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ANNEX 4
Public Call for Proposals CFP 05-2016
Enhancing Competitiveness through Creation of Jobs in the Private Sector

APPLICATION CHECKLIST
	BEFORE SENDING YOUR APPLICATION, PLEASE CHECK THAT EACH OF THE FOLLOWING COMPONENT IS COMPLETED AND RESPECTS FOLLOWING CRITERIA


	
	Yes
	No

	ADMINISTRATIVE
	
	

	1. The correct Application form (Annex A) and budget (Annex B), published for this call for proposals, has been used 
	
	

	2. The proposal is typed and is in English language 
	
	

	3. The correct Project proposal submission form (Annex 1) has been used
	
	

	4. The correct Applicant statement on incentives from other institution and donors (Annex 2) is enclosed
	
	

	5. The Co-funding Statement (Annex 3) is enclosed
	
	

	6. One original and 1 copy are included
	
	

	7. An electronic version of the  application form (CD-Rom) is enclosed
	
	

	8. Certified photocopy of the registration documents with the Agency for business registration (APR) is included
	
	

	9. Photocopy of the assigned PIB is included
	
	

	10. Photocopy of Balance sheet, Income statement and Statistical annex for 2015 are included
	
	

	11. Certificate of the competent tax administration that the applicant has paid all tax obligations until the date of publication of the call is enclosed
	
	

	12. The certificate that the owner(s) have not been criminally convicted or under criminal investigation is enclosed
	
	

	13. Copy of the owners’ identification document
	
	

	14. Pro-forma invoices for equipment and/or service are enclosed
	
	

	15. If applicable, the market research are enclosed
	
	

	ELIGIBILITY 
	
	

	16. The duration of the action is equal to or lower than 6 months (the maximum allowed)
	
	

	17. The requested contribution is equal to or lower than 25,000 Euros for a Small Enterprise or 15,000 Euros for an Entrepreneur or a Micro  Enterprise
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Programme is financed by the European Union, the Governments of Switzerland and Serbia and is implemented by UNOPS

in cooperation with 34 municipalities in the South East and South West Serbia.
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