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	Returnable Bidding Forms

	Purchase of trophy cups, medals and promotional materials for Youth Olympics

	RFQ Ref No:  UNOPS-EP-2016-G-023




Section IV: Returnable Bidding Forms
Note to Bidders: Instructions to complete each Form are highlighted in blue in each Form.  Please complete the Returnable Biding Forms as instructed and return them as part of your quotation.

The following returnable forms are part of this RFQ and must be completed and returned by bidders as part of their Quotation.

Form A: Quotation submission form
Bidders are requested to complete this form, sign it and return it as part of their bid submission. The bidder shall fill in this form in accordance with the instructions indicated. No alterations to its format shall be permitted and no substitutions shall be accepted. 
Date: [Insert submission date]____________________________

Subject: Quotation for the supply of [Insert a brief description of goods/services] __________________________________in ________________________________[Name of country/city], RFQ Case No.[insert RFQ ref number]_______________________________, dated [insert date]_____________________.

We, the undersigned, declare that: 
a. We offer to supply in conformity with the bidding documents, including the UNOPS General Conditions of Contract.
b. Our quotation shall be valid for the period of time of [insert number of days which shall not be less than the specified in Section I: Bid Particulars, Period of Validity of Bids] _________________from the date fixed for the bid submission deadline as set out in the RFQ, and it shall remain binding upon us and may be accepted at any time before the expiration of that period;
c. We have no conflict of interest in any activity that would put it, if selected for this assignment, in a conflict of interest with UNOPS;
d. Our firm confirms that the offeror and sub-contractors have not been associated, or had been involved in any way, directly or indirectly, with the preparation of the design, terms of references and/or other documents used as a part of this solicitation;
e. Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any part of the Contract—has not been declared ineligible by UNOPS, nor is included in the suspended/ineligibility list of the UN/PD, other UN Agencies, the UN Security Council, and the World Bank, in accordance with Instructions to Bidders Article 3, Eligibility;
f. We embrace the UN Supplier Code of Conduct and adhere to the principles of the UN Global Compact
g. We have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgment or pending legal action against them that could impair their operations in the foreseeable future.
h. We have not offered and will not offer fees, gifts and/or favours of kind in exchange for this RFQ and will not engage in any such activity during the performance of any Contract awarded. 
I, the undersigned, certify that I am duly authorized by [insert full name of bidder] ________________________________to sign this quotation and bind [insert full name of bidder] should UNOPS accept this quotation: 
Name: [complete]_______________________________________________________
Title: [complete]_________________________________________________________
Signature: _____________________________________________________________

Provide the name and contact information for the primary contact from your company for this quotation:

Name: [complete]________________________________________________________
Title: [complete]__________________________________________________________
Email address: [complete]___________________________________________________
Telephone: [complete]______________________________________________________

Form B: Price Schedule Form
Bidders shall fill in this Price Schedule Form in accordance with the instructions indicated. 

RFQ reference no: [insert RFQ reference No.]

	Currency
	RSD



	Item No
	Description
	Qty
	Unit price DAP
(Insert)
	Total price DAP
(Insert)

	LOT 1

	1.
	Trophy Cups H48
	43
	
	

	2.
	Trophy Cups H43
	43
	
	

	3.
	Trophy Cups H42
	43
	
	

	4.
	Medals Gold / Silver / Bronze
	1663
	
	

	TOTAL LOT 1
	



	Item No
	Description
	Qty
	Unit price DAP
(Insert)
	Total price DAP
(Insert)

	LOT 2

	1.
	 T-Shirt White 
	2000
	
	

	2.
	 T-Shirt Turquoise 
	200
	
	

	3.
	T-Shirt Green
	100
	
	

	4.
	Flyers
	7000
	
	

	5.
	Posters
	500
	
	

	6.
	Accreditations
	500
	
	

	TOTAL LOT 2
	







	Item No
	Description
	Qty
	Unit price DAP
(Insert)
	Total price DAP
(Insert)

	LOT 3

	1.
	Billboards – printing and location leasing
	4
	
	

	2.
	Billboards – printing only
	4
	
	

	TOTAL LOT 3
	



Payment terms 30 days accepted: ☐ Yes

Bidder’s discount for accelerated payment:  _____% of total firm price for each calendar day less than thirty (30) days 

List of subcontractors or suppliers

Bidder must identify the names of all subcontractors/suppliers who will be providing good/services under this Contract and the type of work being subcontracted, if applicable.


[Full legal name and address of subcontractors]

(A) _________________________________________________

(B) _________________________________________________

(C) _________________________________________________



I, the undersigned, certify that I am duly authorized by [insert full name of Bidder] 
_______________________________________________ to sign this quotation and bind 
__________________________________________________[insert full name of Bidder] should UNOPS accept this quotation: 



Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________


Form C: Technical Quotation Form


RFQ reference no: [insert RFQ reference No.]______________________________________
Name of Bidder: [insert name of Bidder]___________________________________________

Bidders are required to complete the Comparative Data Tables included in Section III: Schedule of Requirements to demonstrate compliance with UNOPS requirements and insert them below. Bidders are NOT allowed to make any change in the “UNOPS requirements” columns of the Comparative Data Tables. Such changes might disqualify your quotation.

Technical specifications for goods – Comparative Data Table


	Item No
	UNOPS minimum technical requirements
	Qty
	Is quotation compliant? 
Bidder to complete
	Details of goods offered. Bidder to complete
Insert details of goods offered, including specifications and brand/model offered if applicable

	LOT 1

	1.
	First place Trophy Cups H48
Total height H= 48cm (tolerated  discrepancy +- 2cm),
The cup is made of metal of the silver colour, 23cm in depth (tolerated discrepancy +- 1 cm).  
The diameter of the upper edge is 20cm.  Lateral sides contain handlebars 
The grip is 15cm in height (tolerated discrepancy +- 1cm)
The base is made of plastic of 12cm x 9,5cm dimensions. 
Lateral sides contain a pair of stickers with the logo, which will be provided upon contract signature. 
	43
	
	

	2.
	Second Place Trophy Cups 
Total height H= 43cm(tolerated discrepancy +,- 2cm),
The cup is made of metal of the silver colour, 20cm in depth, (tolerated discrepancy + - 1 cm).   The diameter of the upper edge is 18 cm. Lateral sides contain handlebars
The grip is 14cm in height (tolerated discrepancy + - 1cm)
The base is plastic 10cm x 8,7cm. 
Lateral sides contain a pair of stickers with the logo, which will be provided upon contract signature. 
	43
	
	

	3.
	Third place Trophy Cups
Total height H= 39cm (tolerated discrepancy +,- 2cm),
The cup is of metal of the silver colour, 17,5cm in depth, (tolerated discrepancy + - 1 cm).   The diameter of the upper edge is 16cm. Lateral sides contain handlebars.
The grip is 12,8cm in height (tolerated discrepancy + - 1cm)
The base is plastic 10cm x 8,7cm. 
Lateral sides contain a pair of stickers with the logo, which will be provided upon contract signature. 
	43
	
	

	4.
	Medals Gold / Silver / Bronze
Round in shape, with a 50mm diameter.
Width of 4mm, with an inscription and logo depicting  redesigned five-coloured Olympic circles, according to the  illustration below
Depth of the engraving is around 1mm
The medal is cast from a zinc alloy, then galvanised and lacquered
The edges of the front side of the medal contain an inscription, according to the illustration below 
The back side of the medal is smooth and directly printed in UV full colour (white + UV direct full colour printout + UV varnish coating).
  
First place medal– golden in colour, made of polished brass and lacquered – 525 pieces

Second place medal – silver in colour, nickeled and then made in patina and lacquered – 525 pieces

Third place medal –bronze in colour, coppered and then made in patina and lacquered – 613 pieces

The top of the medal contains a  “uška” 8 to 10 mm in size with a hole the suspension ring

Suspension hook is in the colour of the medal with a equilateral triangle suitable for the ribbon up to 30 mm in width (25 mm in height). (Tolerated discrepancy +- 5mm)

All other types of hanging system, which do not compromise the functionality of the medal and the ribbon will be accepted.

The ribbon is royal blue in colour, 20 mm in width and 800 mm in length
[image: C:\Users\Školski sport\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Word\Medalje.png]
	1663
	
	

	
LOT 2

	1.
	 T-Shirt White 
Cotton 100%, 160gr/m2, white in colour with short sleeves, 2.000 pieces of the following sizes:
Size  “M” 100 pieces,
Size  “L”   600 pieces,
Size “XL”  1.200 pieces
Size “XXL” 100 pieces

Digital full color printed heat transfer stickers: 
branding on the back, front and sleeves of the T-shirt, according to the design which will be provided (maximum three logos)
The sample of the t-shirt design is attached to this RFQ. 
	
2000
	
	

	2.
	T-Shirt Turquoise 
100% Cotton, 160gr/m2, turquoise in colour with short sleeves, 200 pieces of the following sizes:
Size  “M”  70 pieces,
Size   “L”   80 pieces
Size  “XL” 50 pieces

Digital full color printed heat transfer stickers: 
Branding for Volunteers on the back, front and sleeves of the T-shirt, according to the design which will be provided (maximum three logos)
The sample of the t-shirt design is attached to this RFQ. 
	
200
	
	

	3.
	T-Shirt Green
100% Cotton, 160gr/m2, 100% green in colour with short sleeves in 100 pieces of the following sizes:
Size  “M”  50 pieces,
Size   “L”  40 pieces
Size  “XL” 10 pieces

Digital full color printed heat transfer stickers: 
Branding “Student reporter” on the back and front sides of the T-shirt as well as the sleeves, according to the design which will be provided (maximum three logos)
The sample of the t-shirt design is attached to this RFQ. 
	
100
	
	

	4.
	Flyers
Format : A5
Print :  4/4
Material:  kunstdruck  135 gr
Finish: trimming to the format
	
	
	

	5.
	Posters
Format ………….. B2
Print.................. 4/0
Material..............  glossy kunstdruck 200 gr
	
	
	

	6.
	Accreditations
Format …………..115x160mm
Print …………. 4/0,
Material ………. glossy kunstdruck, ribbon 80 cm in length, suspension hook
	
	
	

	LOT 3

	1.
	Billboards – printing and location leasing
Format ………...400x300 cm
Print …………. . 4/0,
Material ………. Blueblack paper
Facing………….4
Leasing time……2 weeks
Location…..........Vranje wider city centre 
	4
	
	

	2.
	Billboards – printing only
Format ……….400x300 cm
Print …………. 4/0,
Material ……... Blueblack paper
Facing………….4

Printing only is required 
Leasing and Location will be supplied by City of Vranje free of charge
	4
	
	












Delivery requirements –– Comparative Data Table

	UNOPS Requirements
	Is quotation compliant? Bidder to complete
	Details 
Bidder to complete
Insert details

	Delivery time
	
Bidder shall deliver the goods maximum 15 (fifteen) calendar days after submission of pre-press.

	☐ Yes   ☐ No
	

	Delivery place and Incoterms rules
	DAP (Delivery at Place), as per Incoterms 2010: Belgrade

Net of any direct taxes, customs duties and indirect taxes and VAT.

The final pre-press will be provided in electronic format upon contract signature
 
	☐ Yes   ☐ No
	

	Consignee details
	UNOPS RSOC, Sumatovacka 59, 11000 Belgrade
	☐ Yes   ☐ No
	

	UNOPS Right to vary requirements
	
At the time the Contract is awarded, UNOPS reserves the right to vary the quantity of the goods and associated services specified above, provided this does not exceed +/- 20%, without any change in the unit prices or other terms and conditions of the RFQ.

	☐ Yes   ☐ No
	



The offered goods and related services (if applicable) are in accordance with the required specifications and requirements specified in Section III: Schedule of Requirements.

 ☐ Yes   ☐ No         

ANY DEVIATION MUST BE LISTED BELOW:
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_______________________________________________________________________________________

Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________

Form D: Previous experience form
RFQ reference no: [insert RFQ reference No.]_________________________________
Name of Bidder: [insert name of Bidder]______________________________________

	Description of services/goods
	Country
	Total amount of Contract
	Contract Identification and Title and
Contact details of Client:
(Name, Address, telephone, email, fax)
	Year project was undertaken

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________75 00ax: +45 45 33 75 01
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