaters and other 
wardrobe pieces 
Seam length: 1-4 mm 

3   
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Number of needles: 2 
Number of threads: 5 with safety 
stitch 
Sewing speed: maximum 7,000 
stitches/min 
Servo Motor: 220 V 
Automatic lubrication 
Vidium blades to cut fabric 
Differential feed ability for 
different fabrics 

 
Equal or similar to the picture 
shown above 

1.3 

Over lock – Serger 
Portable over lock machine 
Sewing option with 2/3/4 threads 
2 needles 
Minimum 1500 stitches per 
minute 
Differential feed 
Rolled hem ability with 2-3 
threads 
Adjustable stitch spacing 
Easy thread retraction 

 
 
Equal or similar to the picture 
shown above 
 

1   

1.4 

Industrial Over lock Machine – 
Serger 
Number of needles: 2 
Number of threads: 4 
Seam width: maximum 6mm 
Seam speed: 4000-6500 stitches 
per minute 
Automatic central lubrication 
Power: 220-380V 
Complete with board and stand 
included 

 
Equal or similar to the picture 

6   
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shown above 

1.5 

Automatic Lockstitch Machine 
Number of needles: 1 
Maximum stitching speed: 4000-
6000 rounds per minute 
Maximum stitch length 5mm 
Automatic lubrication 
Automatic thread trimmer  
Noiseless synchronous motor 
Programmable  
Complete with board and stand 

 
Equal or similar to the picture 
shown above 

10   

1.6 

Automatic Lockstitch Machine 
Suitable for light and medium 
tough materials 
Bottom feed with adjustable 
stitch length up to 5mm 
Stitching speed: maximum 5,000 
stitches/min 
Thread trimming  
Pedal lift 
Automatic lubrication  
complete with board and stand 

  
Equal or similar to the pictures 
shown above 

5   

1.7 

Lockstitch Machine 
Stitching machine without 
automatic thread trimming 
and pedal lift 
Number of threads: 1 
Number of needles: 2 
Automatic central lubrication  
Sewing speed: 4000-6000 
stitches per minute 
Power: 220V-380V 
Complete with board and 
stand 

 
Equal or similar to the 
pictures shown above 

 

3   
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1.8 

Automatic Cylinder-Bed Cover 
stitch Machine 
Number of needles: 3 
Number of threads: 5 
Distance between needles: 
6,4mm 
Top & bottom cover stitch  
Servo motor 220V 
Complete with board and stand 

 
Equal or similar to the pictures 
shown above 

1   

1.9 

Coverstitch Machine with 
Automatic Thread Trimming 
and Noiseless Motor 
For medium materials 
Number of needles: 3 
Number of threads: 5 
Sewing speed: 5000-
6000 rpm 
Automatic thread 
trimming  
Differential feed  
Stitch length 1,5- 4,5mm 
Sewing height up to 
6mm 
Needle yoke gait up to 
31mm 
Motor 220/380V 
Motor speed: 2800rpm  
Automatic lubrication  

 
Equal or similar to the pictures 
shown above 

3   

1.10 

Cover stitch machine 
Multi-purpose for flat sewing, 
hemming and collaret ting 
Number of needles: 3 
Number of threads: 5 
Stitch length: maximum 5mm 
Sewing speed: maximum 
6500 rpm 
Differential feed 
Complete automatic lubrication 
Complete with board and stand 
Detailed technical specification 
attached 

3   
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Equal or similar to the pictures 
shown above 

1.11 

Cover stitch machine 
Number of needles: 3 
Number of threads: 2-4 
Adjustable differential feed 
Sewing speed: up to 1200 
spm 
Minimum  14 stitch types  
Maximum stitch width: 6mm 
Cover stitch 3 and 6mm 
Adjustable stitch length  
Complete with board and 
stand 

 
Equal or similar to the pictures 
shown above 

1   

1.12 

Cover stitch Hemming 
Machine with Chain stitch 
Hemming decorative stitching 
light and medium fabrics 
With chain stitch  
Number of needles: 3 
Number of threads: 5 
Stitch width: maximum 
6.5mm 
Automatic central lubrication  
Speed: 4000-6000 stitches 
per minute 
Power: 220-380V 
Complete with board and 
stand 

 
Equal or similar to the pictures 
shown above 

4   
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1.13 

Cover stitch Collarets Machine 
Cover stitch machine for collaret 
strip with chainstitcher 
With chainstitch  
Number of needles: 3  
Number of threads: 5 
Stitch width: 5-7 mm 
Automatic central lubrication  
Speed: 4000-6000 stitches 
per minute 
Power: 220-380V 
Complete with board and 
stand 

 
Equal or similar to the pictures 
shown above 

1   

1.14 

Over lock Machine  
Number of needles:  
Number of threads:  
For sewing elastic tape, stitch 
width 
Automatic central lubrication  
Speed:  
Power:  
Complete with board and stand 

 
Equal or similar to the pictures 
shown above 

1   

1.15 

Twelve-Needle Machine 
Number of needles: 12 
needles with puller for adidas 
stripe, coillarettes, elastic 
tape 
Number of threads: 24 
 Automatic central lubrication  
Speed: maximum 4500 
stitches per minute 
Power: 220-380V 

 

 
Equal or similar to the pictures 
shown above 

1   
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1.16 

Double Chainstitch Machine 
Number of needles: 12 
Number of threads: 24 
Sewing speed: maximum  
4500 rpm 
Sewing height: up to 12mm 
Motor: 220/380V 
Motor speed: maximum 2800 
rpm 
Automatic lubrication  

 
Equal or similar to the pictures 
shown above 

1   

 
LOT 2: Sewing machines for buttons and accessories 
 
Item 
No 

UNOPS minimum technical 
requirements 

Quant
ity 

Is Bid compliant? 
Bidder to complete 

Details of goods offered. 
Bidder to complete 

2.1 

Button Sewing Machine 
Machine for application of 
buttons to shirts and T-shirts 
Button size: 10-30mm 
Maximum stitch length: 6.5mm 
Foot lift height minimum 9mm 
Motor 220V, maximum 1500 
spm 
Automatic central lubrication  
Complete with board and stand 

 
Equal or similar to the picture 
shown above 

1 ☐ Yes   ☐ No 

Insert details of goods offered, 
including specifications and 
brand/model offered if 
applicable 

2.2 

Button Sewing Machine with 
Thread Trim 
Machine for button application 
with thread trimming 
Automatic thread trimming  
Foot lifting 
Button size 10-30 mm 
Stitch length 0-6.5 mm 
Stitch width 2-6.5mm 
For light and medium materials  
Operating speed: maximum 
1500 rounds per minute  
Automatic lubrication  
Complete with board and stand 

1   
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Equal or similar to the picture 
shown above 

2.3 

Button Sewing Machine with 
Thread Trim 
button sewing machine 
Number of needles: 1 
Number of holes: 2-4 
Button size 8mm-30mm 
Adjustable 8-16-31 stitches per 
sewing cycle 
Automatic thread trimming  
Capillary lubrication  
Sewing speed: maximum 1500 
stitches per minute 
Complete with board and stand 

 
Equal or similar to the picture 
shown above 

1   

2.4 

Buttonhole Machine 
With upper and lower thread 
trimming  
Hole dimensions: 5-35mm 
Adjustable bartack length 1-
35mm 
Complete automatic lubrication  
Sewing speed: minimum 3600 
stitches/min 
Complete with board and stand 

 
Equal or similar to the picture 
shown above 

 

1   

2.5 

Eyelet Buttonhole Machine 
Mechanical industrial sewing 
machine eyelet buttonhole 
machine 
Quick sewing machine for 

1   
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eyelet opening 
Suitable for various types of 
eyelets (open, fly bar...) 
Option to open the eyelets 
before and after sewing 
Sewing speed maximum 1800 
spm 
Eyelet length from 10mm to 
35mm 
Motor   220/380 v, 
Complete with board and stand 

 
Equal or similar to the picture 
shown above 

2.6 

Button Attaching Press 
High precision work  
operating pressure 50-
800kg 
Operating ability 
(capacity) 
Power 200/240V 

 
Equal or similar to the picture 
shown above 

1   

2.7 

Manual Button Attaching 
Press 
Machine serving to open snap 
buttons on bottom parts of track 
suits, sweatshirts and T-shirts. 
Universal snap button press 
Works under mechanical 
pressure  
Upgrade option with other tools 
Snap button tool - several sizes 
Button coating tool - several 
sizes 
Rivet button tool - several sizes 

2   



ITB Ref No: UNOPS-EP-2016-G-060 
 

 26 
 

 
Equal or similar to the picture 
shown above 

 
LOT 3: Embroidery machines 
 
Item 
No 

UNOPS minimum technical 
requirements 

Quant
ity 

Is Bid compliant? 
Bidder to complete 

Details of goods offered. 
Bidder to complete 

3.1 

Embroidery Machine 
1 head minimum 
15 needles minimum 
Maximum speed 1200 
stitches/min 
Maximum embroidery size 45 
x50cm 
Automatic thread trimmer 
Automatic colour change 
USB port 
Thread break detection  
Energy consumption 150W 
Touch screen control panel 
Available in over 12 languages 
(English, German, Chinese, 
Spanish, French, Turkish, 
Dutch, Arabic, Thai, 
Portuguese, Russian, 
Vietnamese...) 
Reading formats such as 
DST,DSB etc 
Additional set with the 
machine:                                                                                   
Minimum 2 cap sets                                                                                             
Set of various size frames 

 
 
Embroidery frame included 

1 ☐ Yes   ☐ No 

Insert details of goods offered, 
including specifications and 
brand/model offered if 
applicable 
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Single piece frame  
Length: 1000 mm maximum  
Width: 300-400mm 

 

3.2 

Embroidery Machine 2 
Computer machine  
Embroidery-sewing 

combination 
200 sewing operations 

minimum  
 Maximum stitch width 9mm 
Maximum stitch length 5mm 
minimum 11 automatic holes  
minimum 30 useful stitches 
 Stretch stiches for elastic 

fabrics  
minimum 170 decorative 

stiches 
minimum 10 quilting stitches 
Stitches for patching/darning 
Automatic needle threader 
  Sewing speed regulator  
Sleeve machine 
 Upper and lower thread 

trimmer 
Animated on screen help  
Automatic lower thread 

spooler 
minimum 10 needle positions 
 TFT touch screen 
 Copy function  
Two-needle machine 

optional  
 5-7 sewing feet in set  
Sewing speed 800-1000 

stitches/min 
minimum 100 embroidery 

patterns in machine memory 

 
Equal or similar to the picture 

shown above 
 

1   

 
LOT 4: Ironing equipment 
 

Item 
No 

UNOPS minimum technical 
requirements 

Quant
ity 

Is Bid compliant? 
Bidder to complete 

Details of goods offered. 
Bidder to complete 

4.1 

Steam Generator 
Type of generator  
Boiler capacity  
Steam Generator  
Power minimum  
Own water vessel  

1 ☐ Yes   ☐ No 

Insert details of goods offered, 
including specifications and 
brand/model offered if 
applicable 
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Optional connection to utility 
water  
With two steam iron connections  
With two electric steam irons 

 

 
Equal or similar to the picture 
shown above 

4.2 

Electric Steam Generator for 
Dry Steam Production with 
Two Irons 
Steam generator feeding 2 
irons 
Water tank: 15 liters minimum  
Steam generator power: 3 kW 
minimum  
Steamer capacity minimum 4 
liters (made of stainless steel) 
Optional connection to utility 
water  
with check valve and 
desludging valve  
With pump for 3 bar operating 
pressure  
Power 220/380V 

 
Equal or similar to the picture 
shown above 

2   

4.3 Handheld Iron with Steamer 2   
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With handheld 
iron  
Tank: 7.5l 
maximum  
Power: 220V 

 
Equal or similar to the picture 
shown above 

4.4 

Iron 
Type of generator  
Quantity of supported stands- 1 
Boiler capacity minimum - 2l 
Boiler power of steam 
generator  minimum - 1 kW 
Working pressure of steam 
generator - 3 bar 
stainless steel boiler 
Voltage 230V 
Complete with professional iron 
800W 

 
Equal or similar to the picture 
shown above 

1   

4.5 

Electric Steam Iron 
Ergonomic 
Temperature adjustment  
Steam intake via micro switch 
Connection cable and hose for 
steam intake 
Power: 800W minimum  

 

2   

4.6 

Ironing Table with Sleeve 
Board 
Board equipped with vacuum 
and heaters 
Board power: 0.65kW 
minimum  
Vacuum power: 0.5hp 

1   
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minimum   

 
Equal or similar to the picture 
shown above 

4.7 

Rectangular Ironing Table 
Purpose:  
With heated working table and 
sleeve board 
With vacuum on the working 
table and sleeve board 
Power: 220V  
 

 
Equal or similar to the picture 
shown above 

1   

4.8 

Industrial Ironing Board with 
Steam Generator 
Ironing table with steam 
generator, vacuum and heating  
minimum 5l steam generator  
Temperature adjustment on the 
board  
Air turbine on the table  
Foot-operated micro switch 
vacuum  
Adjustable sleeve board for 
fine ironing 

1   
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Equal or similar to the picture 
shown above 

4.9 

Industrial self-heated vacuum 
ironing table with sleeve board 
and blow-out 
Suction and discharge power 
0.37KW minimum  
with external steam source 
Heater power 0.8kW minimum  
Sleeve board for sleeve ironing 
with vacuum and heating, 
power not less than 0.15Kw 
Ironing steam generator, 
volume not less than 7.5 litres 
Industrial iron integrated with 
ironing table and steam 
generator, power 1.250W 
minimum  

 

1   

4.10 

Rotary Iron 
Rotary iron suitable for home 
and semi-professional use. 
Easy control over steam, 
pressure and rolling speed via 
the foot-operated pedal. 
Three steam levels, automatic 
or manual 
Ironing speed 2-7 rpm    
Consumption not less than 3kw 
Nominal voltage 220-230V 
Roll length 80cm minimum  
Operating height 80cm 
minimum  
Water tank capacity 1l 
minimum  
Foldable  
Scale removal system  
SOS lever in case of power 
failure releases the canvas 
immediately so the fabric is 
undamaged  

 

1   
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Equal or similar to the picture 
shown above 

 

4.11 

Steam Press 
Power 1200-1500W 
Water tank capacity 350-450ml 
Teflon coated hot plate 
Temperature indicator  
Pressure 45-60kg 
Temperature present includes: 
wool, cotton, nylon, silk, linen     
Safety lock system  
Hot plate dimensions: not less 
than 20-25 x not less than 50-
60cm  
Warranty: 1 year minimum  

 

 
Equal or similar to the picture 
shown above 

1   

 
LOT 5: Band knife cutting machine 
 

Item 
No 

UNOPS minimum technical 
requirements 

Quant
ity 

Is Bid compliant? 
Bidder to complete 

Details of goods offered. 
Bidder to complete 

5.1 

Straight Cutting Machine 1 
Blade length 5"-10" 
Speed 2800/3400rpm 
Automatic sharpening with 
sanding strips 
Automatic lubrication  
Operating mode: 550/750W , 
110/120V, 50/60Hz 
Easy handling with low noise 
level 
Adjustable to various types of 
fabric 

 

4 ☐ Yes   ☐ No 

Insert details of goods offered, 
including specifications and 
brand/model offered if 
applicable 
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Equal or similar to the picture 
shown above 

5.2 

Tailoring Blade 2 
Tailoring blade for small 
batches with round knife 
of 100mm diameter.  
Slipstone blade 
sharpening. 
Motor power 220V 

 
Equal or similar to the picture 
shown above 

1   

5.3 

Band Knife Cutting Machine 2 
Suitable for cutting various 
types of fabric.  
Motor : minimum 550W 
Power:  
Work field size not less than 
1000 x not less than 1200mm 
Cutting height not less than 
90mm 
Blade size 0,45mm x 10mm x 
not less than 3100mm 

 
Equal or similar to the picture 
shown above 

2   
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UNOPS Requirements 

Is 
quotation 

compliant? 
Bidder to 
complete 

Details  
Bidder to complete 

Delivery time Bidder shall deliver the goods within 30 
calendar days upon signing the contract. 

☐ Yes   
 
☐ No 

Insert details  

Delivery place 
and Incoterms 
rules 

All items are to be delivered DAP 
(supplier to cover the costs of custom 
clearance agency if needed) to twelve 
beneficiaries in the Municipalities covered 
by European PROGRES project in 
Southern and South-west Serbia. Exact 
addresses and distribution list will be part 
of the contract. Offloading and installation 
included. 

☐ Yes  
 
☐ No 

Insert details  

UNOPS Right 
to vary 
requirements 

At the time the Contract is awarded, 
UNOPS reserves the right to vary the 
quantity of the goods and associated 
services specified above, provided this 
does not exceed +/- 50%, without any 
change in the unit prices or other terms 
and conditions of the ITB. 

☐ Yes   
 
☐ No 

Insert details  

 
 
C.  Inspections and tests  
 

The following inspections and tests shall be performed:  
 
UNOPS or its representative shall inspect and/or test any or all item of the goods to confirm their conformity 
to the contract, prior to dispatch from the manufacturer’s premises. Such inspection and clearance will not 
prejudice the right of the consignee to inspect and test the goods on receipt at destination. 
 
If the goods fail to meet the laid down specifications, the supplier shall take immediate steps to remedy 
the deficiency or replace the defective goods to the satisfaction of the purchaser. 

 

Section V: Returnable Bidding Forms 
 

Note to Bidders: Instructions to complete each Form are highlighted in blue in each Form.  Please 
complete the Returnable Biding Forms as instructed and return them as part of their bid submission. 
 
This Section comprises the following Returnable Bidding Forms: 

o Form A: Bid/No Bid Confirmation Form 
o Form B: Checklist Form 
o Form C: Bidder Information Form  
o Form D: Joint Venture Partner Information Form 
o Form E: Bid Submission Form 
o Form F: Price Schedule Form 
o Form G: Technical Bid Form 
o Form J: Performance Statement Form  
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Form A:  Bid/No Bid Confirmation Form 
 
If after assessing this opportunity you have made the determination not to submit your bid, we would 
appreciate if you could return this form indicating your reasons for non-participation. 
 
   Date:   

 
To: UNOPS 

(Insert name and office of contact person) 
Fax/email (Insert UNOPS contact person’s 
email (do not enter secure bid email address)  

From: [Insert name of bidder]  
 
Subject 

 
ITB reference [insert ref] 

 
Insert an X where 

applicable Description 

 YES, we intend to submit a bid. 

 NO. We are unable to submit a competitive offer for the requested goods/services 
at the moment 

 
If you selected NO above, please state the reason(s) below: 

  
Insert an X where 

applicable Description 
 The requested goods/services are not within our range of supply 

 We are unable to submit a competitive offer for the requested products at the 
moment 

 The requested products are not available at the moment 
 We cannot meet the requested specifications 
 We cannot offer the requested type of packing 
 We can only offer FCA prices 
 The information provided for quotation purposes is insufficient 
 Your ITB is too complicated 
 Insufficient time is allowed to prepare a bid 
 We cannot meet the delivery requirements 

 We cannot adhere to your terms and conditions (please specify: payment terms, 
request for performance security, etc.) 

 Sustainability criteria/requirements are too stringent (if applicable) 
 We do not export 
 We do not sell to the UN 
 Your volume is too small and does not meet our order quantity 
 Our production capacity is currently full 
 We are closed during the holiday season 
 We had to give priority to other clients’ requests 
 We do not sell directly but through distributors  
 We have no after-sales service available 
 The person handling the bids is away from the office 
 Other (please provide reasons):   
 We would like to receive future ITBs for this type of goods 
 We don’t want to receive ITBs for this type of goods 

 
 

If UNOPS has questions to the Bidder concerning this NO BID, UNOPS should contact  Mr./Ms. 
(_______________), phone (_______________), email (_______________),  who will be able to assist.   
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Form B:  Bid Checklist Form 
 Bidders are requested to complete this form and return it as part of their bid submission.  
 
ITB reference no: [insert ITB reference No.] 
Name of Bidder: [insert name of bidder] 
Date: [insert submission date] 
Before submitting your Bid, please ensure compliance with the instructions included in Section I: ITB 
Particulars, Article 22, Bid Submission 
 

Activity Yes/No/NA Page # in 
your bid 

If NO provide 
comment 

Have you duly completed all the Returnable 
Bidding Forms? [adjust below list] ☐ YES ☐ NO ☐ NA   

• Form B: Checklist Form ☐ YES ☐ NO ☐ NA   

• Form C: Bidder Information Form  ☐ YES ☐ NO ☐ NA   

• Form D: Joint Venture Partner Information 
Form ☐ YES ☐ NO ☐ NA   

• Form E: Bid Submission Form ☐ YES ☐ NO ☐ NA   

• Form F: Price Schedule Form ☐ YES ☐ NO ☐ NA   

• Form G: Technical Bid Form ☐ YES ☐ NO ☐ NA   

• Form J: Performance Statement Form  ☐ YES ☐ NO ☐ NA   

Have you provided the required documents to 
establish compliance with the evaluation 
criteria established in Section III?  

☐ YES ☐ NO ☐ NA   

• Bidder must also identify and disclose all 
information regarding any related entity/s, if 
any, by providing full legal name and address 
of the related entity/s. Should there be no 
related entities, the Bidder must provide a 
statement to that effect. 

☐ YES ☐ NO ☐ NA   

• Document from Business Registers Agency  ☐ YES ☐ NO ☐ NA   

• Tax administration receipt that the company 
paid all local and national taxes  ☐ YES ☐ NO ☐ NA   

• Copies of financial statements and solvency 
reports for the last 3 years  ☐ YES ☐ NO ☐ NA   

• 3 reference letters supported with copies of 
valid invoice or contract ☐ YES ☐ NO ☐ NA   

• Certification of incorporation of the Bidder ☐ YES ☐ NO ☐ NA   

• Catalogue, brochure or similar document ☐ YES ☐ NO ☐ NA   
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Form C: Bidder Information Form 
 
The Bidder shall fill in this Form in accordance with the instructions indicated below.  No alterations to its 
format shall be permitted and no substitutions shall be accepted. 
 
ITB reference no: [insert ITB reference No.] 
Name of Bidder: [insert name of bidder] 
Date: [insert submission date] 
 
1. Background and Expertise of Organization: 

        
Full legal name of Bidder [complete] 

What year was your firm/organization 
established? [complete] 

Address of registered office [complete] 

Name of bidder Representative complete] 

Has your firm/organization ever filed 
or petitioned for bankruptcy? (If YES, 
explain in detail the reasons why, filing 
date, and current status.) 

[complete] 

 
2.  UNGM Registration and UNOPS Vendors 
 
As part of the bid, it is desired that the Bidder goes to the United Nations Global Marketplace (UNGM) 
registration website: https://www.ungm.org/Registration/RegisterSupplier.aspx and fills out the registration. 
If the Bidder is already registered with UNGM, please provide your UNGM registration number in the table 
below and please ensure that your firm’s information on UNGM is current. 
 
The Bidder may still bid even if not registered with the UNGM. However, if the Bidder is selected for Contract 
award, the Bidder must register on the UNGM prior to Contract signature. 
 

Are you a UNGM registered vendor?   ☐ Yes   ☐ No If yes, [insert UGNM vendor number] 

Are you a UNOPS vendor? ☐ Yes   ☐ No If yes, [insert UNOPS vendor ID] 

 
3. Contact details of persons that UNOPS may contact for requests for clarification during bid 

evaluation:  
  
Name/Surname [complete] 

Title [complete] 

Tel Number (direct) [complete] 

Email address (direct): [complete] 

PS: This person must be available during the next two weeks following receipt of bid 
  

https://www.ungm.org/Registration/RegisterSupplier.aspx
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Form D: Joint Venture Partner Information Form 
[The Bidder shall fill in this Form in accordance with the instructions indicated below]. 
 
ITB reference no: [insert ITB reference No.] 
Name of Bidder: [insert name of bidder] 
Date: [insert submission date] 
 
To be completed and returned with your Bid if the Bid is submitted as a Joint Venture/Consortium/Association. 

 
JV / Consortium/ Association Information 

Name [complete] 

Names of each partner and contact 
information 
(address, telephone numbers, fax 
numbers, e-mail address)   

[complete] 

Name of leading partner (with authority 
to bind the JV, Consortium, Association 
during the Bidding process and, in the 
event a Contract is awarded, during 
contract execution) 

[complete] 

Proposed proportion of 
responsibilities between partners (in 
%) with indication of the type of the 
goods/services to be delivered by each 

[complete] 

 
Signatures of all partners of the JV:    
 
We hereby confirm that if the contract is awarded, all parties of the Joint Venture/Consortium/Association shall 
be jointly and severally liable to UNOPS for the fulfillment of the provisions of the Contract. 
 
 
Name of partner: ________________________  Name of partner: _________________________  
 
Signature: ______________________________  Signature: _______________________________ 
 
Date: _______________________   Date:  ________________________ 
 
 
 
Name of partner: ________________________  Name of partner: _________________________  
 
Signature: ______________________________  Signature: _______________________________ 
 
Date: _______________________   Date:  ________________________ 
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Form E: Bid Submission Form 
Bidders are requested to complete this form, sign it and return it as part of their bid submission. The bidder shall 
fill in this form in accordance with the instructions indicated. No alterations to its format shall be permitted and 
no substitutions shall be accepted.  
 
Date: [Insert submission date] 
 
Subject: Bid for the supply of [Insert a brief description of goods/services] in [Name of country/city], 
ITB Case No.[insert ITB ref number], dated [insert date] 
 
We, the undersigned, declare that:  
 

a. We have examined and have no reservations to the bidding documents, including amendments No.: 
(Insert the number and issuing date of each amendment);  

b. We offer to supply in conformity with the bidding documents, including the UNOPS General 
Conditions of Contract, and in accordance with the delivery schedules specified in the Schedule of 
Requirements 

c. The total price of our bid, excluding any discounts offered in item (d) below, is: (Insert the total bid 
price in words and figures, indicating the various amounts and the respective currencies); 

d. The discounts offered and the methodology for their application are: 

• Discounts: If our bid is accepted, the following discounts shall apply. (Specify in detail each discount 
offered and the specific item of the Schedule of Requirements to which it applies, including if applicable 
discounts for accelerated payment.) 

• Methodology of application of the discounts: The discounts shall be applied using the 
following method: (Specify in detail the method that shall be used to apply the discounts); 

e. Our bid shall be valid for the period of time of [insert number of days which shall not be less than the 
specified in Section I: Bid Particulars, Period of Validity of Bids] from the date fixed for the bid 
submission deadline as set out in the ITB, and it shall remain binding upon us and may be accepted 
at any time before the expiration of that period; 

f. If our bid is accepted, and if so requested in Section I: Bid Particulars, we commit to obtain a 
performance security in accordance with Instructions to Bidders Article 34 and the General 
Conditions of the Contract; 

g. We have no conflict of interest in any activity that would put it, if selected for this assignment, in a 
conflict of interest with UNOPS; 

h. We have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and 
there is no judgment or pending legal action against them that could impair their operations in the 
foreseeable future. 

i. Our firm confirms that the Bidder and sub-contractors have not been associated, or had been 
involved in any way, directly or indirectly, with the preparation of the design, terms of references 
and/or other documents used as a part of this solicitation; 

j. We embrace the principles of the United Nations Supplier Code of Conduct and adhere to the 
principles of the United Nations Global Compact; 

k. Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any part of the 
contract—has not been declared ineligible by UNOPS, nor is included in the suspended/ineligibility 
list of the UN/PD, other UN Agencies, the UN Security Council, and the World Bank, in accordance 
with Instructions to Bidders Article 4, Eligibility; 

l. We have not offered and will not offer fees, gifts and/or favours of kind in exchange for this ITB and 
will not engage in any such activity during the performance of any contract awarded.  



ITB Ref No: UNOPS-EP-2016-G-060 
 

 40 
 

m. We understand that you are not bound to accept the lowest evaluated bid or any other bid that you 
may receive; 

 
 
I, the undersigned, certify that I am duly authorized by [insert full name of bidder] to sign this bid and bind 
[insert full name of bidder] should UNOPS accept this bid:  
 
Name : _____________________________________________________________ 
 
Title : _____________________________________________________________ 
 
Date : _____________________________________________________________ 
 
Signature : _____________________________________________________________ 
 
 

[Stamp form of bid with official stamp of the bidder]  
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Form F: Price Schedule Form 
 
ITB reference no: [insert ITB reference No.] 
Name of Bidder: [insert name of bidder] 
 
Bidders shall fill in these Price Schedule Forms in accordance with the instructions indicated.  
 
Bid Summary 
 
Currency  

 
LOT 1: Sewing machines and accessories 

Item 
No Description Qty 

Unit price DAP 
(VAT 

exempted) 
Total price DAP 
(VAT exempted) 

1.1 Industrial Overlock Machine - Serger 1 7   

1.2 Industrial Overlock Machine - Serger 2 3   

1.3 Overlock - Serger 1   

1.4 Industrial Overlock Machine - Serger 6   

1.5 Automatic Lockstitch Machine 10   

1.6 Automatic Lockstitch Machine 5   

1.7 Lockstitch Machine 3   

1.8 Automatic Cylinder-Bed Coverstitch Machine 1   

1.9 Coverstitch Machine with Automatic Thread 
Trimming and Noiseless Motor 3   

1.10 Coverstitch machine 3   

1.11 Coverstitch machine 1   

1.12 Coverstitch Hemming Machine with 
Chainstitch 4   

1.13 Coverstitch Collarette Machine 1   

1.14 Overlock Machine 1   

1.15 Twelve-Needle Machine 1   

1.16 Double Chainstitch Machine 1   
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Total Price VAT exempted for LOT 1 
 

 
LOT 2: Sewing machines for buttons and accessories 

Item 
No Description Qty 

Unit price DAP 
(VAT 

exempted) 
Total price DAP 
(VAT exempted) 

2.1 Button Sewing Machine 1   

2.2 Button Sewing Machine with Thread Trim 1   

2.3 Button Sewing Machine with Thread Trim 1   

2.4 Buttonhole Machine 1   

2.5 Eyelet Buttonhole Machine 1   

2.6 Button Attaching Press 1   

2.7 Manual Button Attaching Press 2   

Total Price VAT exempted for LOT 2  

 
 
LOT 3: Embroidery machines 

Item 
No Description Qty 

Unit price DAP 
(VAT 

exempted) 
Total price DAP 
(VAT exempted) 

3.1 Embroidery Machine 1   

3.2 Embroidery Machine 2 1   

Total Price VAT exempted for LOT 3  

 
LOT 4: Ironing equipment 

Item 
No Description Qty 

Unit price DAP 
(VAT 

exempted) 
Total price DAP 
(VAT exempted) 

4.1 Steam Generator 1   

4.2 Electric Steam Generator for Dry Steam 
Production with Two Irons 2   

4.3 Handheld Iron with Steamer 2   
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4.4 Iron 1   

4.5 Electric Steam Iron 2   

4.6 Ironing Table with Sleeve Board 1   

4.7 Ironing Table with Sleeve Board 1   

4.8 Industrial Ironing Board with Steam 
Generator 1   

4.9 Industrial self-heated vacuum ironing table 
with sleeve board and blow-out 1   

4.10 Rotary Iron   1   

4.11 Steam Press   1   

Total Price VAT exempted for LOT 4  

 
LOT 5: Band knife cutting machine 

Item 
No Description Qty 

Unit price DAP 
(VAT 

exempted) 
Total price DAP 
(VAT exempted) 

5.1 Straight Cutting Machine 1 4   

5.2 Tailoring Blade 2 1   

5.3 Band Knife Cutting Machine 2 2   

Total Price VAT exempted for LOT 5  

 
 
Payment terms 30 days accepted: ☐ Yes 
 
 
Prices for Goods  
 
Total firm DAP price (supplier to cover the costs of custom clearance agency if needed) 
 
I, the undersigned, certify that I am duly authorized by [insert full name of bidder] to sign this bid and bind 
[insert full name of bidder] should UNOPS accept this bid:  
 
Name : _____________________________________________________________ 
 
Title : _____________________________________________________________ 
 
Date : _____________________________________________________________ 
 
Signature : _____________________________________________________________ 
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Form G: Technical Bid Form 
 
ITB reference no: [insert ITB reference No.] 
Name of Bidder: [insert name of bidder] 
 
Bidders are required to complete the Comparative Data Tables included in Section IV: Schedule of 
Requirements to demonstrate compliance with UNOPS requirements and insert them below. Bidders are NOT 
allowed to make any change in the “UNOPS requirements” columns of the Comparative Data Tables. Such 
changes might disqualify your quotation. 
 
Technical specifications for Goods – Comparative Data Table 
 
[insert table here] 
 
 
 
 
Delivery requirements –– Comparative Data Table 
 
[insert table here] 
 
 
 
 
Related services requirements 
 
[provide details of how these services will be provided here] 
 
 
 
 
 
The offered goods and related services (if applicable) are in accordance with the required specifications and 
requirements specified in Section IV: Schedule of Requirements. 
 

 ☐ Yes   ☐ No          
 
 
ANY DEVIATION MUST BE LISTED BELOW: 
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_____________________________________________________________________________ 
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List of subcontractors or suppliers 
 
Bidder must identify the names of all subcontractors/suppliers who will be providing good/services under this 
contract and the type of work being subcontracted, if applicable. 
 

(A) _[Full legal name and address of subcontractors]___________ 
 

(B) _________________________________________________ 
 

(C) _________________________________________________ 

 

I, the undersigned, certify that I am duly authorized by [insert full name of bidder] to sign this bid and bind 
[insert full name of bidder] should UNOPS accept this bid:  
 
Name : _____________________________________________________________ 
 
Title : _____________________________________________________________ 
 
Date : _____________________________________________________________ 
 
Signature : _____________________________________________________________ 
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Form J: Performance Statement Form 
 

ITB reference no: [insert ITB reference No.] 
Name of Bidder: [insert name of bidder] 
Date: [insert submission date] 

 
 

Order 
placed by 

(Full 
address of 
purchaser) 

Order 
no & 
date 

Description 
& quantity of 

ordered 
items 

Value of 
Order 

Date of completion of 
Delivery 

Remarks 
indicating 
reasons of 

late 
delivery, if 

any 

Was the 
supplies of 

goods 
satisfactory 

As per 
Contract Actual 

        
        
        
        
 

 
 
Name : _____________________________________________________________ 
 
Title : _____________________________________________________________ 
 
Date : _____________________________________________________________ 
 
Signature : _____________________________________________________________ 
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Section VI: Contract Forms 

VI-1: UNOPS General Conditions of Contract 
 
In the event of a Contract, the following conditions of contract will apply: 

• UNOPS General Conditions of Contract for goods 

 
 

The conditions are available at: http://www.unops.org/english/Opportunities/suppliers/how-we-
procure/Pages/default.aspx   
 
 
  

http://www.unops.org/english/Opportunities/suppliers/how-we-procure/Pages/default.aspx
http://www.unops.org/english/Opportunities/suppliers/how-we-procure/Pages/default.aspx
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VI-3: UNOPS sample contract for Goods 
 
The sample Purchase Order, template is included in this ITB by this reference and is attached as a separate 
Pdf document. 
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