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Request for Quotation (RFQ) for Goods

	Provision of visibility standing signboards 
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	Version: v2016.1

	





Section IV: Returnable Bidding Forms
Note to Bidders: Instructions to complete each Form are highlighted in blue in each Form.  Please complete the Returnable Biding Forms as instructed and return them as part of your quotation.

The following returnable forms are part of this RFQ and must be completed and returned by bidders as part of their Quotation.

Form A: Quotation submission form
Bidders are requested to complete this form, sign it and return it as part of their bid submission. The bidder shall fill in this form in accordance with the instructions indicated. No alterations to its format shall be permitted and no substitutions shall be accepted. 

Date: [Insert submission date]____________________________

Subject: Quotation for the supply of [Insert a brief description of goods/services] __________________________________in ________________________________[Name of country/city], RFQ Case No.[insert RFQ ref number]_______________________________, dated [insert date]_____________________.

We, the undersigned, declare that: 
a. We offer to supply in conformity with the bidding documents, including the UNOPS General Conditions of Contract.
b. Our quotation shall be valid for the period of time of [insert number of days which shall not be less than the specified in Section I: Bid Particulars, Period of Validity of Bids] _________________from the date fixed for the bid submission deadline as set out in the RFQ, and it shall remain binding upon us and may be accepted at any time before the expiration of that period;
c. We have no conflict of interest in any activity that would put it, if selected for this assignment, in a conflict of interest with UNOPS;
d. Our firm confirms that the offeror and sub-contractors have not been associated, or had been involved in any way, directly or indirectly, with the preparation of the design, terms of references and/or other documents used as a part of this solicitation;
e. Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any part of the Contract—has not been declared ineligible by UNOPS, nor is included in the suspended/ineligibility list of the UN/PD, other UN Agencies, the UN Security Council, and the World Bank, in accordance with Instructions to Bidders Article 3, Eligibility;
f. We embrace the UN Supplier Code of Conduct and adhere to the principles of the UN Global Compact
g. We have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgment or pending legal action against them that could impair their operations in the foreseeable future.
h. We have not offered and will not offer fees, gifts and/or favours of kind in exchange for this RFQ and will not engage in any such activity during the performance of any Contract awarded. 
I, the undersigned, certify that I am duly authorized by [insert full name of bidder] ________________________________to sign this quotation and bind [insert full name of bidder] should UNOPS accept this quotation: 
Name: [complete]_______________________________________________________
Title: [complete]_________________________________________________________
Signature: _____________________________________________________________

Provide the name and contact information for the primary contact from your company for this quotation:
Name: [complete]________________________________________________________
Title: [complete]__________________________________________________________
Email address: [complete]____________________________________________________
Telephone: [complete]_______________________________________________________
Form B: Price Schedule Form
Bidders shall fill in this Price Schedule Form in accordance with the instructions indicated. 

RFQ reference no: [insert RFQ reference No.]

	Currency
	insert currency



	Item No
	Description
	Qty
	Unit price DAP
(Insert)
	Total price DAP
(Insert)

	1.
	Production of visibility standing signboard , dimension 1280 x 980mm, as per the technical specifications specifications, the attached technical drawing (Attachment I) and the pre-press provided by UNOPS, including transportation and offload to 55 locations in 24 municipalities

	55
	
	

	Total Price
	



Payment terms 30 days accepted: ☐ Yes


a) List of subcontractors or suppliers
Bidder must identify the names of all subcontractors/suppliers who will be providing good/services under this Contract and the type of work being subcontracted, if applicable.
[Full legal name and address of subcontractors]

(A) _________________________________________________

(B) _________________________________________________

(C) _________________________________________________


b) List of legal entities associated to the Bidder
Bidder must also identify and disclose any information regarding all legal entity/s associated to it, by providing their full legal name and address: 
[Full legal name and address of the associated legal entity]

(A) _________________________________________________

(B) _________________________________________________

(C) _________________________________________________


In case of no related entities, the Bidder must sign the following statement to that effect:   
[Delete or cross out if not applicable]:

I, the undersigned, certify that there are no legal entities associated to the [insert full name of Bidder] 
____________________________________________________. [ 



c) Authorization to sign quotation
I, the undersigned, certify that I am duly authorized by [insert full name of Bidder] 
____________________________________________________ to sign this quotation and bind 
____________________________________________________[insert full name of Bidder] should UNOPS accept this quotation: 





Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________



Form C: Technical Quotation Form

RFQ reference no: [insert RFQ reference No.]______________________________________
Name of Bidder: [insert name of Bidder]___________________________________________
Bidders are required to complete the Comparative Data Tables included in Section III: Schedule of Requirements to demonstrate compliance with UNOPS requirements and insert them below. Bidders are NOT allowed to make any change in the “UNOPS requirements” columns of the Comparative Data Tables. Such changes might disqualify your quotation.

Technical specifications for goods – Comparative Data Table

[insert table here]

	Item No
	UNOPS minimum technical requirements
	Quantity
	Is quotation compliant? 
Bidder to complete
	Details of goods offered. Bidder to complete
Insert details of goods offered, including specifications and brand/model offered if applicable

	1.
	Provision of visibility standing signboard , as per the technical specifications, the attached technical drawing (Attachment I) and the pre-press provided by UNOPS, including transportation and offload to 55 locations in 24 municipalities

Technical specification
Signboard frame dimensions: 1280 x 980mm
Entirely according to enclosed drawing.

The frame of the signboard shall be made of steel box section 40 x 80 (section wall thickness 3 mm). The frame shall be mitre cut, welded along the adjoining line and all welds shall be ground smooth.
Two vertical legs made of box sections 60 x 60 mm (section wall thickness 3 mm), and the length of each legapproximately 2000 mm. The legs shall be welded to the bottom of the signboard according to enclosed drawing, centred along its depth (80 mm) relative to the frame section. Steel sleeper clips made of rebar, 100 – 150 mm long, shall be welded to the bottom 600 mm of the leg (which shall be sunk) in order to ensure better integration with concrete footings. All visible welds should be ground smooth.
Both sides of the signboard alongside the inner perimeter of the frame shall include vandal proof strips made of L-shaped steel profiles 20 x 20 mm (3-mm thick). The strip on one side of the signboard can be welded prior to applying protection and paint, butproper and symmetrical positioning and length of the welds should be ensured. At the end of the process, vandal proof stripon the other side shall be bolted into the frame and the other strip, through the sheet metal and previously drilled conical holes allowing the bolt head to sit flush with the strip surface and the steel sheet metal with printed foil affixed to both surfaces.
It is important for all drillings (necessary for boltingvandal proof frame on one side) to be produced in the workshop before the protection phase in order to prevent corrosion processes caused by subsequentdrilling.

Corrosion protection by hot-dip galvanizing
The entire formed signboard construction made of steel sections shall be de-greased and cleaned from corrosion, after which it shall be protected using hot-dip galvanizing, in a layer of 50micronsminimum (this and the previous phase shall be verified and approved by UNOPS representatives), with matte white colour for zinc (duplex protection).

During the preparation of the construction for galvanizing, care shall be taken to:
· make sure there is no remaining colour or old surface protection on the elements
· clean the welds and ensure they are nonporous
· make openings for letting air out of the hollow closed parts and pockets, as well as an opening for hanging (necessary to enable efficient galvanizing of the construction by providing appropriate openings on the construction itself)

See attached instructions (Instructions for the preparation of elements for hot-dip galvanizing.pdf).

Graphics printing 
UV solvent print on 3M PVC foil 100 microns thick, print format approximately 1200 x 900 mm, 2 pieces (two-sided). Make sure to give warranty for the foil and printresistance.

Subsequent plasticization of printed foils (machine lamination) minimum thickness 100 microns using matte transparent foil.

Installation of sheet metal with graphics
The finalised construction shall be installed on galvanized sheet metal board 1.00 mm thick, de-greased and cleaned before two-sided adhesion of the foil with lamination, after which it shall be assembled (bolted in through pre-drilled holes) to another vandal proof strip, whichshall be used to fix the sheet with the graphics onto the board.

Signboards shall be delivered on the locations of choice determined by the investor, according to the dynamics to be agreed on. The offer shall include transport costs for the signboard to the final destination. 
	55
	☐ Yes   ☐ No
	






Delivery requirements –– Comparative Data Table

	UNOPS Requirements
	Is quotation compliant? Bidder to complete
	Details 
Bidder to complete
Insert details

	Delivery time
	Bidder shall produce, transport and offload all the signboards within 60 (sixty) calendar days after the Contract signature.
	☐ Yes   ☐ No
	

	Delivery place and Incoterms rules
	DAP (Delivery at Place), as per Incoterms 2010, net of any direct taxes, customs duties and indirect taxes and VAT.
Delivery will be organised according to the dynamics to be agreed on upon contract signature
	☐ Yes   ☐ No
	

	Consignee details
	55 locations in the following 24 municipalities:
Ivanjica, Sjenica, Užice, Koceljeva, Loznica, Šabac, Šid, Bajina Bašta, Osečina, Valjevo, Gornji Milanovac, Ljig, Aranđelovac, Belanovica, Medveđa, Mionica, Osečina, Požega, Kosjerić, Krupanj, Surdulica, Knajževac, Kovačica and Aleksinac.

The exact distribution plan will be provided upon contract signature 
	☐ Yes   ☐ No
	

	UNOPS Right to vary requirements
	At the time the Contract is awarded, UNOPS reserves the right to vary the quantity of the goods and associated services specified above, without any change in the unit prices or other terms and conditions of the RFQ.
	☐ Yes   ☐ No
	



The offered goods and related services (if applicable) are in accordance with the required specifications and requirements specified in Section III: Schedule of Requirements.

 ☐ Yes   ☐ No         

ANY DEVIATION MUST BE LISTED BELOW:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________

Form D: Previous experience form

RFQ reference no: [insert RFQ reference No.]_________________________________
Name of Bidder: [insert name of Bidder]______________________________________

	Description of services/goods
	Country
	Total amount of Contract
	Contract Identification and Title and
Contact details of Client:
(Name, Address, telephone, email, fax)
	Year project was undertaken

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

[bookmark: _GoBack]Signature	: _____________________________________________________________75 00ax: +45 45 
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