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Section IV: Returnable Bidding Forms
Note to Bidders: Instructions to complete each Form are highlighted in blue in each Form.  Please complete the Returnable Biding Forms as instructed and return them as part of your quotation.

The following returnable forms are part of this RFQ and must be completed and returned by bidders as part of their Quotation.

Form A: Quotation submission form
Bidders are requested to complete this form, sign it and return it as part of their bid submission. The bidder shall fill in this form in accordance with the instructions indicated. No alterations to its format shall be permitted and no substitutions shall be accepted. 
Date: [Insert submission date]____________________________

Subject: Quotation for the supply of [Insert a brief description of goods/services] __________________________________in ________________________________[Name of country/city], RFQ Case No.[insert RFQ ref number]_______________________________, dated [insert date]_____________________.

We, the undersigned, declare that: 
a. We offer to supply in conformity with the bidding documents, including the UNOPS General Conditions of Contract.
b. Our quotation shall be valid for the period of time of [insert number of days which shall not be less than the specified in Section I: Bid Particulars, Period of Validity of Bids] _________________from the date fixed for the bid submission deadline as set out in the RFQ, and it shall remain binding upon us and may be accepted at any time before the expiration of that period;
c. We have no conflict of interest in any activity that would put it, if selected for this assignment, in a conflict of interest with UNOPS;
d. Our firm confirms that the offeror and sub-contractors have not been associated, or had been involved in any way, directly or indirectly, with the preparation of the design, terms of references and/or other documents used as a part of this solicitation;
e. Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any part of the Contract—has not been declared ineligible by UNOPS, nor is included in the suspended/ineligibility list of the UN/PD, other UN Agencies, the UN Security Council, and the World Bank, in accordance with Instructions to Bidders Article 3, Eligibility;
f. We embrace the UN Supplier Code of Conduct and adhere to the principles of the UN Global Compact
g. We have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgment or pending legal action against them that could impair their operations in the foreseeable future.
h. We have not offered and will not offer fees, gifts and/or favours of kind in exchange for this RFQ and will not engage in any such activity during the performance of any Contract awarded. 
I, the undersigned, certify that I am duly authorized by [insert full name of bidder] ________________________________to sign this quotation and bind [insert full name of bidder] should UNOPS accept this quotation: 

Name: [complete]_______________________________________________________
Title: [complete]_________________________________________________________
Signature: _____________________________________________________________

Provide the name and contact information for the primary contact from your company for this quotation:

Name: [complete]________________________________________________________
Title: [complete]__________________________________________________________
Email address: [complete]____________________________________________________
Telephone: [complete]_______________________________________________________

Form B: Price Schedule Form
Bidders shall fill in this Price Schedule Form in accordance with the instructions indicated. 
RFQ reference no: [insert RFQ reference No.]
	Currency
	RSD



	Item No
	Description of Goods
	Quantity
	Unit price DAP
(Insert)
	Total price DAP
(Insert)

	LOT 1 – Copier
	
	

	1.
	Copier
	3
	
	

	Total LOT 1
	

	LOT 2 – Digital emailing software
	
	

	1.
	Digital emailing software for Copier Canon iR3225N
	1
	
	

	Total LOT 2
	

	LOT 3 – Computers and additional equipment
	
	

	1.
	Laptop PC with docking and miscellaneous
	7
	
	

	2.
	Monitor
	7
	
	

	3.
	2TB USB removal disk antishock (USB 3.0)
	4
	
	

	4.
	Cordless mouse 1000 Hz Optical
	15
	
	

	5.
	Headphones with microphone
	20
	
	

	6.
	Battery for laptop PC HP 640/650
	6
	
	

	7.
	RAM memory for laptop SODIMM 8GB DDR3
	25
	
	

	8.
	RAM memory for desktop DIMM 8GB DDR3
	10
	
	

	9.
	Network switch
	1
	
	

	10.
	Wireless access point
	3
	
	

	11.
	Keyboard
	5
	
	

	Total LOT 3
	

	LOT 4 – Antivirus software
	
	

	1.
	Antivirus software licenses 110 users 2 years licenses
	110
	
	

	Total LOT 4
	



Payment terms 30 days accepted: ☐ Yes
List of subcontractors or suppliers
Bidder must identify the names of all subcontractors/suppliers who will be providing good/services under this Contract and the type of work being subcontracted, if applicable.
[Full legal name and address of subcontractors]

(A) _________________________________________________

(B) _________________________________________________

(C) _________________________________________________
I, the undersigned, certify that I am duly authorized by [insert full name of Bidder] _______________________________________________ to sign this quotation and bind 
__________________________________________________[insert full name of Bidder] should UNOPS accept this quotation: 

Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________
Form C: Technical Quotation Form


RFQ reference no: [insert RFQ reference No.]______________________________________
Name of Bidder: [insert name of Bidder]___________________________________________

Bidders are required to complete the Comparative Data Tables included in Section III: Schedule of Requirements to demonstrate compliance with UNOPS requirements and insert them below. Bidders are NOT allowed to make any change in the “UNOPS requirements” columns of the Comparative Data Tables. Such changes might disqualify your quotation.


Technical specifications for goods – Comparative Data Table

[insert table here]

	Item No
	UNOPS minimum technical requirements
	Quantity
	Is quotation compliant? 
Bidder to complete
	Details of goods offered. Bidder to complete
Insert details of goods offered, including specifications and brand/model offered if applicable

	LOT 1 – Copier

	1.
	Copier
International brand name copier manufacturer
Print speed-25 ppm (A4), 14 ppm (A3); Paper trays-2 x 500 sheet; Bypass 80-sheet multi-purpose tray; Supported media sizes-A3-A4-A4R; First Copy Output Time -maximum 8,9 sec; Warm-up Time-maximum 40 sec; DADF-Automatic double sided 100 sheets; Scanning resolution-min 300x300 DPI  BW/Colour; Automatic double-sided printing and copying-supported; Scanning speed-51 A4 ppm; Number of copies-1-999 copies; Stand-Pedestal with wheels
Scanning destination-E-mail, Shared directory, FTP Server; Digital sending address book-500 addresses; Memory (RAM)-min 1GB; Hard Disk-60GB; Interface Ethernet; Printing resolution 1200x1200 TPI; Display-Colour touch panel; Toner-Minimum 30.000 pages; 
Software and drivers-Supporting operating system Windows 7, Windows server 2008, windows server 2012.
Warranty 2 years
	3
	☐ Yes   ☐ No
	

	LOT 2 – Digital emailing software

	1.
	Digital sender scanning software for copier model CANON ir3225N 
License for digital sender module on Canon iR3225n
Timely unlimited duration
	1
	☐ Yes   ☐ No
	

	LOT 3 – Computers and additional equipment

	1.
	Laptop PC with docking station
International  Brand name manufacturer
Processor 5th Generation i5 processor for mobile computers, 8GB RAM (min 2 SODIMM slots), 128 GB SSD, graphics, min 14 inches screen size, Win 7 Professional , optical DVD+/-RW Dual Layer, combined multimedia card reader, web camera , integrated sound and microphone, connectivity, 2xUSB 3.0 regular, digital video port (display port or HDMI), adapter to HDMI (if non-HDMI built in), Wireless network adapter 802.11 b/g/n, Gigabit Ethernet, 720p HD webcam, Docking connector, phones output, microphone input. Warranty: 3/3/0
Additional devices: professional shock resistant laptop carriage bag, US keyboard, mouse
	7
	☐ Yes   ☐ No
	

	2.
	Height adjustable LCD Display LED technology, Screen size 21,5 inches -22 inches, Full HD Resolution 1920x1080, response time max 5 ms, digital, contrast min 1:1000, interface – VGA, digital signal video interface cable to be provided. 
Height adjustable 
Warranty: 1/1/0
	7
	☐ Yes   ☐ No
	

	3.
	USB Hard disk drive 
Portable shock resistant hard disk drive, with anti-shock protection. Connectivity: USB 3.0, Capacity 2TB
Warranty 1 year
	4
	☐ Yes   ☐ No
	

	4.
	Cordless mouse
Sensor technology: Advanced Optical Tracking;Sensor Resolution: 1000;Number of buttons: 5;Scroll Wheel (Y/N): Yes (with Micro-precise scrolling);Battery life: 18-month battery life*;Battery type: 1 AA battery;Wireless operating distance: Approx 10m*;Wireless technology: Advanced 2.4 GHz wireless connectivity- Interface: USB receiver
Warranty 3 years
	15
	☐ Yes   ☐ No
	

	5.
	Headphones with microphone
Type Skype headphones, standard form (not ear-in), connectivity 2x3.5mm jack, 
Input Impedance: 22 Ohms or more
Sensitivity (headphone): 120 dB +/-3 dB or less
Sensitivity (microphone): -40dBV/PA +/- 3dB or less
Cord length: 1.5 m 
height adjusting
Warranty 1 year
	20
	☐ Yes   ☐ No
	

	6.
	Battery for laptop
Battery for Laptop PC - model HP ProBook 640 / 650 6-cell, Produced by HP
Warranty 1 Year
	6
	☐ Yes   ☐ No
	

	7.
	RAM Memory modules for laptop
SODIMM 8GB DDR3 for Computers HP ProBook 640/650, and DELL Latitude E5550 produced by brand name memory modules manufacturer, 
Warranty 1 year
	25
	☐ Yes   ☐ No
	

	8.
	RAM Memory for desktop computers 
DIMM 8GB DDR3 for Desktop computers, PC models – DELL Optiplex 7020 and HP ProDesk 400 produced by brand name memory modules manufacturer, 
Warranty 1 year
	10
	☐ Yes   ☐ No
	

	9.
	Managed Network Switch 10/100/1000MBps Ethernet x 24 ports + 2 SFP ports, Layer 2+ fully managed, Telnet, web based GUI, rack-mounted, produced by international brand name manufacturer of network equipment
Warranty 1 year
	1
	☐ Yes   ☐ No
	

	10.
	Wireless Access point
300 Mbit /sec, Dual band 2.4 Ghz, 5 Ghz, 1xGigabit Ethernet LAN, replaceable antenna, produced by international brand name manufacturer of network equipment
Warranty 1 year
	3
	☐ Yes   ☐ No
	

	11.
	Cordless Keyboard
Internationally recognised brand name manufacturer (Logitech or similar) professional cordless keyboard, layout 101 international low profile, height adjustable 1 year warranty, connection type 2.4 GHz with nano-receiver, 10m wireless range 
Warranty 1 year 
	5
	☐ Yes   ☐ No
	

	LOT 4 – Antivirus software

	1.
	Corporate antivirus solution for 110 users, centralized administration, for windows 2012 Server and Windows 7/8/8.1/10 Professional 32/64 Bit clients, antivirus, antimalware and antispam protection for corporate domain based environment. 2 years license.
	110
	☐ Yes   ☐ No
	




Delivery requirements –– Comparative Data Table

[insert table here]

	UNOPS Requirements
	Is quotation compliant? Bidder to complete
	Details 
Bidder to complete
Insert details

	Delivery time
	Bidder shall deliver the goods as soon as possible but latest within 30 (thirty) calendar days after Contract signature.
	☐ Yes   ☐ No
	

	Delivery place and Incoterms rules
	DAP (Delivery at Place), offload included, as per Incoterms 2010, net of any direct taxes, customs duties and indirect taxes and VAT.
	☐ Yes   ☐ No
	

	Consignee details
	The goods should be delivered and offloaded to, as well as all other relevant details, to Sumatovacka 59, Belgrade.
	☐ Yes   ☐ No
	

	UNOPS Right to vary requirements
	At the time the Contract is awarded, UNOPS reserves the right to vary the quantity of the goods and associated services specified above, provided this does not exceed +/- 100%, without any change in the unit prices or other terms and conditions of the RFQ.
	☐ Yes   ☐ No
	




The offered goods and related services (if applicable) are in accordance with the required specifications and requirements specified in Section III: Schedule of Requirements.


 ☐ Yes   ☐ No        


ANY DEVIATION MUST BE LISTED BELOW:
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________

Form D: Previous experience form
RFQ reference no: [insert RFQ reference No.]_________________________________
Name of Bidder: [insert name of Bidder]______________________________________

	Description of services/goods
	Country
	Total amount of Contract
	Contract Identification and Title and
Contact details of Client:
(Name, Address, telephone, email, fax)
	Year project was undertaken

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________75 00ax: +45 45 33 75 01
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