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Section IV: Schedule of Requirements

A. Technical specifications for Goods and Comparative Data Table

	UNOPS minimum technical requirements
	
	Bidders to fill-in

	I VEHICLE x 6pcs
	Is Bid compliant? 

☐ Yes  

☐ No
	Insert details of goods offered, including specifications and brand/model offered if applicable

	Left side wheel car (Steering wheel on the left side)
	

	4x4 Drive 
	

	Turbo Diesel (diesel fuel)
	

	No. of cylinders:4
	

	[bookmark: _GoBack]Engine capacity : minimum 1900 – maximum 2000 ccm
	

	Engine power: minimum 90kW – maximum 125kW
	

	Floor mounted gear lever (6 forward gears)
	

	ESP including ABS
	

	On board computer
	

	Five doors
	

	Minimum 16’’ aluminum alloy wheels
	

	Five seats including driver’s
	

	Fog lights
	

	Front and side airbags for both driver and passenger
	

	Air conditioning
	

	Central locking
	

	FM - CD player 
	

	Power steering 
	

	Color: white
	

	Full size pare wheel
	

	Tool kit with jack and crank handle
	

	Luggage compartment capacity not less than 490 liters with five seats in usage
	

	

	II WARRANTY

	Chassis: minimum 12 years
	

	Engine: minimum 48 months or 120.000 km
	

	

	III FUEL CONSUMPTION

	Average combined (urban and suburban) fuel consumption per 100 km 

Please note that total price of average combined fuel consumption for 100.000 km will be calculated for the financial evaluation.
	

	

	IV SERVICE AND MAINTENANCE

	Availability for regular maintenance, service support, spare parts and after sales package in Serbia
(please state or attach the list of available service network in Serbia)
	




B. Delivery requirements and Comparative Data Table:

	UNOPS Requirements
	Is quotation compliant? Bidder to complete
	Details 
Bidder to complete

	Delivery time
	Bidder shall deliver the goods within 90 calendar days upon signing the contract.
	☐ Yes  

☐ No
	Insert details 

	Delivery place and Incoterms rules
	All vehicles are to be delivered DAP (supplier to cover the costs of custom clearance agency if needed) to European PROGRES office, Ćirila i Metodija 23, 18000 Niš, Serbia
	☐ Yes 

☐ No
	Insert details 

	UNOPS Right to vary requirements
	At the time the Contract is awarded, UNOPS reserves the right to vary the quantity of the goods and associated services specified above, provided this does not exceed +/- 50%, without any change in the unit prices or other terms and conditions of the ITB.
	☐ Yes  

☐ No
	Insert details 




C.  Inspections and tests 

The following inspections and tests shall be performed: 


UNOPS or its representative shall inspect and/or test any or all item of the goods to confirm their conformity to the contract, prior to dispatch from the manufacturer’s premises. Such inspection and clearance will not prejudice the right of the consignee to inspect and test the goods on receipt at destination.

If the goods fail to meet the laid down specifications, the supplier shall take immediate steps to remedy the deficiency or replace the defective goods to the satisfaction of the purchaser.


Section V: Returnable Bidding Forms

Note to Bidders: Instructions to complete each Form are highlighted in blue in each Form.  Please complete the Returnable Biding Forms as instructed and return them as part of their bid submission.

This Section comprises the following Returnable Bidding Forms:
· Form A: Bid/No Bid Confirmation Form
· Form B: Checklist Form
· Form C: Bidder Information Form 
· Form D: Joint Venture Partner Information Form
· Form E: Bid Submission Form
· Form F: Price Schedule Form
· Form G: Technical Bid Form
· Form J: Performance Statement Form 



Form A:  Bid/No Bid Confirmation Form

If after assessing this opportunity you have made the determination not to submit your bid, we would appreciate if you could return this form indicating your reasons for non-participation.

		
	
	Date:  


	To:
	UNOPS
(Insert name and office of contact person)
	Fax/email (Insert UNOPS contact person’s email (do not enter secure bid email address) 

	From:
	[Insert name of bidder]
	

	
Subject
	
ITB reference [insert ref]



	Insert an X where applicable
	Description

	
	YES, we intend to submit a bid.

	
	NO. We are unable to submit a competitive offer for the requested goods/services at the moment



If you selected NO above, please state the reason(s) below:
 
	Insert an X where applicable
	Description

	
	The requested goods/services are not within our range of supply

	
	We are unable to submit a competitive offer for the requested products at the moment

	
	The requested products are not available at the moment

	
	We cannot meet the requested specifications

	
	We cannot offer the requested type of packing

	
	We can only offer FCA prices

	
	The information provided for quotation purposes is insufficient

	
	Your ITB is too complicated

	
	Insufficient time is allowed to prepare a bid

	
	We cannot meet the delivery requirements

	
	We cannot adhere to your terms and conditions (please specify: payment terms, request for performance security, etc.)

	
	Sustainability criteria/requirements are too stringent (if applicable)

	
	We do not export

	
	We do not sell to the UN

	
	Your volume is too small and does not meet our order quantity

	
	Our production capacity is currently full

	
	We are closed during the holiday season

	
	We had to give priority to other clients’ requests

	
	We do not sell directly but through distributors 

	
	We have no after-sales service available

	
	The person handling the bids is away from the office

	
	Other (please provide reasons):  

	
	We would like to receive future ITBs for this type of goods

	
	We don’t want to receive ITBs for this type of goods




If UNOPS has questions to the Bidder concerning this NO BID, UNOPS should contact  Mr./Ms. (_______________), phone (_______________), email (_______________),  who will be able to assist. 

Form B:  Bid Checklist Form
 Bidders are requested to complete this form and return it as part of their bid submission. 

ITB reference no: [insert ITB reference No.]
Name of Bidder: [insert name of bidder]
Date: [insert submission date]
Before submitting your Bid, please ensure compliance with the instructions included in Section I: ITB Particulars, Article 22, Bid Submission

	Activity
	Yes/No/NA
	Page # in your bid
	If NO provide comment

	Have you duly completed all the Returnable Bidding Forms? [adjust below list]
	☐ YES ☐ NO ☐ NA
	
	

	· Form B: Checklist Form
	☐ YES ☐ NO ☐ NA
	
	

	· Form C: Bidder Information Form 
	☐ YES ☐ NO ☐ NA
	
	

	· Form D: Joint Venture Partner Information Form
	☐ YES ☐ NO ☐ NA
	
	

	· Form E: Bid Submission Form
	☐ YES ☐ NO ☐ NA
	
	

	· Form F: Price Schedule Form
	☐ YES ☐ NO ☐ NA
	
	

	· Form G: Technical Bid Form
	☐ YES ☐ NO ☐ NA
	
	

	· Form J: Performance Statement Form 
	☐ YES ☐ NO ☐ NA
	
	

	Have you provided the required documents to establish compliance with the evaluation criteria established in Section III? 
	☐ YES ☐ NO ☐ NA
	
	

	· Bidder must also identify and disclose all information regarding any related entity/s, if any, by providing full legal name and address of the related entity/s. Should there be no related entities, the Bidder must provide a statement to that effect.
	☐ YES ☐ NO ☐ NA
	
	

	· Document from Business Registers Agency 
	☐ YES ☐ NO ☐ NA
	
	

	· Tax administration receipt that the company paid all local and national taxes 
	☐ YES ☐ NO ☐ NA
	
	

	· Copies of financial statements and solvency reports for the last 3 years 
	☐ YES ☐ NO ☐ NA
	
	

	· 3 reference letters supported with copies of valid invoice or contract
	☐ YES ☐ NO ☐ NA
	
	

	· Certification of incorporation of the Bidder
	☐ YES ☐ NO ☐ NA
	
	

	· Catalogue, brochure or similar document
	☐ YES ☐ NO ☐ NA
	
	







Form C: Bidder Information Form

The Bidder shall fill in this Form in accordance with the instructions indicated below.  No alterations to its format shall be permitted and no substitutions shall be accepted.

ITB reference no: [insert ITB reference No.]
Name of Bidder: [insert name of bidder]
Date: [insert submission date]

1. Background and Expertise of Organization:
							
	Full legal name of Bidder
	[complete]

	What year was your firm/organization established?
	[complete]

	Address of registered office
	[complete]

	Name of bidder Representative
	complete]

	Has your firm/organization ever filed or petitioned for bankruptcy? (If YES, explain in detail the reasons why, filing date, and current status.)
	[complete]



2. 	UNGM Registration and UNOPS Vendors

As part of the bid, it is desired that the Bidder goes to the United Nations Global Marketplace (UNGM) registration website: https://www.ungm.org/Registration/RegisterSupplier.aspx and fills out the registration.
If the Bidder is already registered with UNGM, please provide your UNGM registration number in the table below and please ensure that your firm’s information on UNGM is current.

The Bidder may still bid even if not registered with the UNGM. However, if the Bidder is selected for Contract award, the Bidder must register on the UNGM prior to Contract signature.

	Are you a UNGM registered vendor?  
	☐ Yes   ☐ No If yes, [insert UGNM vendor number]

	Are you a UNOPS vendor?
	☐ Yes   ☐ No If yes, [insert UNOPS vendor ID]



3. Contact details of persons that UNOPS may contact for requests for clarification during bid evaluation: 
	
	Name/Surname
	[complete]

	Title
	[complete]

	Tel Number (direct)
	[complete]

	Email address (direct):
	[complete]


PS: This person must be available during the next two weeks following receipt of bid


Form D: Joint Venture Partner Information Form
[The Bidder shall fill in this Form in accordance with the instructions indicated below].

ITB reference no: [insert ITB reference No.]
Name of Bidder: [insert name of bidder]
Date: [insert submission date]

To be completed and returned with your Bid if the Bid is submitted as a Joint Venture/Consortium/Association.

	JV / Consortium/ Association Information

	Name
	[complete]

	Names of each partner and contact information
(address, telephone numbers, fax numbers, e-mail address)  
	[complete]

	Name of leading partner (with authority to bind the JV, Consortium, Association during the Bidding process and, in the event a Contract is awarded, during contract execution)
	[complete]

	Proposed proportion of responsibilities between partners (in %) with indication of the type of the goods/services to be delivered by each
	[complete]



Signatures of all partners of the JV: 	 

We hereby confirm that if the contract is awarded, all parties of the Joint Venture/Consortium/Association shall be jointly and severally liable to UNOPS for the fulfillment of the provisions of the Contract.


Name of partner: ________________________		Name of partner: _________________________ 

Signature: ______________________________		Signature: _______________________________

Date: _______________________			Date:  ________________________



Name of partner: ________________________		Name of partner: _________________________ 

Signature: ______________________________		Signature: _______________________________

Date: _______________________			Date:  ________________________





Form E: Bid Submission Form
Bidders are requested to complete this form, sign it and return it as part of their bid submission. The bidder shall fill in this form in accordance with the instructions indicated. No alterations to its format shall be permitted and no substitutions shall be accepted. 

Date: [Insert submission date]

Subject: Bid for the supply of [Insert a brief description of goods/services] in [Name of country/city], ITB Case No.[insert ITB ref number], dated [insert date]

We, the undersigned, declare that: 

a. We have examined and have no reservations to the bidding documents, including amendments No.: (Insert the number and issuing date of each amendment); 
b. We offer to supply in conformity with the bidding documents, including the UNOPS General Conditions of Contract, and in accordance with the delivery schedules specified in the Schedule of Requirements
c. The total price of our bid, excluding any discounts offered in item (d) below, is: (Insert the total bid price in words and figures, indicating the various amounts and the respective currencies);
d. The discounts offered and the methodology for their application are:
· Discounts: If our bid is accepted, the following discounts shall apply. (Specify in detail each discount offered and the specific item of the Schedule of Requirements to which it applies, including if applicable discounts for accelerated payment.)
· Methodology of application of the discounts: The discounts shall be applied using the following method: (Specify in detail the method that shall be used to apply the discounts);
e. Our bid shall be valid for the period of time of [insert number of days which shall not be less than the specified in Section I: Bid Particulars, Period of Validity of Bids] from the date fixed for the bid submission deadline as set out in the ITB, and it shall remain binding upon us and may be accepted at any time before the expiration of that period;
f. If our bid is accepted, and if so requested in Section I: Bid Particulars, we commit to obtain a performance security in accordance with Instructions to Bidders Article 34 and the General Conditions of the Contract;
g. We have no conflict of interest in any activity that would put it, if selected for this assignment, in a conflict of interest with UNOPS;
h. We have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgment or pending legal action against them that could impair their operations in the foreseeable future.
i. Our firm confirms that the Bidder and sub-contractors have not been associated, or had been involved in any way, directly or indirectly, with the preparation of the design, terms of references and/or other documents used as a part of this solicitation;
j. We embrace the principles of the United Nations Supplier Code of Conduct and adhere to the principles of the United Nations Global Compact;
k. Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any part of the contract—has not been declared ineligible by UNOPS, nor is included in the suspended/ineligibility list of the UN/PD, other UN Agencies, the UN Security Council, and the World Bank, in accordance with Instructions to Bidders Article 4, Eligibility;
l. We have not offered and will not offer fees, gifts and/or favours of kind in exchange for this ITB and will not engage in any such activity during the performance of any contract awarded. 
m. We understand that you are not bound to accept the lowest evaluated bid or any other bid that you may receive;


I, the undersigned, certify that I am duly authorized by [insert full name of bidder] to sign this bid and bind [insert full name of bidder] should UNOPS accept this bid: 

Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________


[Stamp form of bid with official stamp of the bidder]

Form F: Price Schedule Form

ITB reference no: [insert ITB reference No.]
Name of Bidder: [insert name of bidder]

Bidders shall fill in these Price Schedule Forms in accordance with the instructions indicated. 


Bid Summary

	Currency
	



	Item No
	Description
	Qty
	Unit price DAP
(VAT exempted)
	Total price DAP (VAT exempted)

	1.
	Vehicle
	6
	
	

	2.
	Average combined (urban and suburban) fuel consumption per 100 km 

Total price of fuel for combined consumption for 100.000 km as below

____L x USD 0.60 x 1000 = USD ________

for calculation purposes in other currencies:  
in RSD = RSD 66.55 x 1000 = RSD  _________
In EUR = EUR 0.55 x 1000 = EUR __________                       
	6
	
	

	3.
	Price for regular maintenance and service of vehicle for up to 100,000 km and after sales package
	6
	
	

	Total Price VAT exempted
	




Payment terms 30 days accepted: ☐ Yes


Prices for Goods 

Total firm DAP price (supplier to cover the costs of custom clearance agency if needed)

[bookmark: _Toc68319417]I, the undersigned, certify that I am duly authorized by [insert full name of bidder] to sign this bid and bind [insert full name of bidder] should UNOPS accept this bid: 

Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________

Form G: Technical Bid Form

ITB reference no: [insert ITB reference No.]
Name of Bidder: [insert name of bidder]

Bidders are required to complete the Comparative Data Tables included in Section IV: Schedule of Requirements to demonstrate compliance with UNOPS requirements and insert them below. Bidders are NOT allowed to make any change in the “UNOPS requirements” columns of the Comparative Data Tables. Such changes might disqualify your quotation.

Technical specifications for Goods – Comparative Data Table

[insert table here]




Delivery requirements –– Comparative Data Table

[insert table here]




Related services requirements

[provide details of how these services will be provided here]





The offered goods and related services (if applicable) are in accordance with the required specifications and requirements specified in Section IV: Schedule of Requirements.

 ☐ Yes   ☐ No         


ANY DEVIATION MUST BE LISTED BELOW:
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
















List of subcontractors or suppliers

Bidder must identify the names of all subcontractors/suppliers who will be providing good/services under this contract and the type of work being subcontracted, if applicable.

(A) _[Full legal name and address of subcontractors]___________

(B) _________________________________________________

(C) _________________________________________________

I, the undersigned, certify that I am duly authorized by [insert full name of bidder] to sign this bid and bind [insert full name of bidder] should UNOPS accept this bid: 

Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________



Form J: Performance Statement Form

ITB reference no: [insert ITB reference No.]
Name of Bidder: [insert name of bidder]
Date: [insert submission date]


	Order placed by (Full address of purchaser)
	Order no & date
	Description & quantity of ordered items
	Value of Order
	Date of completion of Delivery
	Remarks indicating reasons of late delivery, if any
	Was the supplies of goods satisfactory

	
	
	
	
	As per Contract
	Actual
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	





Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________
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